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Sb: 9260/CT-TNCN Ha Noi, ngay 03 thang 03 nam 2016

Vv quyét todn thué TNCN néim 2015 va ciap MST NPT

Kinh giri: - Cac co quan, do’p vi hanh chigh, su nghiép, doan thé;
- Doanh nghi¢p, t6 churc kinh té.

Thi hanh Lu4t Thué thu nhap c4 nhan (TNCN), Lut Quan 1y thué va cac vian ban huéng
dan thi hanh;

Cian cir Luat Thué TNCN, Luat Quan 1y thué, Thong tu sé 111/2013/TT-BTC ngay
15/8/2013 (Théng tu s6 111/2013/TT-BTC), Thong tu s6 156/2013/TT-BTC ngay 06/11/2013
(Thong tu s6 156/2013/TT-BTC), Théng tu sb 119/2014/TT-BTC ngay 25/8/2014; Thong tu s6
128/TT-BTC ngay 05/9/2014; Théng tu s 151/2014/TT-BTC ngay 10/10/2014, Théng tu sb
92/2015/TT-BTC ngay 15/6/2015 (Thong tu s6 92/2015/TT-BTC) ctua Bo Tai chinh va cac vin
ban huéng dan thi hanh;

Can cur cong van s6 801/TCT-TNCN ngay 2/3/2016 vé hudng dan quyét toan thué TNCN
nidm 2015 va cap ma s thué ngudi phu thude ciia Tong cuc Thué;

Pé dam bao thyc hién théng nhat theo quy dinh ciia phap luat, Cuc Thué huéng din
nhung dlém m&i, nhitng ndi dung lwu ¥ khi thue hién quyét toan thué (QTT) TNCN nam 2015,
cap ma so thué (MST) cho ngudi phu thude (NPT) d6i voi cac co quan, don vi, doan thé, doanh
nghiép, t6 chtc kinh té, ¢4 nhan tra thu nhép, sau day goi chung 1a t6 chirc tra thu nhap
(TCTTN); ca nhan nhu sau:

Phan L. Nhitng diém méi, lwu y vé chinh sach thué khi thwe hién QTT:
I. Cac trudng hop quyét toan thué TNCN niam 2015:
1. B6i voi TCTTN:

- TCTTN thudc dién chiu thué TNCN ddi voi thu nhép tir tién lrong, tién cdng co trach
nhiém khai QTT TNCN va QTT TNCN thay cho cac ca nhan c6 uy quyén khong phan biét co
phat sinh khau trir thué hay khong phat sinh khau trir thué. Truong hop t6 chirc, ci nhan khong
phat sinh tra thu nhap thi khong phai khai QTT TNCN.

- TCTTN chia, tach, hgp nhét, sap nhép, chuyén doi, giai thé hodc phé san theo quy dinh
cua Luét Doanh nghi€p thi phai QTT d6i v6i s6 thué TNCN da khau trir va cap chtng tir khiu
trir thué cho nguoi lao dong dé lam co so cho  nguoi lao dong thyc hién QTT TNCN. Trudng hop
chuyén d6i loai hinh doanh nghiép ma bén tiép nhan ké thira toan bd nghia vu vé thué ciia doanh
nghiép trude chuyen d6i thi doanh nghiép trudc chuyen d6i khong phai khai QTT dén thoi diém
c6 quyét dinh vé viéc chuyén ddi doanh nghiép. Bén tiép nhan thuc hién khai QTT nim theo quy
dinh.



Truong hop TCTTN giai thé, cham dirt hoat dong c6 phat sinh tra thu nhap nhung khong
phat sinh khau trir thué TNCN thi TCTTN khong thuc hién QTT TNCN, chi cung cap cho co
quan thué (CQT) danh sach ca nhan da chi tra thu nhdp trong ndm (néu c6) theo mau s6 05/DS-
TNCN ban hanh kem theo Thong tu 6 92/2015/TT-BTC cham nhat 1a ngay thir 45 ké tir ngay c6
quyét dinh vé viéc giai thé, chdm dut hoat dong.

- Pbi v6i Cong ty x0 s6, doanh nghiép bao hiém, doanh nghiép ban hang da cap khong
phai khai QTT d6i v6i nghia vu khau trir thué TNCN cua cac ca nhan lam dai 1y x6 s0, dai ly bao
hiém, ban hang da cap.

- TCTTN khéu trir thué d6i v6i thu nhap tir ddu tur von, tir chuyén nhuong ching khoén,
tir ban quyén, tir nhuong quyén thuong mai, tir trang thudng cua ca nhan cu trd va cé nhan
khong cu trii; tir kinh doanh ctia ca nhan khong cu trii; to chtrc nhan chuyén nhugng von cia ca
nhan khong cu tri khong phai quyét toan nghia vu khau trir thué TNCN déi véi cac khoan thu
nhap nay.

2. Béi véi ca nhan truc tiép QTT véi co quan thué:

Cé nhan cu tri ¢6 thu nhap tir tién lwong, tién cong c6 trach nhiém khai QTT néu ¢ s6
thué phai ndp thém hodac c6 so thué ndp thura d€ nghi hoan hodc bu trir vao ky khai thué ti€p theo
trir cac truong hop sau:

- C4 nhan c6 s6 thué phai ndp nho hon s6 thué da tam nop ma khong c6 yéu cau hoan
thué hodc bu trir thué vao ky sau.

- C4 nhan c6 thu nhép tir tién luong, tién cong ky hop dong lao dong tir 03 thang tré 1én
tai mot don vi ma co thém thu nhap vang lai ¢ cac noi khac binh quan thang trong nam khong
quéa 10 tridu dong, da dugc TCTTN nhap khau trir thué tai ngudn theo ty 18 10% néu khong c6
yéu cau thi khong QTT dbi véi phan thu nhap nay.

- Ca nhan dugc nguoi su dung lao dong mua bao hiém nhan tho (trr bao hiém huu tri tu
nguyén), bao hiém khong bét budc khac c6 tich lity vé& phi bao hiém ma ngudi sir dung lao dong
hodc doanh nghiép bao hiém da khau trir thué TNCN theo ty 1€ 10% trén khoan tién phi bao
hlem tuong mg voi phan ngudi str dung lao dong theo hudng dan tai Khoan 2, Diéu 14 Thong tu
$6 92/2015/TT-BTC thi khong phai QTT ddi v6i phan thu nhap nay.

Trudng hop ca nhan cu tri 1a ngudi nudc ngoai két thuc hop dong lam viée tai Viét Nam
khai QTT vdi co quan thué trudce khi xuat canh.

IL V& viéc ity quyén quyét toan thué

C4 nhan c6 thu nhap tir tién luong, tién céng uy quyén cho TCTTN quyét toan thué thay
trong céc truong hop sau:

Ca nhén chi ¢6 thu nhép tur tién luong, tién cong ky hop dong lao dong tur 03 thang tro 1én
tai mot TCTTN va thuc t& dang lam viéc tai d6 vao thot diém ¢ uy quyén quyet toan, ké ca truong
hop khong lam viéc du 12 thang trong nam dugc uy quyén quyet toan thué tai TCTTN d6 déi véi
phan thu nhép do t6 chirc d6 chi tra, ké ca truong hop ca nhan dong thot c6 thu nhap tir bao hiém
nhan tho (trir bao hiém hwu tri tu nguyén), bao hiém khéng bat budc khéc co tich lity vé phi bao
hiém ma da khau trir thué TNCN 10%.

Truong hop TCTTN thuc hién viée t6 chuc lai doanh nghiép (chia, tach, hop nhét, sap
nhap, chuyén doi) va nguoi lao dong dugc diéu chuyén tir t6 chirc cii dén to chirc méi (t6 chirc



dugc hinh thanh sau khi tE) chirc lai doanh nghiép), néu trong nim nguoi lao dong khong c6 thém
thu nhap tir tién luong, tién cong tai mot noi nao khac thi duge uy quyén quyét toan cho tb chirc
moi QTT thay dbi véi ca phan thu nhép t6 chirc cii chi tra (t6 chirc méi phai thu lai ching tur
khau trir thué TNCN do t6 chirc cii dd cp cho nguoi lao dong). Truong hop diéu chuyén ngudi
lao dong giita cic t6 chuc trong cing mot hé thong nhu: Tap doan, Tong cong ty, Cong ty me -
con, Tru s¢ chinh va chi nhanh thi cling dugc ap dung nguyén tac uy quyén QTT nhu dbi voi
truong hop to chue lai doanh nghiép. Néu ca nhén c6 yéu cau QTT ddi vé6i thu nhap vang lai thi
c4 nhan truc tiép QTT vdi co quan thué.

Ca nhan uy quyén’ cho TCTTN quyét toan thay theo mau s6 02/UQ-QTT-TNCN ban
hanh kem theo Thong tu s6 92/2015/TT-BTC, kem theo ban chup hoa don, chimg tir chirng minh
dong gop tir thién, nhan dao, khuyén hoc (néu c0).

Truong hop TCTTN c0 so lugng 16n nguoi lao dong uy quyén QTT thi TCTTN co thé
l1ap danh séch cac ca nhan uy quyen trong d6 phan anh dy di cac ndi dung tai mau s6 02/ UQ-
QTT-TNCN, ddng thoi cam két tinh chinh xéc, trung thyc va chiu trach nhiém trudc phap luat vé
s6 liéu, ndi dung trong danh sach.

TCTTN chi thuc hién QTT thay cho ca nhan dbi voi phan thu nhap tir tién luwong, tién
cong ma ca nhan nhan duoc tr TCTTN. Truong hop TCTTN sau khi thye hién chia, tach, hop
nhét, sap nhap, chuyen ddi doanh nghiép va thuc hién QTT theo uy quyén cua ngudi lao dong
duoc dleu chuyén tir to chirc cii sang thi to chitc méi ¢ trach nhiém QTT dbi vé6i ca phan thu
nhap do 6 chtc cii chi tra.

IIL. Cin cit tinh thué: thu nhap chiu thué va tinh thué:
1. Khoan thu nhap khong tinh vao thu nhap chiu thué:

Quy dinh vé khong tinh vao thu nhap chiu thué TNCN ddi véi trg cap chuyén ving mot
lan ddi vai nguoi Viét Nam di lam vi¢c & nudc ngoai, nguoi Viét Nam cu tra dai han ¢ nudc
ngoai vé Viét Nam lam viéc; khoan ngudi sir dung lao dong mua cho ngudi lao dong san pham
bao hiém khong bit budc va khong co tich liiy vé phi bao hiém; khoan chi vé phuong tién dua
don nguoi lao dong tir noi & dén noi lam viéc va nguoc lai theo quy ché cua don vi; khoan tién
nhan dugc do TCTTN chi dam hiéu, hi cho ban than va gia dinh ngudi lao dong theo quy dinh
chung ctia TCTTN va phu hgp véi mic xac dinh thu nhap chiu thué thu nhdp doanh nghiép tai
khoan 1, khoan 3, khodn 4, Khoan 5 Diéu 11 Thong tu s6 92/2015ATT-BTC.

Céc khoan phu cép, trg cap khong tinh vao thu nhép chiu thué dugc téng hop tai Danh
muc tong hop cac khoan phu cap, trg cap do co quan nha nudce co thAm quyén ban hanh lam co
s& x4c dinh thu nhap chiu thué TNCN tir tién luong, tién cong, ban hanh tai Cong vin s
1381/TCT-TNCN ngay 24/4/2014 ctia Tong cuc Thué.

~ 2.Quy dinh ye quy ddi thu nhép chiu thué nhan duge bﬁng ngoai té ra dé)ng Viét Nam tai
Dbicu 13 Thong tu s0 92/2015/TT-BTC.

3. Quy dinh vé can cir tinh thué ddi véi tién tich lily mua bao hiém khong bt budc do
nguoi st dung lao dong mua cho nguoi lao dong tai Khoan 2, Biéu 14 Thong tu s6 92/2015/TT-
BTC.

4. Quy dinh vé quy doi thu nhap khong bao gom thué thanh thu nhdp tinh thué, la thu
nhép thuc nhan (khong bao gom thu nhap dugc mién thue€) cong (+) cac khoan lgi ich do nguoi
st dung lao dong tra thay cho nguoi lao dong (néu cd) trur (-) cac khoan gidm trur. Truong hop



nguoi st dung lao dong ap dung chinh sach “tién thué gia dinh”, “tién nha gia dinh thi thu nhap
lam can c& quy d6i thanh thu nhap tinh thué khong bao gbm * t1én thué gia dinh”, “tién nha gia
dinh”. Truong hop trong cac khoan tra thay c6 tién thué nha thi tlen thué nha tinh vao thu nhap
lam cin cir quy doi bang sb thyuc tra nhung khong vuot qua 15% tong thu nhép chiu thué phat
sinh tai don vi khong phén biét noi tra thu nhép (chua bao gdm tién thué nha thyc té phat sinh,
“tién nha gia dinh” (néu c6)) tai Diéu 14 Thong tu s6 92/2015/TT-BTC.

5. Giam trur gia canh
NPT d3 dang ky va c6 day dia hd so chimg minh NPT theo quy dinh tai diém g, khoan 1,

Diéu 9 Thong tuw s6 111/2013/TT-BTC thi dwoc tinh giam trir gia canh trong nam 2015, ké ca
trwong hgp NPT chua dwge CQT cap MST.

IV. Hd so quyét toan thué:

Hb so khai quyét toan thué TNCN nam 2015 thuc hién theo hudng dan tai diém b.2,
khoan 1; diém b.2, khoan 2, Dleu 16 Thong tu s6 156/TT-BTC; Thong tu s6 119/2014/TT-BTC
ngay 25/8/2014 Thong tu s6 151/2014/TT-BTC ngay 10/10/2014 va Thong tu s6 92/2015/TT-
BTC cua B0 Tai chinh:

1. B6i véi TCTTN tir tién luong, tién cong:

GOm T khai s6 05/KK-TNCN, va cac Phu luc s6 05-1/BK-TNCN, 05- 2/BK-TNCN, 05-
3/BK-TNCN.

2. Pbi v6i cac ca nhan cu tri ¢6 thu nhdp tir tién lwong, tién cong QTT truc tiép véi co
quan thueé:

GOm To khai miu s6 09/KK-TNCN, Phu luc mau s6 09-1/PL-TNCN, Phu luc 09-3/PL-
TNCN néu c6 dang ky gidm trur gia canh.

Bén chup céc chung tir chiing minh s6 thué da khau trir, da tam ndp trong nam, s6 thué da
ndp & nudc ngodi (néu cd). C4 nhan cam két chiu trach nhiém vé tinh chinh x4c cta cac thong tin
trén ban chup do. Truong hop, theo quy dinh cua ludt phap nudc ngoai, CQT nudc ngoai khong
cap gidy x4c nhan sb thué da nop, NNT c6 thé ndp ban chup Gidy chimg nhan khéu trir thué (ghi
15 da nop thué theo to khai thué thu nhap nao) do co quan tra thu nhap cp hodc ban chup ching
tir ngan hang dbi v6i sb thué da ndp ¢ nude ngoai c6 xac nhan ciia NNT. Ban chup cac hoa don
chimg tir chimg minh khoan dong gop vao quy tur thién, quy nhan dao, quy khuyén hoc (néu co).
Truong hop ca nhan nhdn thu nhap tir cac t6 chirc Quoc te Pai st quan, Lanh su quan va nhan
thu nhap tir nwéc ngoai phai c6 tai liéu chimg minh vé sb tién di tra cua don vi, to chirc tra thu
nhap ¢ nudc ngoai.

TCTTN truy cap trang www.gdt.gov.vn hodc tncnonline.com.vn de tai vé mot trong cac
phan mém ndp hd so khai thué qua mang iHTKK, phién ban 3.1.6, phan mém hd trg ké khai
thué HTKK, phién ban 3.3.5; phan mém TNCN Online, phién ban 3.2.3 dé tai cac T khai,
Phu luc kém theo trén dé khai QTT TNCN nim 2015 (cdp nhat khi c6 phién ban méi nhét
trén cac ing dung cta nganh thué).

V. Noi ndp hoé so quyét toin thué:
1. Déi v6i TCTTN:



Noi nQp hd so VQTT TNCN nam ‘2015 ddi voi TCTTN tir tién luong, tién cong thyc hién
theo hudng dan tai di€m c, khoan 1, Piéu 16 Thong tu so 156/2013/TT-BTC ngay 06/11/2013
cua B0 Tai chinh.

TCTTN ndp ho so QTT TNCN tai Cuc Thué hodc Chi cuc Thué truc tiép quan 1y, cu thé:

TCTTN 14 co s& san xuat, kinh doanh ndp ho so khai thué tai CQT tryuc tiép quan 1y t6
chure.

TCTTN la co quan Trung wong; co quan thudc, truc thuéc B, nganh, UBND cép tinh; co
quan cap tinh ndp ho so khai thué tai Cuc Thué noi t6 chirc dong tru s& chinh.

TCTTN la co quan thuge, tryc thugc UBND cip huyén; co quan cip huyén ndp hd so
khai thué tai Chi cuc Thué noi t6 chirc dong tru s¢ chinh.

TCTTN la céc co quan ngoai giao, to chirc qudc té, van phong dai dién cuia cac t6 chirc
nude ngoai ndp ho so khai thué tai Cuc Thué noi td chirc dong tru so chinh.,

2. D6i voi ca nhan cu tra co thu nhap tir tién luong, tién cong quyét toan thué truc tiép
V01 co quan thué:

2.1. C4 nhan c6 thu nhap tir tién luong, tién cong truc tiép khai thué thi noi nop ho so
QTT la Cuc Thué noi ca nhan ndp ho so khai thué trong nam.

2.2. Ca nhan c6 thu nhap tir tién luong, tién cong tir hai noi tr¢ 1én thude dién QTT truc
ti€p vdi co quan thué thi noi ndp ho so QTT nhu sau:

- C4 nhan da tinh gidm trr gia cdnh cho ban than tai TCTTN nao thi ndp hd so QTT tai
co quan thué tryc tiép quan Iy TCTTN d6. Truong hop ca nhan c6 thay d6i noi lam viée va tai
TCTTN cudi cing co tinh giam trir gia canh cho ban than thi ndp ho so QTT tai co quan thué
quan 1y TCTTN cubi cung. Truong hop c nhan c6 thay d6i noi lam viéc va tai TCTTN cudi
cung khong tinh giam trir gia canh cho ban than thi nop hd so QTT tai Chi cuc Thué noi ca nhan
cu tra (noi dang ky thuong tra hodc tam trt).

- Trudng hop ¢4 nhan chua tinh giam trir gia canh cho ban than & bat cd TCTTN nao thi
nop ho so QTT tai Chi cuc Thu€ noi ca nhan cu tra (noi dang ky thuong tra hodc tam tra).

2.3. Trudng hgp ca nhan khong ky hop dong lao dong, hodc ky hop dépg lao dong dudi 3
thang, hoac ky hop dong cung cap dich vu c6 thu nhap tai mot noi hodc nhi¢u noi da khau trur
10% thi QTT tai Chi cuc Thué noi ca nhan cu tru (noi dang ky thuong tri hodc tam tra).

2.4. C4 nhan trong nam co6 thu nhap tur tién luong, tién cong tai mot noi hoac nhiéu noi
nhung tai thoi diém quyét toan khong lam viéc tai TCTTN nao thi noi ndp ho so QTT la Chi cuc
Thué noi ca nhan cu tra (noi dang ky thuong trtt hoac tam tra).

Phan II: Thye hién QTT TNCN nim 2015:

I. P6i v6i TCTTN:

1. TCTTN quyét toan thué TNCN thyc hién cac bude sau:
1.1. Cap nhat ma s6 thué cua cac ca nhan.

1.2. Cai dat phan ‘mém‘ hd trg khai QTT TNCN: truy cép trang www.gdt.gov.vn hodc
tncnonline.com.vn, tai phan mém ho tro ké khai HTKK, khai thué¢ dién tr iHTKK hodc ho trg
QTT TNCN.



1.3. Khai quyét toan thué: sir dung mot trong cic phan mém trén, nhap dir liéu vao cac
phu luc bang ké trudce, dir 1i€u tr phu luc tu dong két chuyén sang to khai QTT.

1.4. Két xuét dir liéu ra file Excel dé luu tai TCTTN, két xuat dir liéu ra file XML dé
giri co’ quan thue.

1.5. Giri hd so QTT:
- Pbi v6i TCTTN khai thué khai thué dién tu:

St dung phin mém ké khai dién tor (HTKK), truy cdp vao trang:
www.kekhaithue.gov.vn dé guri file dir liéu. Dbi véi TCTTN khai thué dién tir sit dung dich vu
TVAN thyc hién cac budc nhu trén théng qua cac nha cung cap dich vu nay dé gui file dir licu.
TCTTN khai thué dién tir khong phai giri ho so' QTT bén giay.

- P6i véi TCTTN chua khai thué dién tur:

Ho so QTT TNCN gom File dit liéu QTT, hé so QTT bén gidy c6 ky tén, dong dau.

+ Giri file dit liéu QTT dén CQT theo mdt trong cac hinh thirc:

Gri file dir li€u trén trang thong tin dién tur: tncnonlie.com.vn

Hoic file dit liéu ghi vao USB gt truc tiép tai B6 phan mét cira CQT tryc tiép quan 1y.

+ Guri hd so QTT ban gidy dén CQT truc tiép quan 1y.

. TCTTN phai dong trang bia tép vao hé so ban gidy. file dir lidu phai giri dén trudc hodc

dong thoi voi ban giay.

1.6. Theo ddi két qua guri file dir liéu: D6i véi TCCTN khai thué dién tir theo doi két qua
gui file dir liéu tai http://nhantokhai.gdt.gov.vn

TCTTN chua khai thué dién tir truy cap vio trang tncnonlie.com.vn dé theo doi két qua.

1.7. Piéu chinh sb liéu QTT: khi co sai sot can diéu chinh hodc nhéan dugc thong bao diéu
chinh cua CQT.

2. TCTTN quyét toan thué TNCN thay cho nguoi lao dong cta don vi:

Thong bao cho céc d6i tuong la ca nhan cu tra ¢6 thu nhap tertién lwong, tién cong thudc
dién uy quyén cho TCTTN dé€ ca nhan lap uy quyén QTT thay mau 02/UQ-QTT-TNCN ban
hanh kém theo Thong tu s6 92/2015/TT-BTC.

3. TCTTN cung cép thong tin hd tro ca nhan ngudi lao dong cua don vi ddi véi trudng
hop ca nhan tu QTT truc ti€p véi CQT.

IL. C4 nhéan thujc TCTTN thue hién tw quyét toan thué véi co quan thué:

TCTTN thong bdo, hudng dan ngqc‘ﬁ lao dong thudc don vi QTT truc tiép voi CQT nhu
sau: Cac ca nhan thugc dién phai QTT neu khong thude dién uy quyen cho TCTTN quyet toan
thay thi thyc hién QTT truc tiép véi CQT, thuc hién cac bude tuong tu nhu TCTTN.

Phén III: CAp mi s6 thué ngudi phu thudc:

Dong thoi voi thye hién QTT TNCN ndm 2015, viéc cdp MST cho NPT thong qua
TCTTN duogc tiep tuc thuc hién doi véi cac truong hop NPT chua duge cap MST.

1. Cac budc thu thap thong tin va cdp ma NPT



1.1. Thu thap thong tin NPT

Can ctr vao hd so ching minh NPT hodc thong tin trén miu T khai dang ky NPT giam
trr gia canh, TCTTN thu thép thong tin cia NPT khai vao Phu luc 05-3/BK-TNCN.

1.2. Nhap thong tin NPT

TCTTN truy cép trang: http://www.gdt.gov.vn, hodc http://www.tncnonline.com.vn dé tai
Ung dung HTKK, iHTKX, QTT TNCN va tai liéu huéng dan cai dat, sir dung (mg dung.

- TCTTN khai day du (100%) s6 lugng NPT d tinh giam trir trong nam 2015 vao Phu
luc 05-3/BK-TNCN. Péi véi NPT di c6 MST, TCTTN chi khai cac chi tiéu sd thir tu, ho tén
NNT, MST ctua NNT, ho tén NPT, MST cua NPT, quan h¢ vi NNT, thoi gian tinh gidm trir cia
NPT, khong khai cac thong tin khac ctia NPT. Ddi véi NPT chua c6 MST, TCTTN khai day du
thong tin ciia NPT theo quy dinh dé CQT ¢6 co s& thuc hién cap MST NPT.

- Truong hop TCTTN ¢6 yéu cau duge cAp MST NPT trude khi ndp ho so QTT TNCN
nam 2015 hodc TCTTN c6 so lugng 16n NPT chua dugc cap MST dé dam bao khai day du 100%
NPT da tinh gidm trir gia canh trong nam 2015 thyc hién nhu sau:

+ TCTTN gui thong tin cia NPT cho CQT trude khi giri hd so QTT TNCN nam 2015
bang cach khai vao Mau s6 16/TH duoc hd tro trén cac tng dung HTKK, iHTKK va phan mém
QTT TNCN dén CQT. Can cir vao thong tin trén Mau s6 16/TH, CQT thuc hién cap MST cho
NPT cua NNT.

+ Khi nop hd so QTT TCTTN chi phai khai vao Phu luc 05-3/BK-TNCN déi voi nhimg
NPT da c6 MST trude thoi dlem quyét toan nam 2015 va ‘nhimg NPT chwa c6 MST (bao gom ca
nhitng NPT d3 khai vao miu 16/TH nhung chua duoc cip MST thanh cong). Truong hop NPT
da khai vao mau 16/TH nhung da dugc thong bao cap MST thanh cong thi khong phai khai lai
vao Phu luc 05-3/BK-TNCN.

+ Truong hop di khai théng tin NPT vao Phu luc 05-3/BK-TNCN nhung vin c6 yéu cau
duoc cép trudc MST cho NPT thi st dung chitc nang “Tai dit li¢u tir Phu luc 05-3/BK-TNCN
trén to khai 05/KK-TNCN” tai man hinh chtc nang 16/TH dé lay dir liéu giri CQT d6i véi nhirng
NPT da c6 day du thong tin.

- TCTTN thyc hién in, két xudt dit liéu Bang tong hop dang ky NPT giam trir gia canh
mau 16/TH hodc bd to khai QTT TNCN 05/KK-TNCN va cac Phu luc kem theo gui dén CQT
truc tiép quan 1y.

Déi véi cac TCTTN ndp ho so khai thué dién tir qua iHTKK: khong can in hd so.

Dbi v6i cac TCTTN chua khai thué dién tir s& in ra ho so gidy theo quy dinh va ky, déng
dau.

Luu ¥: Trudng hop thong tin NPT chi c6 nim sinh nhung khong c6 ngdy, thang thi lay
ngay 01 thang 01 nhap vao chi tiéu “Ngay sinh” (01/01/ndm sinh).

NPT da c6 MST thi nhap céc chi tiéu huéng dan néu trén, NPT tur du 14vtu6i trd 1€én thi
nhdp ct ching minh nhén dan (nguoi nude ngoai nhap ho chiéu), NPT dudi tudi trén thi nhép
cac chi ti€u trén giay khai sinh.

Chi tiéu qu(f)c tich nguoi Viét Nam mac dinh 1a “Vi¢t Nam”, nguoi nudc ngoai chon
“Khéac”, chi tiéu quoc gia nhap tuong tu.



1.3. Guri thong tin NPT dén CQT tryc tiép quan Iy:

+ TCTTN khai thué dién tor: giri file dir liéu 1én trang: www.kekhaithue.gov.vn, khong
phai ndp ho so giay.

+D0i v6i cac TCTTN chua thuc hién khai thué dién tir

Két xut file dir liéu gui 1én trang: tncnonline.com.vn, gui ban gidy dén “B6 phan mot
cua” CQT tryc ti€p quan ly twong tu nhu gui ho so QTT TNCN.

Hoic gui tryc tiép ca ban gidy va file dir liéu (USB) tai “bd phan mét cira” CQT truc tiép
quan ly.

Luu y: TCTTN két xut dit lidu file Excel dé luu tai TCTTN, két xuat dit li¢u file XML
deé gwi CQT.

1.4. Nhan két qua cap MST cho NPT

CQT tra két qua cdp MST NPT cho TCTTN duéi dang Phu luc excel tai noi ma TCTTN
gui file dr liu dang ky giam trr gia canh: http:/tncnonline.com.vn hodc
http://nhantokhai.gdt.gov.vn d61 voi truong hop cap MST thanh cong va m6 ta chi ti€t 161 doi voi
truong hop cap MST khong thanh cong.

1.5. Piéu chinh thong tin ké khai sai

- Can cu vao két qua phan h(;)iqnhén duge tir CQT, truong hop cép MST khong thanh
cong TCTTN yéu cau nguoi lao dong bod sung thong tin va thyuc hién theo hudng dan sau:

+ L&i do thong tin ké khai sai: TCTTN ké khai diéu chinh b6 sung thong tin.

+ Lbi trung thong tin CMND/giéy khai sinh cua NPT: TCTTN thong bao v6i nguoi lao
dong thue hién viéc xac minh, diéu chinh thong tin CMND/ Giay khai sinh nhu néi dung hudéng
dan cua Tong cuc Thué doi voi cac truong hop cap MST cho NNT trung CMND trude day va
khai ndp lai voi CQT (gom danh sach trung va phd t6 chirng minh nhan dan hoac giay khai sinh).

+ Trung thoi gian giam trr NPT: TCTTN huong dan NNT thyc hién ding ky két thiic
giam trr gia canh cua lan dang ky trudc d6 hodc diéu chinh thoi gian giam trur cua lan dang ky
hién tai.

- Truong hop thay d6i thong tin/bd sung thém méi hodc giam NPT

TCTTN thuc hién khai b6 sung theo nguyén tic sau:

+ Truong hop thay doi thong tin/bo sung thém méi hodc giam NPT ma khong lam sai sot
dir liéu da ke khai trén to' khai 05/KK-TNCN va cac Phu luc khac kém theo to khai QTT thi
TCTTN chi can khai Bang tong hop dang ky giam trir NPT mau 16/TH cho cac trudong hop can
thay d61/bo sung NPT.

+ Trudng hop thay d6i thong tin/bd sung thém méi hodc giam NPT c6 1am sai sot dir liu
da ké khai trén to khai 05/KK-TNCN va cac Phu luc khac kém theo to khai thi TCTTN thuc hién
ké khai nhu sau:

++ Khai bo sung to khai QTT 05/KK-TNCN va cac Phu lyc can diéu chinh (trir phy luc
05-3/BK-TNCN) d¢ diéu chinh QTT.

N ++ Khai thong tin thay déi{bé sung vé NPT vao Bang tong hop dang ky giam trir NPT
mau 16/TH dé bo sung thong tin/ cap MST NPT.



* Luu ¥: Dbi véi trudng hop thay doi thong tin vé NPT:

- Béi véi truong hop thay ddi cac thong tin vé NNT ding ky giam trir gia canh, mbi quan
h¢ voi NNT, thoi gian giam trur tir thang, dén thang thi TCTTN st dung mau 16/TH dé ké khai.

- Béi v6i truong hop thay doi cac thong tin lién quan dén cdp MST (bao gdm CMND va
cac thong tin trén gidy khai sinh) thi TCTTN tap hop mau 02/DK-NPT-TNCN cua c4 nhan ndp
cho CQT truc tiép quan 1y (CQT thuc hién cip nhat thong tin thay ddi cua timg NPT trén tng
dung TMS).

Dé nghi cac TCTTN, ¢4 nhan sém ndp hd so QTT TNCN va ndp bang phuong thirc khai
thué dién tir néu da ding ky khai thué dién ti, tranh nop hd so don vao nhitng ngay cubi thoi han
ndép hd so QTT, 30/03/2016 1a thdi han cham nhat ndp hd so QTT nim 2015. Trong qué trinh
thyc hién cac TCTTN, ca nhan truy cép trang: www.gdt.gov.vn hodc tncnonlie.com.vn hoac
hanoi.gdt.gov.vn de tra clru cac van ban, tai cac phan mém, tai liéu hudng dan cai dat, sir dung.
Néu c6 vuong méc lién hé voi CQT tryc tiép quan 1y dé huéng dan, giai dap./.

KT. CUC TRUONG
Noi nhin: PHO CUC TRUONG

- Nhu trén;

- Lanh dao Cuc Thué;

- Céc Chi cuc Thué quan, huyén thi xa;

- Cac Phong KTT, TH, TTHT, KKKTT, THNVDT;
- Luu VT, Phong TNCN.

Nguyén Vin Ho



