BQ TAI CHINH CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phuc

Sé: 2704/QD-BTC Ha Néi, ngay 17 thang 12 nim 2015

QUYET PINH

VE VIEC THI BIEM THU TUC GIAO DICH BIEN TU POI VOI DICH VU CONG TREN
CONG THONG TIN KHO BAC NHA NUGC

BO TRUONG BQ TAI CHINH
Can cit Ludt Giao dich dién tir s6 51/2005/QH11 ngay 29 thang 11 nam 2005;
Can cir Ludt Cong nghé théng tin sé 67/2006/QH11 ngay 29 thang 11 ndam 2006;
Can cir Ludt Ngdn sdch nha nuée s6 01/2002/QH11 ngay 16/12/2002;

Can cu Ngh.i‘ dinh s6 215/2013/ND-CP ngay 23/12/2013 cua Chinh phu quy dinh chirc
nang, nhiém vu, quyén han va co cau to chirc cua Bo Tai chinh;

Can cir Nghi dinh s6 26/2007/ND-CP ngay 15/02/2007 ciia Chinh phii quy dinh chi tiét
thi hanh Ludt giao dich dién tir vé chir ky so va dich vu chitng thuc chir ky so;

Can cir Nghi dinh sé 27/2007/ND-CP ngay 23/02/2007 ciia Chinh phit quy dinh vé giao
dich dién twr trong hoat dong tai chinh;

~Can cir Nghi dinh s 106/2011/NP-CP ngay 23/11/2011 ciia Chinh phii sira doi, bo sung
mot so Diéu cia Nghi dinh so 26/2007/ND-CP ngay 15/02/2007;

Can cir Nghi dinh s6 43/2011/ND- CP ngay 13/06/2011 cua Chinh phu quy dinh vé viéc
cung cdp théng tin va dich vu céng triec tuyén trén trang thong tin dién tir hodc cong thong tin
dién tw cua co quan nha nuoc,

Can cik Nghi dinh s6 170/2013/ND-CP ngay 13/11/2013 cua Chinh phu sira doi, bé sung
mét s6 Dieu cuia Nghi dinh s6 26/2007/ND-CP ngay 15/02/2007 ciia Chinh phii va Nghi dinh s6
106/2011/ND-CP ngay 23/11/2011 cua Chinh phu;

Thuee hién Quyét dinh s6 1605/0P-TTg ngay 27/08/2010 ciia Thii tuémg Chinh phii phé
duyet Chuwong trinh quoc gia vé uwng dung cong nghé thong tin trong hoat dong cua co quan nha
nuoc giai doan 2011-2015;

Thuee hién Nghi quyét sé 36a/NQ-CP ngay 14/10/2015 ciia Chinh phii vé Chinh phii dién
e,



Theo dé nghi ciia Tong Giam doc Kho bac Nha nudr,
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh vé viéc thi diém thu tuc giao dich
dién tr doi vai dich vu cong trén Cong thong tin Kho bac Nha nudec.

Diéu 2. Thoi gian thyc hign thi diém tir thang 12/2015 dén hét thang 06/2016. Sau khi két
tth thuc hién thi diém, Kho bac Nha nudc bao cdo B Tai chinh két qua va dé xuat phuong an
trién khai mé rong.

Pidu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky. Tong Giam doc Kho bac Nha
nude; Chanh Van phong B Tai chinh va Thu truéng cac don vi c6 lién quan chiu trach nhiém
thi hanh quyét dinh nay./.

KT. BQ TRUONG

o THU TRUONG
Noi nhdn:
- Nhu Diéu 3;
- Kiém toan nha nudc;
- Cac B9, co quan ngang B9, co quan thudc Chinh
phu, co quan khéc & trung uong;
- Hoi ddng nhén dén, Uy ban nhén dén cic tinh,
thanh pho truc thudc trung wong; A a 3
- S¢ Tai chinh, Kho bac Nha nude céc tinh, thanh Tran Xuan Ha
phé truc thude Trung wong;
- C(_:)ng thong tin dién tir Chinh phu;
- Cong thong tin dién tir B Tai chinh; Céng thong
tin dién tr KBNN;
- Cac don vi thudc B Tai chinh, Kho bac Nha nudc;
- Luu: VT, KBNN (400b).



QUY PINH

VE VIEC THI BIEM THU TUC GIAO DICH BIEN TU POI VOI DICH VU CONG TREN
CONG THONG TIN KHO BAC NHA NUGC
(Ban hanh kem theo Quyet dinh so 2704/0D-BTC ngay 17 thang 12 nam 2015 cua B¢ truéng Bo
Tai chinh)
Chuong I
. . QUY DINH CHUNG

Pieu 1. Pham vi di€éu chinh

1. Quyét dinh nay quy dinh vé cac thi tuc giao dich dién tir d6i voi mot s dich vu cong
trén cong thong tin ciia Kho bac Nha nude bao gom:

a) Thu tuc dang ky mé& va su dung tai khoan.

b) Thi tuc giao, nhan va tra két qua dbi v6i hd so kiém soat chi, ké khai yéu cau thanh
toan.

¢) Thu tuc giao, nhan va tra két qua d6i v6i hd so kiém soat chi, ké khai yéu cau thanh
toan khong ap dung dbi v6i cac nghiép vu: Chi bang Lénh chi tién; Nghiép vu ghi thu, ghi chi do
co quan tai chinh thuc hién; Nghi¢p vu hoan trd thu ngan sach do co quan thu thuc hién; Céc
nghi¢p vu diéu chinh sb liéu chi ngan sach cua cac don vi.

2. Cac thu tuc khac chua thyc hién giao dich dién tir thyc hién theo quy dinh hi¢n hanh.

Diéu 2. Poi twgng ap dung

1. Béi twong 4p dung Quy dinh nay bao gom:

a) Van phong KBNN ciia 05 KBNN tinh, thanh phé tryc thuéc Trung wong (KBNN Ha
No6i, KBNN Hai Phong, KBNN Da Ning, KBNN Thanh phé H6 Chi Minh, KBNN Cén Tho).

b) Cac don vi, td chire dang ky, st dung tai khoan tai KBNN hodac thuc hi¢n viéc kiém
soat chi ngan sach nha nuéc qua KBNN tham gia thi diém (goi tit 1a don vi).

2. Khong ap dung ddi véi ca nhan, cac don vi thudc khdi an ninh, qudc phong.

Piéu 3. Giai thich thuit ngir

Trong Quy dinh ny, céc tir ngit dudi day duoc hiéu nhu sau:

1. Ho so, chung tir dién ti: 1a thong tin duoc tao ra, g di, nhan va luu triv béng phuong
tién dién tir dé thuc hién cac thu tuc quy dinh tai Khoan 1 Biéu 1 Quy dinh nay.

2. Tai khoan dang nhap dich vu céng cia KBNN: 14 tai khoan do KBNN cip cho cac don
vi dé thuc hién truy cap vao cac dich vu cong: Pang ky mo va st dung tai khoan; Giao, nhan va
tra két qua d6i véi hd so kiém soét chi, ké khai yéu cau thanh toan ciia KBNN.

3. Cong thong tin dién tr KBNN: 1a cong tich hop thong tin cua toan hé thong KBNN va
1a d4u mdi céng bd cac thong tin chinh thirc cia KBNN trén mang internet, dam bao cung cip
day du thong tin theo quy dinh ciia Chinh phu, dap Ung nhiém vu thong tin tuyén truyén cia
KBNN, Cong thong tin dién tir KBNN 1a Cong thong tin thanh phan thuéc Cong thong tin dién
tor nganh Tai chinh.



4. Trang thong tin dich vu cong: bao gdm Trang thong tin dich vu cong KBNN trén Cong
thong tin dién tir cia KBNN va Trang thong tin dich vu cong trén Cong thong tin dién tir nganh
Tai chinh, 1a dia chi truy cap cac dich vu cong truc tuyén cua KBNN trén mang internet.

Diéu 4. Nguyén tic thye hi¢n

1. Viée giao dich dién tir d6i v6i cac dich vu cong ciia KBNN phai phu hop véi quy dinh
cua Luat Giao dich dién tir, Nghi dinh hudng dan Luat giao dich dién tir, Quy dinh nay va quy
dinh khac cua phép luat co lién quan.

2. Céc quy dinh vé mé tai khoan tai KBNN duogc thuc hién theo quy dinh tai Thong tu )
61/2014/TT-BTC ngay 12/05/2014 ctia Bo Tai chinh huéng dan ding ky va st dung tai khoan tai
KBNN trong diéu kién ap dung hé thdng thong tin quan 1y ngan sach va kho bac va quy dinh cu
thé tai Quy dinh nay; Céc quy dinh vé kiém soat chi, kiém soat cam két chi qua KBNN duoc
thuc hién theo cac van ban phép luat hién hanh.

3. Pon vi di diéu kién tham gia dich vu cong theo quy dinh tai Diéu 5 cia Quy dinh nay
duoc quyén lya chon tham gia cac dich vu cong: Pang ky mé va str dung tai khoan; Giao, nhan
va tra két qua ddi voi ho so kiém soat chi, ké khai yéu cau thanh toan bang hinh thirc dién tir
hodc giao dich theo hinh thirc giao dich truc tiép tai cac don vi KBNN, trir trudng hop c¢6 quy
dinh khac cua B9 truong Bo Tai chinh.

4. Céc don vi khi tham gia giao dich dién tr KBNN phai tuan theo cac quy dinh ky thuat,
nghi¢p vu tai Quy dinh nay.

5. Ho so, chimg tir dién tir cac don vi giri KBNN qua dich vu cong phai dam bao gié tri
phap 1y ctia ching tir dién tir, cu thé:

a) Hinh thuc thé hién, viée guri, nhan, luu trir va gia tri phép 1y cua ching tur dién ti dugc
thuc hién theo quy dinh cua Luat Giao dich dién tir;

b) H so, chimg tir dién tir giri trén cac dich vu cong phai dap tng du cac ndi dung, yéu
cau vé quan ly Nha nuéc, phu hop véi quy dinh ctia phap ludt quy dinh hién hanh;

¢) Viéc luu trit ho so dién tir, chuyén chimg tir dién tir sang chimg tir gidy hodc nguoc lai,
huy va tiéu hiy ching tir dién tir dwoc thuc hién theo quy dinh cta Luat giao dich dién tir, Thong
tu huéng dan ctia Bo Tai chinh;

d) Céc hd so phap 1y ¢ dang gidy duoc chuyén ddi sang dang dién tir va dap tmg ddy du
cac diéu kién sau:

- Phan 4nh toan ven ndi dung cua tai liéu gidy;

- C6 ky hiéu riéng xac nhan di dugc chuyén tai liéu tir dang gidy sang thong diép dit liéu
giao dich dién tur;

- C6 chit ky sb va ho tén cta nguoi c¢6 tham quyén thuc hién chuyén tir tai liéu gidy sang
thong diép dir li€u giao dich dién ti;

- Khi tai liéu gidy khong con gié tri phap 1y thi nhitng ndi dung lién quan tai thong diép
dir liéu giao dich dién tir cling khong con gid tri phap ly.

Piéu 5. Pidu ki¢n dé tham gia dich vu cong

1. C6 may tinh va két néi vai mang Internet, c6 dia chi thu di¢n tir lién lac voi KBNN dé
nhan théng bao chip nhan ding ky st dung dich vu cong va mot s6 thong bao khac cia KBNN



trong qué trinh str dung dich vu cong ctia KBNN (trudng hop thay d6i dia chi thu dién tir da dang
ky véi KBNN, don vi can ding ky b6 sung kip thoi véi KBNN theo ndi dung quy dinh dang ky
thay d6i, bo sung thong tin tham gia dich vu céng voi KBNN).

2. C6 chung thu sb dang con hiéu lyc do td chuc cung cép dich vu chung thyc chir ky $6
chuyén dung phuc vu cc co quan thudc hé thong chinh tri cip, trir truong hop don vi tham gia
dich vu cong dé khai bao thong tin giao nhan hd so dé hé théng dich vy cong s€ ho tro viée thong
bao két qua xir 1y cho don vi.

3. i dugc KBNN cép tai khoan ding nhap va st dung céc dich vu cong cia KBNN.

Piéu 6. Sir dung chir Ky s trong cac dich vu cong ciia KBNN

1. Chir ky s sir dung trong cac dich vu céng cia KBNN 1a chir ky sé twong tmg voi
chung thu sé duoc t6 chirc cung cap dich vu chimg thuc chit ky sb chuyén dung cip theo quy
dinh tai Thong tu s6 05/2010/TT-BNV ngay 01/07/2010 ctua B No6i vu huéng dan vé cung cip,
quan 1y va sir dung dich vu chimg thuc chit ky sé chuyén dung phuc vu cdc co quan thudc hé
thong chinh tri.

2. Trudc khi st dung chir ky s6 dé thuc hién cac giao dich trén dich vu cong cuia KBNN,
cac don vi phai dang ky str dung chit ky s6 ciia cac ¢4 nhan lién quan thudc don vi tham gia dich
vu cong voi KBNN.

3. Cac don vi phai dang ky stra d6i, b6 sung thong tin chit ky sd véi KBNN trong cac
truong hop sau: thay doi cac thong tin da dang ky, gia han chimg thu sb, thay déi cip khoa, tam
dimg chimg thu sd.

4. Chir ky s6 da dang ky ciia cac ca nhan tham gia dich vu cong KBNN phai duoc gin véi
timg chirc danh tham gia trén timg dich vu cong cu thé va chi co gia tri trong pham vi ding ky sir
dung.

Piéu 7. Thoi gian ndp, tiép nhan ho so

1. Pon vi giri hd so, ching tir dién tir qua dich vu cong cia KBNN 24 gio trong ngay va 7
ngay trong tudn, ké ca ngay nghi, ngdy 1&, ngay Tét.

2. KBNN tiép nhén hd so cua don vi trén dich vu cong trong ngay lam viéc. Trudng hop
hd so ctia don vi gui qua dich vu cong vao ngdy nghi, ngay 1&, ngay Tét, KBNN s& tiép nhan vao
ngay lam viéc tiép theo.

Diéu 8. Xir Iy sw c6 trong qua trinh thue hién dich vu cong

1. Truong hop gip su ¢b trong qua trinh thuc hién cac thu tuc trén dich vu cong cua
KBNN, don vi lién hé vdi KBNN giao dich truc tiép dé dugc hudng dan, hd tro va giai quyét kip
thoi.

2. Truong hop chua khéc phuc dugc su cd hé théng ha tr:ing k¥ thuat, don vi thuc hi¢n
giao dich truc tiép tai cac don vi KBNN (ndp ho so, chimng tir bang gidy truc tiép tai KBNN).

Piéu 9. Bio mat thong tin

Viéc trao doi thong tin vé giao dich dién tir trén cac dich vu cong cia KBNN phai duogc
bao mat theo quy dinh ciia phap luat. Cac ca nhan, to chirc, co quan tham gia cac dich vu cong co
trach nhiém dam béo tinh an toan, bdo mat, chinh x4c va toan ven cua dir li¢u dién tir trong pham



vi nhiém vu cda minh; c6 trach nhiém phéi hop véi cac co quan lién quan thuc hién cac bién
phap k¥ thuat can thiét dé dam bao tinh bao mat, an toan cta hé théng.

Piéu 10. Trach nhiém cia don vi

1. Quan 1y tén va mat khau dang nhap vao dich vu cong trén cong thong tin dién tir. Dinh
ky it nhat 3 thang 1 1an, don vi phai thay d6i mat khau dé dam bao tinh an toan, bao mat thong
tin dit liéu trén hé thong.

2. Quan Iy chir ky s6 va dam béo tinh an toan bao mat, chinh xac ciia chit ky s6 trén hd so
kiém soat chi va hd so ding ky mé tai khoan giri qua dich vu cong theo diing quy dinh ctia Ban
co yéu Chinh phu.

3. Pam bao tinh hop phap, ddy du, chinh xac va trung thuc ddi véi hd so, ching tir dién
tor gui KBNN theo dung quy dinh ctia Luat Giao dich di¢n tir va cac van ban quy pham phap luat
hién hanh.

4. Theo ddi, cap nhat, phan hdi cac thong tin lién quan dén cac giao dich dién tir véi co
quan KBNN.

5. Chiu céc trach nhi¢ém khac theo quy dinh cua phép luat co lién quan.

Piéu 11. Trach nhiém cia KBNN

1. Xay dung, quan ly, van hanh céng thong tin di¢n tor ddm bao an toan, an ninh, bao mat.

2. Huéng dan, hd tro don vi trong viéc thao tac, sit dung cac dich vu cong.

3. Tiép nhan ho so, yéu cau thanh toan ctia don vi va thuc hién tra két qua dién tir trén
dich vu cong.

4. Ngimg cung cap dich vu cong d6i véi don vi vi pham quy dinh vé an toan, an ninh hé
thong dich vu c6ng ciia KBNN, vi pham cic quy dinh tai Quyét dinh nay ciing nhu cac quy dinh
c6 lién quan khac cua phap luat.

5. Chiu céc trach nhiém khéc theo quy dinh cua phép luat co6 lién quan.

Chuong 11
THU TUC PANG KY SU DUNG DICH VU CONG CUA KBNN

Piéu 12. Ping ky sir dung dich vu cong

1. Pon vi sir dung ngén sach can ké khai va gtri ho so (ban gidy) dang ky sir dung dich vu
cong tryc tuyén dén KBNN noi don vi mé tai khoan giao dich. Noi dung vé hd so dang ky sir
dung dich vu céng v6i KBNN theo quy dinh tai Mau s6 TKO1 va Phu luc TKO1-PL ban hanh
kém theo quy dinh nay.

2. Trudong hop don vi chua cé tai khoan m¢ tai KBNN, don vi phai hoan thanh cac thu
tuc dang ky mo va st dung tai khoan tai KBNN theo quy dinh tai Chuong IV Quy dinh nay trudc
khi thue hién thu tuc dang ky néu tai Khoan 1, Diéu 12.

3. Trong thdi han 02 ngay lam viée ké tir ngay nhan duoc thong tin ding ky st dung dich
vu cong cua don vi, KBNN noi don vi dang ky mé tai khoan giao dich gtri thong bao cho don vi
vé& viéc chap nhan hay khong chap nhan dang ky str dung dich vu cong. Trudng hop khong chip
nhén ndi dung dang ky str dung dich vu cong KBNN cuia cac don vi, KBNN noi don vi mo tai
khoan giao dich s€ gtri thong bao cho don vi va néu rd ly do.

4. Hinh thtrc giri thong bao:



a) Guri thong bao vao dia chi thu di¢n tur cia don vi da dang ky voi KBNN. Trong truong
hop chp nhén nodi dung dang ky sir dung dich vu cong, hé thong dong thoi giri thu dién tir cho
tung thanh vién cua don vi da dang ky voi KBNN thong tin tai khoan st dung dich vu cong
KBNN.

b) Guri théng bao bang dudng van ban cho don vi dang ky sir dung dich vu cong KBNN.

5. Sau khi nhéan dugc thong bédo cia KBNN vé viée chép nhéan dang ky dich vu cong, cac
thanh vién tham gia dich vu cong trong don vi thyc hién truy cdp vao dich vu cong va thyc hién
d6i mat khau c4 nhan ngay khi ding nhap 1an dau vao dich vu cong KBNN.

6. Trudng hop don vi can thay doi thong tin dang ky sir dung dich vu cong (nhu bd sung
tai khoan, bo sung hoic thay doi thong tin cta thanh vién da ding ky str dung dich vu cong, thay
dbi thong tin vé chit ky sd,...), thue hién 14p hod so (ban gidy) giri KBNN noi don vi mé tai khoan
giao dich theo Mau s6 TKO02 va cac Phu lyc kém theo (theo mau TK02-PL1, TKO1-PL va TK02-
PL2) dugc ban hanh kém theo Quy dinh nay.

Trong thoi han 02 ngay lam viéc ké tir ngay nhan dugc thong tin dang ky thay doi cia
don vi, KBNN noi don vi m¢ tai khoan giao dich giri thong bao vé viéc chip nhan hay khong
chap nhan thong tin dang ky thay doi ctia don vi. Truong hop khéng chdp nhan ndi dung dang ky
thay ddi cua cac don vi, KBNN noi don vi mé tai khoan giao dich s€ guri thong bao cho don vi va
néu rd ly do.

Piéu 13. Ngirng sir dung dich vu cong

Trudng hop khong con nhu cau sir dung dich vu cong ciia KBNN, don vi thuc hién guri to
khai (ban gidy) yéu cau dimg sir dung dich vu céng dén KBNN noi don vi mé tai khoan giao
dich theo Méu sb TK03 ban hanh kém theo Quy dinh nay.

Trong thoi han 02 ngay lam viéc ké tir ngay nhan dugc to khai yéu cau ding sir dung
dich vu cong cua don vi, KBNN noi don vi m¢ tai khoan giao dich gui thong bdo xac nhan
ngimg st dung dich vu cong cua don vi qua dia chi thu dién tir cia don vi dong thoi thong bao
trén Trang thong tin dich vu cong KBNN.

K& tir thoi diém KBNN thong bao chip nhan dimg st dung dich vu cong, don vi s& khong
duogc phép diang nhép st dung hé théng dich vu cong ctia KBNN.

Chuong I11
THU TUC GIAO, NHAN VA TRA KET QUA POI VOI HO SO KIEM SOAT CHI, KE
KHAI YEU CAU THANH TOAN QUA DICH VU CONG KBNN

Dicu 14. Ho so kiém soat chi va yéu cau thanh toan

1. B6i véi chi thudng xuyén:

a) Ho so kiém soat chi gom:

- Hd so dé nghi cam két chi theo quy dinh tai Thong tu sé 113/2008/TT-BTC ngay
27/11/2008 cua Bo Tai chinh Hudng dan quan 1y va kiém soat cam két chi ngan sach nha nudc
va cac vin ban sira d6i, b6 sung (néu co).

- Ho so giri 1an dau va ho so guri timg 1an tam tng, thanh toan (trir yéu cau thanh toan néu
tai Khoan b Diém 1 Diéu nay) quy dinh tai Thong tu s6 161/2012/TT-BTC ngay 02/10/2012 cia



Bo Tai chinh quy dinh ché do kiém soat, thanh toan cic khoan chi ngan sach nha nudc qua
KBNN va céc vin ban stra d6i, bd sung (néu co).

b) Yéu cau thanh toan gom:

+ Bang ké chtg tir thanh toan mau s6 01 theo quy dinh tai Thong tu 161/2012/TT-BTC
cua B0 Tai chinh.

+ Chung tir thanh toan theo quy dinh tai Thong tu s6 08/2013/TT-BTC cua Bé Tai chinh
va Quyét dinh sb 759/QD-BTC ngay 16/04/2013 Quyét dinh vé& viéc dinh chinh Thong tu sb
08/2013/TT-BTC ngay 10/01/2013 ctia B6 Tai chinh hudng dan thyuc hién ké toan nha nudc ap
dung cho Hé thdng thong tin quan 1y Ngan sach va Kho bac Nha nudc (TABMIS) va cac vin ban
stra d6i, bd sung (néu c0).

¢) Phuong thuc gui qua dich vu cong

- Ho so kiém soat chi don vi thuc hién quét (scan) tir tai liéu ban gidy (ban chinh) thanh
file dién tir dinh dang .pdf, ky s6 giri qua dich vu cong.

- bbi voi yéu cAu thanh toan, don vi truy cép vao dich vu cong thuc hién 1ap theo mau
trén dich vu cong, ky ) gui KBNN.

2. Béi véi chi dau tu:

a) Ho so kiém soat chi gém:

- Hd so dé nghi cam két chi theo quy dinh tai Thong tu sé 113/2008/TT-BTC ngay
27/11/2008 cua B Tai chinh.

- Cac tai lidu co so cta dy an chi déu tu (bao gdm ca truong hop bd sung, diéu chinh) quy
dinh tai Thong tu s6 86/2011/TT-BTC ngay 17/06/2011 ctia Bo Tai chinh quy dinh vé quan 1y,
thanh toan vén ddu tu va von su nghiép c6 tinh chit dau tu thudc nguodn ngan sach nha nudc va
cac van ban stra doi, bd sung (néu co).

- Ho so giri ting 1an tam tng, thanh toan (trir yéu cau thanh toan néu tai Khoan b Piém 2
Diéu nay) quy dinh tai Thong tu s6 86/2011/TT-BTC ctia B6 Tai chinh.

b) Yéu cau thanh toan gom:

- Chtng tir thanh toan theo quy dinh tai Thong tu sb 08/2013/TT-BTC va Quyét dinh sb
759/QD-BTC cua B Tai chinh.

- Gidy dé nghi thanh toan vén dau tu (Phu luc 05) quy dinh tai Thong tu s6 86/2011/TT-
BTC cua Bo Tai chinh.

c¢) Phuong thire gtri qua dich vu cong

- Hd so kiém soat chi (trur cac hd so tai liéu co s cua du an chi dau tw) don vi thuc hién
quét (scan) tir tai liéu ban gidy (ban chinh) thanh file dién tir dinh dang .pdf, ky s giri qua dich
vu cong.

- B6i voi yéu cau thanh toan, don vi truy cap vao dich vu cong thuc hién 1ap theo mau
trén dich vu cong, ky s guri KBNN.

d) HO so ndp tryc tiép tai KBNN

Céc ho so tai liéu co so cia du an chi ddu tu (bao gdm ca trudng hop bd sung, didu
chinh) quy dinh tai Thong tur s6 86/2011/TT-BTC cua B¢ Tai chinh, cac don vi dén KBNN ndp
truc tiep.



3. Quy dinh vé& hd so kiém soat chi va yéu cau thanh toan giri qua dich vu cong

- H6 so kiém soat chi giri qua dich vu cong phai dugc chu tai khoan (hoic nguoi duoc ty
quyén) ky s6 trudce khi giri KBNN.

- Cac yéu cau thanh toan 1ap qua dich cong cia KBNN phai day dii chit ky s6 ctia ngudi
phu trach ké toan (hodc nguoi duge ty quyén) va chi tai khoan (hodc ngudi uy quyén) trude khi
gui KBNN.

4. Quy dinh mau chung tir bAo ng KBNN tra lai cho don vi

Mau lién chimg tir bdo ng bao gdm: C2-02/NS-DVC, C2-03/NS-DVC, C2-04/NS-DVC,
C2-05/NS-DVC, C2-06/NS-DVC, C2-08/NS-DVC, C2-09/NS-DVC; C3-01/NS-DVC, Cs3-
02/NS-DVC, C3-03/NS-DVC, C3-04/NS-DVC, C4-02/NS-DVC dugc ban hanh kém theo Quy
dinh nay.

Piéu 15. Thi tuc thye hién giri ho so va tra két qua qua dich vu cong KBNN

1. Trudng hop don vi d ding ky st dung dich vu cong, chir ky sé véi KBNN.

a) Pon vi lap hd so kiém soét chi va yéu cAu thanh toan trén dich vy cong thuc hién ky $6
theo quy dinh guri té1 KBNN;

b) Hé théng Dich vu cong tu dong giri théng bao ghi nhan hd so va yéu cau thanh toan di
duoc gui td1 KBNN;

¢) KBNN tiép nhan va kiém tra hd so kiém soét chi theo quy dinh, trudng hop hé so
khong hop 16 KBNN giri tra va néu rd 1y do tir chéi tiép nhan ho so, yéu cau thanh toan (néu co)
cho don vi;

d) KBNN kiém soat hd so dé nghi, diéu chinh, huy cam két chi va hop dong theo quy
dinh va thyc hién ghi nhan trang thai trang thai phé duyét hodc tir ch6i phé duyét cam két chi trén
dich vu cong gii don vi;

@) KBNN kiém soat ho so kiém soat chi va tra két qua dién tir

- Truong hop KBNN chip nhén thanh toan, KBNN gui don vi chimg tir bdo No (c6 chir
ky s6) xac nhan da thyc hién thanh toan.

Pon vi in 01 lién ching tir bao No dé thuc hién hach toan va luu trix tai don vi.

- Trudng hop sé von chip nhan cuia KBNN chénh 1éch véi sé von dé nghi cua don vi (ddi
v6i chi dau tu) KBNN lap thong bao két qua kiém soat thanh toan theo quy dinh ky sé giri don
V.

Néu don vi déng v theo s6 von chép nhan cua KBNN, don vi 1ap lai giéy rat vén véi sb
tién bang s6 KBNN chép nhan, ky s6 giri KBNN dé thuc hién thanh toan (d6i v6i trudng hop hd
so thuc hién kiém soat theo nguyén tic Kiém soat true, thanh toan sau). Trudong hop khong dong
¥, don vi co ¥ kién voi KBNN noi giao dich.

- Trudong hop KBNN tir chéi thanh toan, KBNN cap nhat 1y do tir chdi thanh toan cho
don vi.

g) Thoi gian KBNN xtr 1y hd so (tinh tir thoi diém KBNN tiép nhan ho so): thyc hién
theo quy dinh tai Théng tu s6 161/2012/TT-BTC cta Bo Tai chinh (ddi véi chi thudng xuyén) va
Thong tu s6 86/2011/TT-BTC cua Bo Tai chinh (ddi véi chi dau tu) Thong tu sb 113/2008/TT-
BTC cua Bo Tai chinh (d6i voi hd so cam két chi) va cac vin ban stra d6i bd sung (néu co).



2. Truong hop don vi khong c6 chir ky s6 nhung c6 ding ky sir dung dich vu coéng cua
KBNN.

Pon vi thuc hi¢n ké khai thong tin phiéu giao nhan hd so kiém soat chi, Hd so cam két
chi trén dich vu cong va in phiéu giao nhan, truc tiép mang hd so dén KBNN dé thuc hién thi tuc
kiém soat chi, kiém so4t cam két chi theo quy dinh hién hanh. H¢ théng dich vu cong sé& hd trg
viéc thong bao két qua kiém soat thanh toan, kiém soat cam két chi cho don vi.

Quy trinh cu thé vé dich vu cong giao, nhan va tra Kkét qua ddi voi hd so kiém soat chi, ké
khai yéu cdu thanh toan theo Phu luc I dinh kém Quy dinh nay.

Chuong IV
THU TUC PANG KY MO VA SU DUNG TAI KHOAN QUA DICH VU CONG KBNN

Piéu 16. Ho so diing ky mé va sir dung tai khoan

HO6 so dang ky mo va st dung tai khoan giri qua dich vu cong ctia KBNN, bao gdm: Céc
mau 01b, 02, 06a, 06al, 06b, 06b1, 07/MTK ban hanh kém theo Quy dinh ndy va cac hd so phap
ly khac theo quy dinh tai Thong tu s6 61/2014/TT-BTC ctia Bo Tai chinh (Quyét dinh hodc Gidy
chimg thuc thanh 14p don vi, Quyét dinh bé nhiém chirc vu ctia Cha tai khoan, Ké toan truong
hodc ngudi Phu trach ké toan, Gidy ching nhan ding ky mé sé DPVQHNS, Gidy ching nhan cip
mi s6 don vi giao dich v6i KBNN do KBNN cép...).

Piéu 17. Phwong thic giri hd so ding kY mé va sir dung tai khoan qua dich vu cong

Hb so phap 1y giri qua dich vu cong dang ky md va sir dung tai khoan tai KBNN phai
duogc chi tai khoan ky sb trude khi giri KBNN.

Riéng ddi voi truong hop don vi dang ky mo va sir dung tai khoan 1an dau tai KBNN
(trude day don vi chua md tai khoan tai KBNN): don vi thye hién 1ap, gui hd so dang ky mo va
sir dung tai khoan dén KBNN (ban gidy) theo quy dinh tai Thong tu s6 61/2014/TT-BTC cua B
Tai chinh, khong thyc hién dang ky mé va st dung tai khoan qua dich vu cong KBNN.

Piéu 18. Thii tuc thuc hién giri hd so’ ding ky mé va sir dung tai khoan qua dich vu
coéng

1. Trudng hop don vi da ding ky st dung dich vu cong, chir ky sb v6i KBNN.

- Pon vi truy cap vao dich vu cong, thuc hién ké khai thong tin dang ky m¢ va su dung
tai khoan tai KBNN, thyc hién ky s6 hd so dang ky md tai khoan theo quy dinh va giri KBNN.

- Thoi gian KBNN xur Iy hd so: trong thoi han 02 ngay lam viéc ké tir ngady KBNN tiép
nhan ho so dang ky mé va st dung tai khoan KBNN day du va hop 18

+ Truong hop KBNN chép nhan hd so: KBNN guri don vi Thong bao tai khoan ciia don
vi mo tai KBNN, don vi thuc hién in phuc hdi 01 ban Thong bao, trinh Chu tai khoan ky va thuc
hién luu trit vao hd so mé tai khoan;

+ Truong hop KBNN tir chdi hd so, KBNN cap nhat 1y do tir chdi gui don vi.

2. Truong hop don vi khong c6 chir ky s6 nhung c6 ding ky sir dung dich vu coéng cua
KBNN.

Don vi ¢o thé truy cép vao dich vu cong dé ké khai thdng tin phiéu giao nhan hd so ding
ky mé va str dung tai khoan, in phiéu giao nhan va mang hd so bang ban gidy (thyc hién theo



quy dinh tai Thong tu s6 61/2014/TT-BTC cua Bo Tai chinh) dén ndp truc tiép tai KBNN giao
dich. Hé théng dich vu cong sé& hd tro viéc thong bao két qua xu ly cho don vi.

Piéu 19. Quy dinh vé chit ky sb sir dung trong giao dich chirng tir thanh toan qua
Dich vu cong

Trudng hop don vi ¢6 dang ky sir dung chit ky sd trong giao dich chimg tir thanh toan
qua dich vu cong (quy dinh tai Chuong III Quy dinh nay), thuc hién theo cac quy dinh sau day:

1. Trudce khi thue hién céac thi tuc vé dang ky chit ky s6 dbi v6i chit ky thir nhat va chi
ky thtr hai (theo quy dinh tai Chuong II, Quy dinh nay), don vi phai thyc hién thu tuc dang ky
mau ddu, chit ky (ky tay) theo quy dinh tai Thong tu sé 61/2014/TT-BTC cta Bo Tai chinh
(truong hop ndp ho so truc tiép tai don vi KBNN giao dich) hodc theo quy dinh tai chuong IV
Quy dinh nay (truong hop du diéu kién thuc hién ndp hd so qua dich vu cong). Viée ding ky
mau dau, chit ky (ky tay) phuc vu cho cic yéu cau ddi chiéu sb liéu hodc giao dich bang ching
tir gidy.

2. Chit ky s6 dang ky dé ky chirc danh Chu tai khoan hodc ngudi duoc ty quyén (Chir ky
thir nhat); K& toan truong hodc ngudi duoc iy quyén (Chir ky thir hai) trén cac ching tir thanh
toan ké khai qua dich vu cong phai 1a chit ky s6 twrong ing cta nguoi dd dugc KBNN chép thuan
ky chit ky thir nhat hodc ky chir ky thr hai trong hd so mé va st dung tai khoan (theo quy dinh
tai Thong tu sb 61/2014/TT-BTC cua Bo Tai chinh hodc Quy dinh nay).

3. S6 luong chit ky s dang ky cho chit ky thir nhit va chit ky thir hai phai khong duoc
vuot quéa sd lugng nguoi ky chir ky twong Gmg quy dinh tai Thong tu s6 61/2014/TT-BTC cua Bo
Tai chinh.

Quy trinh cu thé vé dich vu cong ding ky mé va sir dung tai khoan theo Phu lyc II dinh
kém Quy dinh nay.

Chwong V
TO CHU'C THUC HIEN

Piéu 20. Hiéu lyc thi hanh

1. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

2. Qua trinh thuc hién, néu céc van ban lién quan dan chiéu tai Quyét dinh nay duoc stra
déi, bd sung hoac thay thé thi thuc hién theo van ban mai Kké tur ngdy van ban mai c6 hi¢u lyc thi
hanh.

3. Cac noi dung khac khéng quy dinh trong Quyét dinh nay duoc thyc hién theo Luét
Giao dich dién tir va cac van ban huéng dan hién hanh.

Diéu 21. Té chirc thue hién

Cac B9, co quan ngang B, co quan thudc Chinh phu, co quan khic & trung wong, Uy
ban nhan dan cac tinh, thanh phé truc thudc trung wong, Kho bac Nha nudc co trach nhiém
hudng dan céc don vi tryc thude va cép dudi to chire thyuce hién. Trong qua trinh thyc hién, néu c6
phat sinh vudng mic, dé nghi co quan, don vi, td chirc, ca nhan phan &nh kip thoi vé Bo Tai
chinh dé xem xét, phdi hop giai quyét./.



PHU LUC I
QUY TRINH GIAO, NHAN VA TRA KET QUA BOI VOI HO SO KIEM SOAT CHL KE
~ KHAIYEU CAU THANH TOAN
(Ban hanh kem theo Quyet dinh so 2704/QD-BTC ngay 17 thang 12 nam 2015 cua B truong Bo
Tai chinh)
A. QUY PINH CHUNG
1. Muc dich cua quy trinh:

- Quy dinh cac quy trinh, thu tuc giao, nhan hd so kiém soat chi, ké khai yéu cau thanh
toan cho cac don vi va xtr ly doi voi yéu cau thanh toan va tra két qua kiém soat chi tai KBNN.

- HO trg viéc theo ddi tinh trang hd so kiém soat chi cua cac don vi.

2. Mot s6 thuat ngir sir dung trong quy trinh:

- Pon vi: viét tit cum tir “Pon vi Quan hé ngan sach va Chu dau tu”

- DVC: viét tit cum tr “Dich vu cong”

- KTT: viét tat cum tir “K¢é toan truéng”

- KTV: viét tit cum tir “Ké toan vién”

- KBNN: viét tit cum tir “Kho bac Nha nuéc”

- KSC: viét tat cum tir “kiém soat chi”

B. QUY PINH CU THE

1. Tai don vi

1.1. Truwdong hop don vi di ding ky sir dung dich vu cong, chir ky sé véi KBNN.
1.1.1. Pon vi ldp, givi ho so kiém sodt chi va yéu cau thanh todn qua DVC

Budc 1: KTV truy cép vao DVC thyuc hién ké khai thong tin phiéu giao nhan ho so kiém
soat chi cu theé:

- D6i v6i ho so kiém soat chi don vi thuc hién quét (scan) tir tai liéu ban gidy (ban chinh)
thanh file dién tir dinh dang .pdf, ké khai thong tin trén phi€u giao nhan va tai ho so kiém soat

chi 1én dich vu cong.

- Boi voi yéu cau thanh todn don vi 1ap theo mau trén dich vu cong.



Sau khi lap xong KTV chuyén KTT (hodc ngudi duoc ty quyén) phé duyét.
Budc 2: KTT phé duyét Ho so

- KTT (hodc Nguoi duoc uy quyén) truy cip vio DVC chon hd so va thuc hién kiém
soat, néu ho so hop 1¢, KTT phé duyét, truong hop cd yéu cau thanh toan, KTT (hoac Nguoi
dugc ty quyén) thuc hién ky sd cho cac yéu cau thanh toan. Hé théng DVC chuyén hd so cho
Chu tai khoan (hodc ngudi dugc ity quyén) phé duyét.

~ Truong hop ho so khong hop 1€, KTT (hodc Nguoi duge ty quyén) tir chbi va nhap 1y do
tur cho1, hé thong gui trd ho so lai cho KTV.

Budc 3: Chu tai khoan phé duyét

- Chu tai khoan (hoac Nguoi dugc uy quyén) truy cap vao DVC chon ho so va yéu ciu
thanh toan thuc hién kiém soat, néu ho so hop 1¢, Chu tai khoan (hoac Nguoi duoc uy quyén)
thuc hién ky s6 cho ca bd hd so. Sau khi chu tai khoan ky s6, hd so duoc chuyén xudng KTV,
KTV thyc hién gui hd so t6i KBNN noi don vi mé tai khoan giao dich.

Truong hop ho so 'khong hop 1€, Chu tai khoan (hoic Nguoi duoc ty quyén) tir chdi phé
duyét va nhap 1y do tir chdi, hé théng giri tra ho so lai cho KTT (hodc Ngudi duoc ty quyén).

1.1.2. Hé so kiém sodt chi KBNN trd lai qua DVC

Truong hop, hd so kiém soat chi bi KBNN tra lai: KTV kiém tra va hoan thién cac hd so
theo yéu cau cia KBNN, sau khi hoan thién xong thi d¢ trinh KTT (hoac Nguoi dugc uy quyen),
Chu tai khoan (hodc Nguoi dugc uy quyén) phé duyét va thuc hién ti€p nhu bude 2, 3 néu trén.

Khi don vi nhén dugc thong bao cuia KBNN vé tra lai hd so do sai sot, néu thong bao tra
lai cia KBNN khong phu hop, don vi lién hé véi KBNN noi don vi mé tai khoan giao dich dé
cung xu ly.

Trudng hop don vi nhan dugc “Thong bao két qua kiém soat thanh toan” (d6i véi chi dau
tu XDCB) thong bao sé voén chip nhan cia KBNN Iléch so voi s6 Vén dé nghi cua don vi, néu
dong y v6i thong bao cia KBNN don vi thuc hién lap lai glay rit von véi sb tién bang s tién
KBNN chap nhéin (d6i v6i truong hop hd so thuc hién kiém soat theo nguyén tac kiém soat
trude, thanh toan sau) ma khong phai lap lai “Gidy dé nghi thanh toan von dau tu” - Phu luc 05
theo quy dinh tai Thong tu s6 86/2011/TT-BTC, trinh KTT (hoidc ngudi duoc iy quyén), cha tai
khoan (hoidc nguoi duge Gy quyén) ky s6 giri KBNN.

Déi v6i trudng hop Ho so thuc hién kiém soat theo nguyén tic thanh toan trude kiém
soat sau, KBNN “thong bao két qua kiém soat thanh toan” trir vao lan thanh toan ti€p theo.

Truong hop don vi khéng dong v v6i Thong bao cia KBNN, don vi ¢ ¥ kién truc tiép
véi KBNN noi don vi mé tai khoan giao dich.



1.1.3. In chirng tir phuc héi:

Sau khi KBNN di thuc hién kiém soat, thanh toan va gui lai chiing tur thanh toéan cho don
vi trén DVC, KTV in 01 lién chimg tir thanh toan phuc hdi (c6 du chit ky sé cua ngudi c6 thim
quyén tai don vi QHNS va chit ky s6 cua dai dién KBNN noi giao dich) va thyc hién luu hd so
thanh toan tai don vi theo quy dinh.

1.2. Trwong hop don vi khong cé chit ky sé6 nhung ¢é ding ky sir dung dich vu cong
cua KBNN.

Pon vi thuc hién ké khai thong tin phiéu giao nhan hd so kiém soat chi trén dich vu cong
va in phiéu giao nhan, tryc tiép mang hd so dén KBNN dé thuc hién tha tuc kiém soét chi, cam
két chi theo quy dinh tai Théng tu s6 161/2012/TT-BTC cua B Tai chinh (d6i v6i chi thuong
xuyén), Thong tu sé 86/2011/TT-BTC cua Bo Tai chinh (ddi v6i chi dau tu) va Thong tu sb
113/2008/TT-BTC ctia Bo Tai chinh (d6i voi cam két chi).

2. Tai Kho bac Nha nwéce noi giao dich

2.1. Quy trinh kiém tra va tiép nhin hé so kiém sodt chi qua DVC

2.1.1. Truwong hop don vi ky sé giri ho so kiém sodt chi, yéu cau thanh todn qua DVC.

Budc 1: Can bd ké toan hodc can bd kiém soat chi truy cép vao DVC kiém tra so bo (hd
so, ching tir) ddm bao day du s6 lugng va loai ho so, tinh hop phap, hop 1€ cua ho so, su 16 gich
ve thoi gian cac van ban, tai liu. ...

Budc 2: Truong hop hé so chua dung, chua du theo quy dinh thi can bo tiép nhan hd so
nhép day du ly do tir choi doi véi timg ho so va ghi day du tén cac loai tai li€u can bd sung, hoan
chinh, ndi dung van tat can bo sung, hoan chinh va tra lai ho so cho don vi. Cap nhat tinh trang
“KBNN tur chdi tiép nhan ho so”. H¢ thong tu dong gtri két qua tir chdi tiép nhén ho so va chiung
tur thanh todn (né€u cd) cho don vi qua DVC, dong thoi tu dong gui email cho don vi.

- Trudng hop ho so day du theo quy dinh, can bo tiép nhan hd so cip nhat tinh trang
“KBNN da tiép nhan ho so” Ién dich vu cong. HE thong tu dong gui két qua ti€p nhan ho so va
chung tu thanh toan (n€u c6) cho don vi qua DVC, dong thoi tu dong giri qua email cho don vi.

2.1.2. Truwong hop don vi khéng ky sé chi ldp phiéu giao nhén trén dich vu cong.

KBNN kiém tra phiéu giao nhan va tiép nhan hd so do cac don vi truc tiép giri dén
KBNN theo dung quy dinh hi¢n hanh.

2.2. Quy trinh xir |y yéu cdu thanh todn tai KBNN sau tiép nhin

2.2.1. Péi vdi yéu cdu thanh t0an chi thuwong xuyén



Buée 1: Trén DVC, can bd ké toan thuc hién kiém tra chi tiét ho so tai liéu va chung tu
thanh todn theo ding quy dinh, in 01 lién chiing tir thanh toan phuc hoi va cac ho so, tai liéu lién
quan.

Can bo ké toan kiém soat chung tu thanh toan phuc hdi va cac hd so, tai liéu lién quan,
trinh KTT, Lanh dao KBNN ky phé duy¢t trén ching tur giay.

Buée 2: Trén DVC, can bd ké toan giao dién chung tir vaio TABMIS va thyc hién quy
trinh trén TABMIS theo dung quy dinh hién hanh:

- Can bo ké toan hoan thién cac thong tin thanh toan cho ting chimg tir thanh toan trén
DVC phu hgp vai ting nghiép vu thanh toan trén TABMIS. Thyc hién giao dién va xu 1y thong
tin trén TABMIS (x4c nhan, tao ké toan, phé duyét), chuyén chung tir thanh toan gidy cho KTT
(hodc ngudi duge iy quyén).

Dbi v6i yéu péu thanh toan c6 cam két chi va cac truong hop khac khong giao dién vao
TABMIS: can bd ké toan thuc hién nhap thu cong va xir 1y ching tur trén TABMIS theo dung
quy trinh;

- Truong hop sau khi giao dién vao TABMIS, hé théng TABMIS kiém tra tai khoan caa
don vi khong di s6 du, can bo ké toan thyuc hién xir 1y giao dich da duoc giao dién vao TABMIS
theo diing quy trinh (hiy, dao but toan trén AP hoac GL).

Trén DVC: Can bo ké toan thuc hién tra lai hd so, ching tir cho khach hang, ghi rd 1y do
tir choi.

Bugc 3: Trén TABMIS: KTT (hodc nguoi duoc uy quyén) thuc hién kiém soat, dbi chiéu
v6i chiing tr gidy, thuc hién phé duyét trén TABMIS.

Buoc 4: Trén DVC: Cu6i7 ngay, can bo ké toan tong hop cac hod so, ching tir thanh toan
da dugc KBNN thanh toan, chuyén KTT ky so tra két qua cho don vi.

Budce 5: Trén DVC: KTT hodc nguoi duge uy quyén thuc hién ky sc”:) dbi v6i chung tir da
duoc KBNN thanh toan dé bao ng cho don vi, hé¢ thong DVC tu dong tra két qua thanh toan cho
don vi, dong thoi tu dong gui email cho don vi.

2.2.2. Doi véi yéu cau thanh todn chi dau tu.

Buoc 1: Tai phong, bo phan KSC: Trén DVC, can bd kiém soat chi thyuc hién kiém tra chi
tiét ho so tai liéu lién quan va chiémg tir thanh toan theo dang quy dinh hién hanh; xac dinh sb
von thanh toan, sé von tam tmg can phai thu hdi (néu c6), nhap ddy du cac chi tiéu (sb duyét
thanh toan tam tng, s chip nhan thanh toan...) vao ching tir thanh toan va Phy luc 05 (Gidy dé
nghi thanh toan von dau tu) quy dinh tai Thong tu s6 86/2011/TT-BTC cta Bo Tai chinh, trinh
Lanh dao phong KSC, Lanh dao KBNN phé duy¢t trén DVC.



Budce 2: Tai phong, b phdn KSC: Trén DVC, Lanh dao Phong (hodc nguoi duge uy
quyen)/ Lanh dao KBNN (hodc nguoi duoc ty quyén) thuc hién kiém soat ho so, ky s6 cho yéu
cau thanh toan, hé thong ty dong chuyén ching tir sang phong (bo phan) Ké toan.

Sau khi Lanh dao ky s6, can bo kiém soat chi thuc hién in 01 lién chung tur thanh toan
phuc hoi va hé so (néu co) dé luu trir.

Trudng hop sé von chdp nhan cia KBNN chénh 1éch véi sb von dé nghi cia don vi, can
bd kiém soat chi thuc hién 1ap “Thong bao két qua kiém soat thanh toan” trinh Lanh dao Phong
Kiém soat chi, Lanh dao KBNN d¢ ky s giri Thong bao két qua kiém soat thanh toan cho don
vi.

Truong hop, can bo ké toan tra lai do chung tir thanh toan khéng dung quy dinh, can bo
kiém soét chi kiém tra va tra lai chimg tir cho don vi.

Buoc 3 - Tai phong KTNN: Trén DVC, can bd ké toan :[hl_IC hién kiém tra chung tir thanh
toan theo dung quy dinh, in 01 lién chung tir thanh toan phuc hai.

Can bd ké toan kiém soat chimg tir thanh toan phuc héi trinh KTT, Lanh dao KBNN
kiém soat, ky phé duyét trén chimg tir giay.

Truong hop, ching tir khong ding quy dinh (sai cac thong tin trén ching tr), can bo ké
toan thuc hién tra lai chung tir cho can bg kiém soat chi trén DVC, ghi 16 1y do.

Buéce 4: Tai phong KTNN: Trén DVC, can bo ké toan giao dién ching tir vao TABMIS
va thue hién quy trinh trén TABMIS theo dung quy dinh:

- Céan bo ké toan hoan thién cac thong tin thanh toan cho timg ching tir thanh toén trén
DVC phu hop véi tung nghi¢p vu thanh toan trén TABMIS. Thuc hién giao dién vao TABMIS
va xir Iy thong tin trén TABMIS (x4c nhan, tao ké toan, phé duyét), dong thoi chuyén chimg tir
thanh toan gidy cho KTT (hodc nguoi duoc iy quyén).

Déi véi yéu gﬁu thanh toan c6 cam két chi va cac truong hop khac khong giao dién vao
TABMIS: Can b ké toan thuc hién nhap thu cong va xu ly ching tir trén TABMIS theo diing
quy trinh;

- Truong hop sau khi giao dién vao TABMIS, hé thong TABMIS kiém tra tai khoan cua
don vi khong du s6 du: Can bo ké toan thuc hién xu ly giao dich da duoc giao dién vao TABMIS
theo ding quy trinh (huy, ddo but toan trén AP hodc GL);

Trén DVC: Cén b ké toan thyc hién tra lai ching tir cho Phong, bo phan KSC, néu 15 1y
do (tra lai cho can bo KSC).

,, Budce 5: Tai phong KTNN: Trén TABMIS, KTT (hodc nguoi dugc uy quyén) thuc hién
kiém soat, doi chicu vai chung tir giay, thuc hién phé duyét trén TABMIS.



Budc 6: Tai phong KTNN: Cubi ngay, trén DVC, can bd ké toan tong hop cac hd so,
ching tir thanh toan da dugc KBNN thanh toan, chuyén KTT ky so tra két qua cho don vi.

Buéc 7: Tai phong KTNN: KTT hodic nguoi dugc iy quyén: Thyc hién ky s6 chimg tir da
duoc KBNN thanh toan dé bao ng cho don vi, H¢ thong DVC tu dong tra két qua thanh toan cho
don vi, dong thoi ty dong gui email cho don vi.

Luu chung tir tai KBNN: Viéc luu trit cac hd so, ching tir in phuc hdi tir DVC duoc thyuc
hién twong tu nhu ching tir ké toan giao nhan truc tiép.

2.2.3. Trd két qud doi véi trwong hop don vi ldp phiéu giao nhén trén dich vu cong.

Sau khi thyc hién thanh toan dbi voi hd so don vi gui truc tiép dén KBNN, can bo ké
toan thuc hién cdp nhat trang théi “Pa thanh toan” cho hd so cia don vi (theo s6 hd s0) trén
DVC, hé thong tr dong gui thong bao két qua kiém soat thanh toan cho don vi qua dich vu cong
ddng thoi ty dong giri email cho don vi.

2.3. Quy trinh xir Iy Hé so cam két chi
2.3.1. Truweong hop don vi ky sé givi Ho so cam két chi qua DVC tai KBNN

Can b kiém soat chi hodc can bd ké toan in phuc hoi dé nghi cam két chi, dé nghi diéu
chinh, hiry cam két chi va hop dong (sau day goi 1a dé nghi cam két chi) do don vi giri qua DVC,
thuc hién theo quy trinh quy dinh tai Thong tu s6 113/2008/TT-BTC ngay 27/11/2008 cua Bo
Tai chinh Huéng dan quan ly va kiém soat cam két chi ngdn sach nha nudc, cong vin
507/KBNN-THPC ngay 22/03/2013 cua Kho bac Nha nudc hudng dan thuc hién Thong tu
113/2008/TT-BTC vé viéc quan 1y, kiém soat cam két chi NSNN qua KBNN va cic vian ban sira
d6i, bd sung (néu co).

Sau khi Lanh dao KBNN phu trach phé duyét hodc tir chdi phé duyét dé nghi cam két chi
trén TABMIS, can by kieém soat chi hodc can bo k€ todn ghi ........ccccoccvveiiiiinnnnnne,



GIAY DE NGH] THANH TOAN Mau sb C2-03/NS-DVC
TAM UNG, UNG TRUGC (0D s6 2704/TT-BTC ngay

Khong ghi vao 17/12/2015 ciia Bé Tai chinh)

khu vuc nay Tam l'rng O [,rng trwéc chwa dia PKTT

O SOt i,
DON Vit e MabVQHNS ...................
Taikhoan: ...t Tai KBNN: e
M3 cAp NS: oo, TEN CTMT, DA oot
............................................................... Ma CTMT, DA: ......ccceceeeveveeeee.. Nam NS
Cin cir s6 du tam Gng/tng trude dén ngdy..... /.... /.... D& nghi Kho bac Nha nudc .....
Thanh toan s tién da tam Gng/ing trudc chua dd DPKTT ...oovvvevieeeeeeeeeeen. . thanh (thue
chi/ tng trudc U DKTT) ..ot theo chi ti€t sau:
Noi dung Ma Ma ngglﬁh ngll?)n Sl;)n(;}r;zg Sb de nghi dﬁ;glt;lﬁl:h
: NDKT| chwong KT |NSNN trude thanh toan o
Tong cong
Téng s6 dé nghi thanh todn da tam vmg, tng triedc ghi bang Chik: ...........cooveveeveveereenne.
Ké toan truwéng Ngay....... thang....... nam.........
(Da ky) s Thu truwéng don vi
(Ho tén, chirc danh cia nguoi ky so) (Pa ky)

(Ho tén, chirc danh cta nguoi ky sb)

Phan kho bac nha nudc ghi




Dong ¥ thanh toan so tién di (tam tmg/img trude chua da PKTT): No TK
evvevvenn.. thanh (thuc chi/ tng trude du BDPKTT) ..ovoeenene ;

S6 tién ghi BANG CHIE: ... ..oov e CoTK.
Ma DBHC..............
B6 phan kiém soat ciia KBNN KBNN di ghi s6 va thanh toan
Ngay....... thang............... nam............ Ngay bdo ng:.../.../... )
Kiém soat Phu trach (Ho tén, chtrc danh ctia nguoi ky so0)

CHUNG TU CHUYEN POI TU CHUNG TU PIEN TU
Ponvii coooiviiiiiin Nhan lac: ..../....[..... Gio:Phut:Giay
Ngudi in phuc hdi

(Ky, ghi 16 ho tén)

In phuc hoi vao lic... gio... phit, ngay... thang... nam 20....



GIAY PE NGHI THU HOI UNG TRUGC Méu sb C2-04/NS-DVC
(0D s6 2704/TT-BTC ngay

KNONgG gNi Va0 1y, e chura dii KTT sang tam tmg o 17/12/2015 ciia B6 Tai chinh)

khu vuc nay

Jng trwée di PKTT sang thue chi O N

Can ct s du tmg trude dén ngay....... /....... /........ va Quyét dinh giao dyu toan sd: ..............

Kho bac Nha nudec .......... chuyél} Ung truéce chua da PKTT o/ Ung trude du DKTT o thanh
Tam g o Thuc chi o theo chi tict sau:

Ten Ao VIi oot MaDVQHNS..............o..

| .
nguon [So dw &ng trude
NSNN

S6 chuyén sang
tam wng/thuc chi

Ma Ma |Manganh

STT| NDKT | chuong | KT

Téng cong

TONG SO N i DANG CHIE: ......coveveeeeeeeeciesiisseeee e er st ettt nesines

Ké toan truwéng Ngay....... thang....... nam.........
(Da ky) Thu truwéng don vi
(Ho tén, chirc danh ctia nguoi ky sd) (Pa ky)
(Ho tén, chirc danh cta nguoi ky sb)



Phin kho bac nha nuwéc ghi

Thu hoi s6 da Ung trude chua dia DPKTT o /Ung trude da No TK
DKTT o thanh Tam ung o/ Thuc chi o Ty
SO,: llél’l ghl bdi’lg SO,:: ............................................. COTK.iiiiiians,
SO tién ghi BANG CRIE: ......c..oeeveieieeieeeeee e, Ma PBHC:. oo
B6 phan kiém soat KBNN di ghi s6 va thanh toan
Ngay....... thang............... nam............ Ngay bao ng:.../.../... )
Kiém soat Phu trach (Ho tén, chtrc danh ctia nguoi ky so0)

CHUNG TU CHUYEN POI TU CHUNG TU PIEN TU
Ponvii coooiviiiiiin Nhan lac: ..../[....[..... Gio:Phut:Giay
Ngudi in phuc hdi

(Ky, ghi r0 ho tén)

In phuc hoéi vao lic... gio... phit, ngay... thang... nam 20....



) ] , Miu sb C2-05/NS-DVC
GIAY NOP TRA KINH PHI (0P s6 2704/TT-BTC ngay

Khong ghi vao 17/12/2015 ciia B Tai chinh)

khu vyc na 2 \ A«
j Y Chuyén khoan o Tién mat o

SO: i
PHAN KBNN GHI

DON VI 0D v, Mi DVQHNS: PR (OO
COTK:
bé nghi NH (KBNN): ..................... trich tai khoan so: b Ng TK: v
Hodc ngudi ndp tién: CO LERer

Ma bDBHC.: ..........
Nop tra kinh phi thuong xuyén
Trudng hop ndp theo két luan ciia CQ c6 tham quyén:

TK 3521 (}(iém toan NN) o TK 3522 (Thanh tra TC) o TK 3523 (Thanh tra CP) o TK 3529
(CQ ¢6 tham quyén khac ) o

theo QuYSt dinh O: ©.vevivveiieeeiieeiiiieeeeeiieeee e NOAY oo,

Thoéng tin ndp tra theo cac chi tiét sau:

Pon virlt dutoan: .. ...ttt e MabVQHNS: ........
Tai khoan sO: wooovvvveiie e Tai KBNN: .......oevennen.... Ma cAp NS: oo
TeN CTMT, DA ..ot M& CTMT,DA: .....covvrrnnee.
S6 CKC, HPK ......ccovvn...... S6CKC,HPTH ... Nam NS: ...........
Noi dung Ma Ma |Maé&nganh| Ma nguon Sé tidn

NDKT | chwong KT NSNN




Tong cong

TONG SO 161 i DANG CHIF: .....cveeeeeeeeeeseeeeeee ettt
Nguoi ndp tién Pon vi ndp tién
Ngay .... thang .... nam ....... Ngay .... thang ....nam .......
(Ky, ghi ho tén) Ke toan truéng Thu trwéng
PHAN KBNN GHI Bé phan kiém soat
Ngay .... thang .... ndm .......
0 1. Nop gidm chi NSNN Kiem soat Phu trach
0 2. Nop tra kinh phi khi da quyét toan ngén
sach:
Thu NSNN theo: Ma NDKT: .................
MaCQT: ..ooiieiiinn
Ma chuong: ....................

CHUNG TU CHUYEN POI TU CHUNG TU KBNN di ghi sé va thanh toan
PIEN TU Ngay bao no: .../.../.....

(Ho tén, chirc danh ctia nguoi ky s6)
Ponvii coooiiiiiiiinnn. Nhéan lac: ....[...[.....
Gio:Phit:Giay

Ngudi in phuc hoi

(Ky, ghi 16 ho tén)
In phuc héi vao lic... gio... phit, ngay... thang... ndm 20.....



MAu s6 C2-06/NS-DVC

(0P s6 2704/TT-BTC ngay
17/12/2015 cua Bé Tai chinh)

GIAY RUT DU TOAN NGAN SACH

BANG NGOAI TE
Khong ghi vao [Thye chi o Tam tng| Chuyén khoan
khu vyc nay | 0
Ung trude du dk thanh toan Tién mat o

|

Ung trude chua du dk thanh toén
]

SO e,

Mau s6 C2-06/NS-DVC
(0P s6 2704/TT-BTC ngay
17/12/2015 ciia Bé Tai
chinh)

SO: e

PHAN KBNN GHI

Pon virlt du toan: ..ot s
MabVQHNS: ..., Tai khoan: ................

I T S 2 N\

Ma AP NS: oo Ten CTMT,DA: ..o,
Mi CTMT, DA:... Nam NS:.... S6 CKC, HPK: ....... S6 CKC,
HPTH: ......

Nguoi nh tN: .......oooiiei et
CMND S6: ..o, CAP NZAY: «ovveeeeeennn.. Noi cép:

Ma DBHC: .............

1. NoTK: .............
COTK: .o,

D. No TK: .............

COTK: ovveie ..

NOTAUNG ChI: et




M3 [, ... | Sétién | So tién

nguodn Ky hicu bang ngoai| quy ra
ngoai té :

NSNN O té VND

Ma M& |Manganh

Chitiet |\ \DKT | chuong | KT

Tién mat:

Phi ngan hang:

Tién chuyén
khoan

S6 tai khoan:

Tén tai khoan:

Tai ngan hang:

Tong cong

SO tien NGUYEN 16 Ghi DANG CRIE: .......oveeveeeeeereeeeeeeeieeseeveeeee s sises s nsasss s s
S tien Viet Nam @hi BANG CRIE: .........oveeveeeveeeeeeeeessesessieaissessessssssissssssnssessessessessannsanes

Phin Kho bac Nha nuée duyét chi:

Kinh giri: Ngdnhang ..............ocoiiiii i,

Kho bac nha nudc d& nghi NEAN RANE ........oveveieeeeeeeeeeee e et esssessssessensesesesssses

Trich tai KhOAN SO .....vvvvieeiiiiie e, ctia KBNN ...t

S6 tién NGUYEN t& Ghi DANG SO: ..vvuvvirriesiiieeireeieseseeseeseessessessessesssnsesssesessssssssessessanssesens

Ghi DANG CHE: ..ottt ettt en st en s en s s s s enesnenenes
Chi tiét Ky hieu | o5 20 nguyen ¢ | S0 fien quy ra

ngoai té VND

Tién mat:

Phi ngan hang:

Tién chuyén khoan

SO tai khoan:

Tén tai khoan:

Tai ngan hang:

Téng cong

NOT AUNZ CRLI v



PON VI TRA TIEN Bo phan kiém soat ciia KBNN
Ngay .... thang .... nam .......
Ngay ...... thang ..... nam Kiém soat Phu trach
K¢ toan truéng Thu truwéng don vi
(P ky) (Da ky)
(Ho tén, chuc danh cua (Ho tén, chirc danh ctia nguoi
ngudi ky s6) ky s6)
CHUNG TU CHUYEN POI TU CHUNG TU KBNN di ghi s6 va thanh toan
PIEN TU Ngay bao no: .../.../.....
(Ho tén, chirc danh cua nguoi ky
Ponvi: ..o Nhén luc: ..../...[..... s0)

Gio:Phut:Giay
Ngudi in phuc hdi

(Ky, ghi 13 ho tén)

In phuc hoi vao lic... gio... phit, ngay... thang... nam 20....



Khéng ghi vao
khu vuc nay

GIAY PE NGHI THANH TOAN

Miu s6 C2-08/NS-DVC
(0D 56 2704/TT-BTC ngay

TAM UNG, UNG TRUOC BANG

NGOAI TE

N

17/12/2015 cua Bé Tai chinh)

Tam @ng sang thuc chi o Ung truée chwa di PKTT sang ng truée da PKTT o

DM VIE oo Ma DVQHNS: .................
Taikhoan: .......ooooviiiiiiiiiiis Tal KBNN ..ottt
M2 AP NS: oo, TN CTMT,DA: .o
............................................................................. Mi CTMT, DA: ................Nam NS:

Can cu: - Gidy rat du toan ngan sach TW bang ngoai té sd

pé nghi Kho bac Nha nudc

DKTT o thanh Thyc chi o/ Ung trude dit PKTT o theo chi tiét sau:

thanh toan sé ngoai té dd Tam tmg o/ Ung trudc chua da

S6 da tam ,
) ) “‘t‘fl/l, ' S0dAn0p | o5 42 nghj IS6 duyét thanh
Ma | M3 Ma | Ma o thanh toan toan
a a > A Ty gia
NDKT! chuon Nganh [ nguon oL y gidi........
8| KT INSNN LTV gid:...
NGUYEN | /iy | NGUYEN |y | NOUYEN |y [ NIUYEN |ynp
te te te te
Tong cong
Téng s6 tién dé nghi thanh toan (Nguyén t&) ghi bang Chif: ..........c.cooevevveveeeeeeeeeeeenans
Téng sb tién dé nghi thanh toan (VND) ghi bang chif: ..........ccooeveiveeeeeeereeeeeeeeeeeeene.
Ao 3 Ngay....... thang....... nam .........
. s " rnd trlré’gng don vi
w ik)

(Ho tén, chirc danh ctia nguoi ky s6)

(Ho tén, chirc danh cua ngudi ky sd)



Phin danh kho bac nha nuéc ghi

S6 tién KBNN duyét thanh toan (nguyén t¢) ghi bang chi: ......... No TK:
A LA A , <13 ~ Co TK:
So tién KBNN duyét thanh toan (VND) ghi bang chir: ............
Ma BbBHC
B§ phén kiém soat ciia KBNN KBNN di ghi s6 va thanh toan
Ngay....... thang............ nam............ Ngay baong: ..../..../....
Kiém soat Phu trach (Ho tén, chirc danh cua nguoi ky sd)

CHUNG TU CHUYEN POI TU CHUNG TU DPIEN TU
Ponvii oo Nhan lac: ....[....[..... Gio:Phlt:Gidy
Ngudi in phuc hdi

(Ky, ghi 13 ho tén)

In phuc hoi vao lic... gio... phit, ngay... thang... ndm 20....




Miu s6 C2-09/NS-DVC
(0D 56 2704/TT-BTC ngay

Khong ghi vao 17/12/2015 ciia Bé Tai chink)

khuvwenay | 11y pi NGHI THU HOI UNG TRUOGC

BANG NGOAI TE SO i

Ung trwée chwa di PKTT sang tam ing o

Ung trwée dit PKTT sang thue chi O

Kho bac Nha nude ...... .............chuyén Ung truéc chua da PKTT o/ Ung truée da DKTT o thanh
Tam tng o/ Thuc chi o theo chi tiét sau:

TEN don VIi oo Ma DVQHNS ...
Tal Khoan: ... o Tai KBNN: ..o,
M3 CAP NS: oo, TN CTMT, DA oot
Mi CTMT, DA: ............ Nam NS .......... S6 CKC, HPK............ S6 CKC, HDTH:........
5 5 Ma Ma S6 du Wng truée S6 c'huyén S .tz.lm
str| Ma_| Ma L nh | nguén tng/ thyc chi

NDKT | chwong

Tong cong

Téng s6 tién dé nghi thanh toan (nguyén t&) ghi bang chif: .......o.oovevvveveeeeeeeeeeeeans

Ngay....... thang....... nam .........
Thu truéong don vi
(Ba ky)

(Ho tén, chirc danh cua ngudi ky sd)

K¢ toan truéng
(Da k) ,
(Ho tén, chirc danh cua nguoi ky so)



PHAN KHO BAC NHA NUOC GHI

Thu héi s6 dd Ung trude chua da DKTT o/Ung trude di

DKTT o thanh Tam tng o/Thuc chio I'I\'Il(é
SO 1ien i DANG SO: ... ... v vt e e e eeeeee e e co6 TK:
SO 1i6n Ghi BANG CRIE: .. oo oe oo ee oo |
Ma BbBHC
B§ phén kiém soat ciia KBNN KBNN di ghi s6 va thanh toan
Ngay....... thang............... nam............ Ngay baong: ..../..../....
Kiém soat Phu trach (Ho tén, chirc danh cua nguoi ky sd)

CHUNG TU CHUYEN POI TU CHUNG TU DPIEN TU
Ponvii oo Nhan lac: ....[....[..... Gio:Phlt:Gidy
Ngudi in phuc hdi

(Ky, ghi 13 ho tén)

In phuc hoi vao lic... gio... phit, ngay... thang... ndm 20....




Khéng ghi vao
khu vuc nay

GIAY RUT VON PAU TU

Thanh toan o Tam Uing o

Tién mat o

| Chuyén khoan o

M&u s C3-01/NS-DVC
(0D s6 2704/TT-BTC ngay
17/12/2015 ciia B$ Tai chinh)

(Panh déu X vio 6 twong img) SO: v,
TN AU AN oo Madu an: ................
CIU GAU TS et Mi DVQHNS: ..........
Taikhoan: ... Tai KBNN: oo,
ME AP NS: .o Tén CTMT, DA wcoooeveeeeeeeeeeveeeeee e
.............. Ma CTMT, DA: ............ Nam NS: .............. SOCKC HbK .................
S6 CKC, HPTH .... Can ct Gidy dé nghi thanh toan von dau tu sb: ... ngdy...../.../....
Chiara
Noi dun Ma M2 n I\gﬁh Manguén Tong sb tién N@I; T'hanh
v g NDKT chwong g NSNN g thue |[toan cho
KT pVv
hudéng
1) ) ©) (4) ®) ©)=)+@®) | () (8)
Téng cong
Tong s6 tien ghi BANG CRIE: ...........ccovos oo eee oo e, PHAN KBNN GHI
........................................................................................ Ma DBHC: ..............
Trong do: 1. Nop thue:
NOP THUE: No TK: ......
Tén don vi (Nguoi nop thud): oo COTK:.......
Ma s6 thué: ............ MaNDKT: ............... Ma chuong: ............... No TK: ......
Co quan quan ly thu: ............... KBNN hach toan khoan thu: ......... COTK: .......




oTK: ......

O0TK: .......
S6 tién nOp thué (ghi bang chit): ........c.ccceeiieeieie e, oTK: ......
0TK: .......
...... . Tra don vi huéng:
THANH TOAN CHO PON VI HUONG oTK: ......
Don vi nhan tén: .........oeovveeeiieeeiieeei . Mi DVQHNS: ........ 6TK: .......
Pia chi: oTK: ......
O0TK: .......
Taikhoan: ...l Tai KBNN (NH): ... oTK: ......
Hodc ngudi [inh tin mat: ............oiieiiii e OTK: v,
CMND $6: ...cvveeeann Cip ngdy: .............. Noi CAp: ooovveneeennn..
S6 tién thanh toan cho don vi hudng (ghi bang chit) ©..................
Bo phén kiém soat Chi dau tw (Ban QL dy 4n)
Ngay ........ thang ...... nam .... Ngay .... thang ....nam ....
Kiém soat Phy trach Ké toan truéng Thu trwéng don vi
(Da ky) (Da ky)
(Ho tén, chirc danh cua (Ho tén, chtc danh
nguoi ky s6) ctia nguoi ky sb)

CHUNG TU CHUYEN POI TU CHUNG TU DPIEN TU KBNN di ghi s6 va thanh toan
Ngay baong: .../.../.....

Ponvi: ..o Nhéan lac: ....[....[..... (Ho tén, chirc danh cua nguoi ky

Gid:Phat:Gidy s6)

Ngudi in phuc hoi

(Ky, ghi r0 ho tén)
In phuc héi vao lic... gio... phit, ngay... thang... nam 20....



GIAY PE NGHI THANH TOAN TAM
UNG, Miu s6 C3-02/NS-DVC
UNG TRUOC VON PAU TU (0P s6 2704/TT-BTC ngay
17/12/2015 cua Bo Tai chinh)
Tam tmg 0 Ung truée chua da PKTT o

Khéng ghi vao
khu vyc nay

Banh dé X vio & twong i SO: e
Ténduan: ...oooo i, Maduan: ................ Ma bBHC.................
ChUl QAU T .« M DVQHNS: ....oovvvrennnn.
Tal KNOAN: ..o, Tai KBNN: ...
Ma CAP NS: .o Ten CTMT, DA oo
........... Ma CTMT, DA: ............Nam NS: .............. S6 CKC, HDPTH ....................
Can ct Gidy dé nghj thanh toan von dau tuwsd ........................ ngay...... P .
Va s du tam tmg/ting trudce kinh phi dau tu thude ké hoach ndm ................ dén ngdy ..........
Pé nghi Kho bac Nha nuéc ... thanh toan sé tién da (tam tng/ tng trudc chua du DKTT) .......
thanh (thuc chi/ ing truée da DPKTT)..........oeevennn... theo chi tiét sau:
~ o Ma Ma [ SO dwtam |z .» .| $6 KBNN
NOLAUNG | Bl | huromg | 79300 | mudn | dmgling. | o]E Y duyee thank

Téng cong




Ké todn truéng , NEAY....... thang.......

(ba ky)

(Ho tén, chirc danh cta nguoi ky s6)

(Da ky)

nam .........
Thu truwéng don vi

(Ho tén, chirc danh cta nguoi ky sb)

PHAN KHO BAC NHA NUOC GHI

Dong y thanh toan so tién da (tam g /ung trude chua da DKTT): ...... PHAN KBNN GHI
veeveeeennn. thanh (thuc chi/ tng trude dua BPKTT)....ooooiininn, No TK: ............
S8 118N ghi DANEG COT: ... evee ettt COTK: vovniviiinnne.
.................................................................................................... Ma bBHC: .........
Bo phén kiém soat ciia Kho bac KBNN d3 ghi s6 va thanh toan
Ngay .... thang ....nam ..... Ngay baono: .../.../..... )
Kiém soat Phu trach Ke toan (Ho tén, churc danh cua nguoi ky so)

CHUNG TU CHUYEN POI TU CHUNG TU PIEN TU
Ponvii oo Nhan lac: ..../....[..... Gio:Phlt:Giay
Ngudi in phuc hdi

(Ky, ghi r0 ho tén)

In phuc héi vao lic... gio... phit, ngay... thang... ndm 20....




GIAY PE NGHI THU HOI UNG TRUGC ~ Mau 50 C3-03/NS-DVC
Khong ghi VON PAU TU (0P s6 2704/TT-BTC ngay
. 17/12/2015 ciia Bo Tai
vao khu vuc ] ] chinh)
nay Ung truwéce chwa da PKTT O Ung truée da PKTT O
(Pdnh ddu X vao 6 twong tmg) 86 ................

Can ctr s6 du ing trude kinh phi dau tu thudc ké hoach nam .................. dénngay ... ... [.....
va Quyét dinh giao ké hoach vén sd: . NQay ... (6101 VU
Kho bac Nha nuée .......... chuyén (g truée chua du PKTT/img trude du DKTT) .....

thanh (tam tng/ thuc chi) ...................evvveeeee..... theo chi tiét sau:

TN AU AN oo Ma du an: .......
ChU QAU T e M DVQHNS: ..o
Tal KhOAn: ... e Tai KBNN: oo,
Ma cAp NS: oo TEN CTMT, DA .ottt
.. MACTMT, DA: ............ Nam NS: .............. S6 CKC, HbTH
Noidung | (MA_ | Ma | SR I nmubnlsh au il S v

NSNN truéc

NDKT | chwong KT chi




Ao . Ngay....... thang....... nam .........
Ke toal~1 tl:u’O'ng Thu truéng don vi
ot (i )

(Ho tén, chirc danh ctia ngudi ky s0) (Ho tén, chirc danh cta ngudi ky sd)

PHAN KHO BAC NHA NUOC GHI

Thu hdi sé da tng trude (ing trude chwa da DKTT/ tng trudc da PKTT):

thanh (tam tmg/thuc chi)...... ... e, C6 TK:

SO 116N Ghi DANG CHIE: ..o e e e, [T
Ma DBHC
Bo phén kiém soat ciia Kho bac KBNN d3 ghi s6 va thanh toan
Ngay .... thang ....nam ..... Ngay baono: .../.../..... )
Kiém soat Phutrach  Ke toan (Ho tén, chirc danh cia nguoi ky so)

CHUNG TU CHUYEN POI TU CHUNG TU DIEN TU
Ponvi: coooeiiiiii. . Nhan lac: ..../[..../..... Gio:PhUt:Gidy
Ngudi in phuc hdi

(Ky, ghi r0 ho tén)

In phuc hoi vao lic... gio... phit, ngay... thang... ndam 20....



Miu s6 C3-04/NS-DVC
(0D 56 2704/TT-BTC ngay

Khdng ghi vao ) o ) 17/12/2015 cua B¢ Tai
khu vuc nay GIAY NOP TRA VON PAU TU chinh)
Chuyén khoan o Tién mit o S&: i
DPON Vi NOP: ., Mi DVQHNS: PHAN KBNN
................. GHI
Dé nghi NH (KBNN): ....oooviiiieeiinn... trich tai khoan sd:
1) No TK
Hoic ngudi ndp tién: e
Co TK:

Nop tra kinh phi ddutwe e
Trudng hop ndp theo két luan ciia CQ c6 tham quyén: TK 3521(Kiém P) No TK
toan NN) o TK 3522 (Thanh tra TC) o TK 3523 (Thanh tra CP) o TKJ™ """
3529 (CQ c6 tham quyen khac ) o Co TK:
theo Quyét dinh sO: .......ooovvveeiiiiieeeiiiie ngay [T
.......................... 3) No TK
Thong tin ndp tra theo cac chi tiét sau: [T
Ten du An: ..o Maduan: ............ CoTK:

Ma DBHC
CRU QAU UL ..o, Mi DVQHNS: ..........
Tai KhoAn $6: .....oovvveiiiiieeeeiieeee Tai KBNN: .................. M3 CAP NSt
Ten CTMT, DA i MACTMT, DAL e

SOKCK, HPK ..o SOCKC, HPTH ..o NAm NS: oo,



Ma Ma Ma Ma Nim
Noi dung nganh | ngudn S6 tién
NDKT [ chwong KT NSNN KHV
Tong cong
TONG SO 1ien @hi BANG CRIF:......oeeeeeeeeveseeeeeeeveveeee e ess s
Ngudi ndp tién Pon vi ndp tién
Ngay .... thang ....nam ....... Ngay .... thang .... ndm .......
(K, ghi ho tén) K¢ toan truéng Thi trwéng
®i ky) D ky)
(Ho tén, chuc dqnh cua (Ho tén, chuc daph cua
nguoi ky so0) nguoi ky so)
PHAN KBNN GHI B6 phan kiém soat
Ngay .... thang .... ndm .......
o 1. Nop giam chi NSNN Kiém soat Phu trach

0 2. Nop tra kinh phi khi da quyét toan
ngan sach:

Thu NSNN theo: MANDKT: .................

MECQT: wooeeieeren,

Ma chuong: ...............

CHUNG TU CHUYEN POI TU CHUNG TU  KBNN da ghi s6 va thanh toan
PIEN TU Ngay bdono: .../.../.....

(Ho tén, chirc danh cta ngudi ky sb)
Ponvi: ............ Nhéan luc: ..../[...[.....
Gio:Phit:Gidy

Ngudi in phuc hoi

(Ky, ghi r0 ho tén)
In phuc héi vao lic... gio... phit, ngay... thang... nam 20....



UY NHIEM CHI Mau s6 C4-02/NS-DVC

(0P s6 2704/TT-BTC ngay

Khong ghivao | CHUYEN KHOAN, CHUYEN TIEN 17/12/2015 ciia B6 Tai chinh)

khu vuc nay DPIEN TU
Lap ngay ..... thang ..... nam ..... S0

POM VI A HOI: ..ottt et

D 1P e] 1 LR P P PPPR S

Tai Kho bac Nha nuac (NH): .ooiiiiiiiii e

MaTKKT: ... Ma bVQHNS: ................ Ma CTMT, DA va HTCT: ................

Chia ra
Noi dung thanh toin Téng sb tién . TT cho PV
Nop thue .
huong
1) (2=03)+4) ©) (4)
Tong cong
SO tién ghi BARG CRIE: ..........c.eeieeeeeeereiee e aiiee e ee e, KBNN A GHI

.. [I. Nop thué:

Trong do: No TK:
NOP THUE:

Co TK:
Tén don vi (NgUOT nOp thue): ..ovvvnniii e,

Mi s6 thué: MaNDKT: ................. Ma chuong: .................. No TK:




Coquanquanlythu: ................ooeeneie Ma CQ thu: ............ COTK: .........
KBNN hach toan khoan thu: ..., Ma CQ thu: ...
S6 tién nOp thué (ghi bang chif): .........ccceeeeeeiiiiieeeeeeeiiiieen Ma DBHC: ...
...2. Thanh toan
cho DV hwong:

THANH TOAN CHO PON VI HUONG:
No TK: .........

Pon Vi NhAN GBS « oot
COTK: .........
MabVQHNS: ... Piachi: oo
Tai khoan: .................. Ma CTMT,DA va HTCT: .............. Tai Kho bac Nha nuéc (NH):
S tién thanh toan cho don vi huong (ghi BANG CHIE): .....cccovvveeeceieisiieires et
PON VI TRA TIEN KBNN A
K& toan trwong Chi tai khoin | BQ PHAN KIEM SOAT CHI | KBNN di ghi s6
(ba ky) (baky) ngay... va thanh toan
(Ho va tén, chic  (Ho va tén, Ngay baong: /[ /
danh cta nguoi  chtre danh cua Kiém soat Phu trach (Ho tén, chirc danh
ky s0) nguoi ky s0) cua nguoi ky so0)

CHUNG TU CHUYEN POI TU CHUNG TU DPIEN TU
Ponvii coooiiiiiiiin. Nhan lac: ..../....[..... Gio:Phut:Giay
Ngudi in phuc hoi

(Ky, ghi r6 ho tén)

In phuc hoi vao lic... gio... phiit, ngay... thang... nam 20....



PHU LUC II
QUY TRINH DANG KY MO VA SU DUNG TAI KHOAN TAI KBNN
(Ban hanh kem theo Quyeét dinh so 2704/QD-BTC ngay 17 thang 12 nam 2015 cua Bo truong Bo
Tai chinh)
A. QUY DPINH CHUNG
1. Muc dich cia quy trinh
- Quy dinh quy trinh, thi tuc giao nhan hd so ding ky mé va sir dung tai khoan tai KBNN.
- Hd tro viéc theo ddi tinh trang hd so ciia cac don vi QHNS.
2. Mot s6 thuit ngir sir dung trong quy trinh
- QHNS: Viét tit cum tir “Quan hé ngan sach”
- DVC: Viét tit cum tir “DVC”
- KBNN: Viét tit cum tir “Kho bac Nha nuéc”.
B. QUY PINH CU THE
|. Dang ky mé va sir dung tai khoan tai KBNN
1. Trwong hop don vi da mé tai khoan tai KBNN
1.1. Trudng hop don vi da dang ky chir ky s6 véi KBNN
a) Tai don vi QHNS
- Nguoi nhap truy cap vao DVC “Pang ky mo va sir dung tai khoan tai KBNN”.

- Nhép cac thong tin trén G~iéy dang ky va str dung bd sung tai khoan (Mau sé 01b/MTK),
Giay dé nghi thay d61 mau dau, mau chit ky (Mau s6 02/MTK) cung Bang ké dang ky str dung tai
khoan chi tiet (Mau s6 06a/MTK hoac Mau s6 06b/MTK, néu co).

- Nguoi nhap thuc hién scan cac tai liéu thude hd so dang ky m¢ va sir dung tai khoan theo
quy dinh (da dugc ky va dong dau) thanh file dang pdf, dinh kém giao dich dang ky m¢ va sir dung
tai khoan gui Ké toan trudng;

- K& toan truong kiém tra ho so néu du diéu kién theo quy dinh, trinh Chi tai khoan phé
duyét (Nguoi gitr chire danh Chu tai khoan trong ho so dang ky str dung tai khoan tai KBNN);

- Chu tai khoan, kiém tra, thyuc hién k¥ s6 ho so dang ky mé va sir dung tai khoan;



- Sau khi Chu tai khoan ky sé ho so ding ky md va sir dung tai khoan, ké toan vién thuc
hién gui ho so td1 KBNN noi dang ky st dung tai khoan.

Luu y: Poi véi mau 06a, 06b/MTK, don vi QHNS dd nhdp truc tiép trén DVC, do vdy don
vi khong scan va dinh kem trén DVC gui KBNN.

b) Tai KBNN giao dich
bl) Poi véi ho so md va sir dung tai khodn do Phong/Bé phdn Ké todn tiép nhdn

- K& toan vién tiép nhan, thyc hién in phuc héi ho so va chuyén Truéng phong (bd phan) ké:
toan hodc nguoi dugc Trudng phong (bd phan) ké toan ty quyen xur ly (goi chung Trudong phong ké
toan).

Lueu y: Cace mau 01b, 02, 062, 06b/MTK in 02 ban; cdc ho so con lai in 01 ban.

- Truong phong ké toan kiém tra hd so néu du diéu kién theo quy dinh thyc hién cép tai
khoan cho don vi, in phuc hdi 02 lién Thong bao tai khoan cta don vi mé tai KBNN (theo mau
07/MTK kém theo mau 06al va 06b1/MTK - néu c6), trinh Lanh dao KBNN phé duyét (Truong
phong ké toan phé duyét trén DVC va ky trén ban gidy Thong bao tai khoan cia don vi mo tai
KBNN - ban in phuc hoi).

- Lanh dao KBNN ky sb phé duyét hd so (bao gbm ca phé duyét Thong bao tai khoan cua
don vi mo tai KBNN cho don vi QHNS theo mau 07/MTK kém theo mau 06al va 06b1/MTK - néu
cod).

- Luu ho so:

+ 01 ban (céc mau 01b, 02, 06a, 06b va 07/MTK kém theo mﬁg 06al va 06b1/MTK - néu
cd) cung toan b ho so phép 1y kém theo dugc luu tai trudng phong ké toan dé theo dodi qua trinh
dang ky va sir dung tai khoan, thuc hi¢n dua vao luu trir va tiéu huy theo quy dinh.

+ 01 ban (c4c mau O1b, 02, 06a, 06b va 07/MTK kém theo miu 06al va 06b1/MTK - néu
cc’;) lu'u~t3i can bo ké toan phu trach don vi, d€ phuc vu cho cong tac ki€ém soat doi chiéu vdi mau
dau, mau chir ky trén chirng tir ciia don vi khi giao dich tai KBNN.

- In phuc héi tai don vi QHNS:

Sau khi Lanh dao KBNN ph¢ duyét phé duyét hd so, don vi QHNS (Ngudi nhap) ding nhap
dich vu cong, thye hién in phuc hoi 01 ban Thong bao tai khodn cta don vi m¢ tai KBNN, trinh
Chu tai khoan ky va thuc hién luu trlir vao ho so m¢ tai khoan.

b2) Déi véi hé so mé va sir dung tai khodan do Phong/Bé phdn Kiém soét chi tiép nhdn

- Can bo phong (bd phan) kiém soat chi tiép nhan hd so chuyén Truong phong ké toan xir
ly.



- Truong phong ké toan kiém tra hd so néu du diéu kién theo quy dinh thyc hién cép tai
khoan cho don vi, in phuc héi ho so, Thong bao tai khoan ctia don vi mé tai KBNN, trinh Lanh dao
KBNN phé duy¢t.

Lueu ¥: S6 ban in phuc hoi twong tw ndi dung bl tiét 1.1 diém 1 muc | phan B néu trén.
- Lanh dao KBNN phé duyét phé duyét hod so. Hé thong DVC tu dong giri Thong bao tai

khoan cua dO'n, vi mé tai KBNN cho don vi QHNS (theo mau 07/MTK kém theo mau 06al va
06b1/MTK - néu co).

- Luu hd so:

+ 01 ban (cac mau 01b, 02, 06a, 06b va 07/MTK kém theo miu 06al va 06b1/MTK - néu
cd) cung toan b ho so phép 1y kém theo dugc luu tai truéng phong ké toan dé theo doi qua trinh
dang ky va sur dung tai khoan, thuc hi¢n dua vao luu trir va tiéu huy theo quy dinh.

+ 01 ban (cac mau 01b, 02, 062, 06b va 07/MTK kém theo miu 06al va 06b1/MTK - néu
c0) luu tai Truong phong/bd phan kiém soat chi. Photo 01 ban luu vao ho so phap ly cua du an (do
can by chuyén quan quan ly) dé lam can ctr ki€ém soat doi chiéu véi mau dau, mau chir ky trén
chung tir ctia don vi khi giao dich tai KBNN.

- In phuc hdi tai don vi QHNS: Tuong tu ndi dung bl tiét 1.1 diém 1 muc I phz‘”m B néu trén.

b3) Thoi han gidi quyét, tra két qua hé so dang ky va sit dung tdi khoan:

Thoi gian giai quyét, tra két qua ddi v6i ho so ding ky sir dung tai khoan 1a 02 ngay lam

viéc ké tir ngdy KBNN nhan duoc hd so ding ky sit dung tai khoan day du, hop 18 ctua don vi
QHNS.

1.2. Trudng hop don vi khong c6 chit ky s6 hodc chua ding ky st dung chit ky sb véi
KBNN.

a) Tai don vi QHNS

Nguoi nhép, tuy vao truong hop dang ky mo va st dung tai khoan cu thé ctia don vi, thuc
hién ké khai danh muc cac tai liéu trong ho so dang ky mo va sur dung tai khoan (ké khai phleu giao
nhan hd so), in phiéu giao nhan va mang ho so dén nop tryc tiép tai KBNN giao dich. Hé thong s&

hd tro viéc thong bao tra két qua cho don vi.

Luwu y: Don vi QHNS thuc hién ldp ho so ding ky mo va sir dung tdi khodn (ban gidy) theo
quy dinh tai Thong tw 61/2014/TT-BTC.

b) Tai KBNN giao dich

bl) Poi véi ho so diang ky mé va sir dung tai khodan do Phong/Bé phdn Ké todn tiép nhdn



K& toan vién xem xét danh muc hd so don vi ké khai, thyc hién xac nhan cho don vi (truong
hop da du ho so). Truong hop can bd sung, ké toan vién nhap tén tai li€u can bo sung dé thong bao
cho don vi hoan thién gtri lai KBNN trén DVC, dong thoi hoan thién ho so ban giay giri ra KBNN.

b2) Poi véi ho so ding ky mo va sir dung tai khodn do Phong/Bé phdn Kiém sodt chi tiép
nhan

. Can bo phong/bo phan Kiém soat chi thuc hién tuong ty ndi dung bl tiét 1.2 diém 1 muc I
phan B néu trén.

b3) Tiép nhdn, xit Iy, quan Iy hé so ding ky mé va sir dung tdi khodn (bdn gidy)

~ Cén cir ho so dang ky mé va sir dung tai khoan dén KBNN (bén gidy) do don vi QHNS gui
dén, can bd phong/bd phan K¢ toan, Kiém soat chi tiép nhan, xu 1y, quan Iy ho so theo quy dinh tai
Thong tu 61/2014/TT-BTC.

2. Trwong hgp don vi chwa mé tai khoan tai KBNN

Trudng hop don vi ding ky mé va sir dung tai khoan 1an dau tai KBNN (trude day don vi
chua m¢ tai khoan tai KBNN), don vi thuc hién 1ap, gtri ho so dang ky mo va stir dung tai khoan dén
KBNN (ban gidy) theo quy dinh tai Thong tu 61/2014/TT-BTC (khong thuc hién dang ky mo va sir
dung tai khoan qua dich vu cong KBNN)).

I1. Giri b6 sung vin ban phap ly vé ding ky mé va sir dung tai khoan tai KBNN

Quy trinh xr 1y trén DVC ddi v6i quy dinh tai tiét d khoan 6 Diéu 9 Thong tw so
61/2014/TT-BTC) “truong hop c6 Quyét dinh bo nhiém lai chirc vu cua nguoi dang ddng ky Chu
tai khoan, cua Ké toan truong hodc c0 van ban phdn cong lai cho nguoi phu trach ke todn, cac don
Vi, to chirc phai gui KBNN noi giao dich cc{c van ban bo nhiém hodc phan cong lai. Pon vi KBNN
khong chiu trach nhiém theo doi thoi han bo nhiém cac chirc danh nay”, thuc hién nhu sau:

1. Tai don vi QHNS

- Nguoi nhap truy cap vao DVC “Pang ky mo va sir dung tai khoan tai KBNN”.

- Nguoi nhap ghi 18 tai phan ndi dung cta giao dich trén DVC “Giti b6 sung van ban bo
nhiém lai hodc phan cong lai chikc vu™.

- Nguoi nhép thyc hién scan cac tai liéu (van ban bd nhiém lai hodc phan cong lai) gui ké
toan trudng kiém tra, Ké toan truong kiém tra hd so neu du diéu kién theo quy dinh, trinh Chu tai

kl}oan phé duyét; Chu tai khpan kiém tra, thuc hién ky s6 hd so; sau khi Chu tai khoan ky s6 hd so,
ké toan vién thuc hién guri ho so td1 KBNN noi dang ky st dung tai khoan.

Luuy: Quy trinh gui bé sung van ban phdp I néu trén chi dp dung doi véi don vi OHNS c6
sw dung chit ky so. Boz voi cac don vi QHNS tham gia su dung DVC (khong su dung chir ky )
thuee hién giri ban gidy truc tiép dén KBNN giao dich.

2. Tai KBNN giao dich

2.1. D6i v6i hd so mé va sir dung tai khoan do Phong/Bo phan Ké toan tiép nhan

- K& toan vién ’tié'p nhén, thyc hién in phuc hdi 01 ban hd so va chuyén Trudng phong ké
toan. Trudng phong ké toan kiém tra ho so néu du diéu kién theo quy dinh, trinh Lanh dao KBNN

phé duyét (Truong phong ké toan, Linh dao KBNN xir 1y trén ban gidy, khong thuc hién trén
DVC).



- Luu hd so: 01 ban luu tai Truong phong ké toan dé theo ddi qua trinh dang ky va sir dung
tai khoan, thyuc hién dua vao luu trir va ti€u huy theo quy dinh.

2.2. D6i v6i hd so mé va sir dung tai khoan do Phong/Bo phan Kiém soat chi tiép nhan

- Can bo phong (bd phéan) kiém soat chi tiép nhan hd so, in phuc hdi 01 ban hd so chuyén
Trudng phong ké toan. Trudng phong ké toan kiém tra hd so néu du diéu kién theo quy dinh, trinh
Lanh dao KBNN phé duyét (Trudéng phong ké toan, Lanh dao KBNN xir 1y trén ban gidy, khong
thuc hién trén DVC).

- Luu hd so: 01 ban luu tai Truong phong ké toan dé theo ddi qué trinh dang ky va sir dung
tai khoan, thyc hién dua vao luu trit va ti€u huy theo quy dinh.

I11. Phong téa, giai téa, tit toan tai khoan tai KBNN

N Quy dinh vé phong toa, giai toa, tat toan tai khoan tai KBNN thyc hién thi cong theo hudng
dan tai muc 7 chuong II Thong tu s6 61/2014/TT-BTC.

IV. Xir Iy sai 1am

1. Truong hop sai s6t khi Lanh dao KBNN chwa phé duyét hd so ding ky mé va siv
dung tai khoan

Truong hop phat hién sai sot khi Lanh dao KBNN chua phé duyét hd so dang ky mo va st
dung tai khoan, xtr Iy theo nguyén tac sau:

1.1. Trudng hop phét hién sai sot tai khau ngudi nhap cua don vi QHNS va chua giri ké toan
truong phé duyét giao dich: Ngudi nhép stra lai sai s6t do nhap sai hodc dinh kém lai ho so ding 1én
dich vu cong, sau d6 dé trinh ké toan truéng, ké toan truong trinh Chu tai khoan ky s6. Cac budc
tiép theo thyuc hién tuong tu tiét 1.1 diém 1 muc I phﬁn B néu trén.

1.2. Truong hop phat hién sai sot tr khdu nguoi nhap gui phé duyét dén khi Lanh dao
KBNN chua phé duyét h6 so: Sai sot phat hién tai khau nao thi don vi QHNS, KBNN (theo chic
danh tuong Ung) thuc hién tra lai trén DVC dé giao dich chuyén ~12_1i don yi QHNS, ngudi nhap cua
don vi QHNS thyc hién hoan thién lai giao dich (theo hudng dan tai tiét 1.1 diém 1 muc IV néu
trén) va d¢ trinh phé duyét lai giao dich.

2. Truwomg hop sai sét khi Lanh dao KBNN da phé duyét ho so ding ky mé va sir dung
tai khoan

- Truong hop sai s6t do don vi QHNS: Don vi QHNS gui van ban va ho so tai liéu c6 lién
qguan - néu co (ban giay) giri KBNN giao dich dé xtr 1y.

- Truong hop sai so6t do KBNN: KBNN giri vin ban (ban gidy) giri don vi QHNS dé xur 1y.

Luwu y: Quy trinh xu ly sai lam tai muc IV néu trén khéng dp dung déi voi trwong hop don vi
QHNS khong sur dung chir ky so khi tham gia DVC.



Théng tin vé chire danh Thong tin khi in phuc hoi
da ky s6 - khi in phuc hoi tai KBNN:
tai KBNN: Ho tén, don
vi, thoi gian ky,.... BAN CHiNH/BAN
SAO MAu sb: 01b/MTK

GIAY PANG KY SU DUNG BO SUNG TAI KHOAN

(Str dung cho truong hop don vi khéng cé thay doi vé ho so phdp 1y hodc mau dau, mdu chir ky)

M&sOhds07 (1)eeeneveeeneeinnnnnnn,

Kinh giri Kho bac NDa NUGC:.......oiieieiiiiiecie e s sna e nne e
TN Q0N Vit e oeeeeeeee oo eeeeeeeeeee e eeeee e e MADVQHNS oo,
QP thanh 14p s6: (2)............. Do co quan: (3).............. CAp ngay/thang/nam: (4)......
TEN CO QUAN CAP TIBINL. ...ttt an s eesss e
Ho va t&n Chul tal KNOAN ..ottt s e b e e e e e e e s s s sabbraeeeeeesssennnnes
CMND SO:.. e e, Cép: ngay/thang/nam......... NOi CAP.veverrcrrrnrines
QP bd nhiém chirc vu ctia Cht tai khoan sb.................. Ngay/thang/nam...................
HO VA 1810 K& tOAN tIUONE: ......ooveeeveeseseeeeceossesseeseeeeessesseesses s sssasssnssssassaneessnsssneansensanes
QP b6 nhiém chirc vu ctia K& todn trudng.............vveeevens Ngay/thang/nam..............
Tai khoan dang ky st dung: (5)... .. ceeeeve..o....Dé giao dich V&: (6)........ocoveerceerenn..

.......... ngay..... thang..... nam... ...

Chau tai khoan

(Ky, ghi ré ho tén va déng ddu)

Phin danh cho KBNN:
Thoi gian thue hién chuyén doi tir chung tir dién tir sang chung tir gidy ......... (7

..., ngay..... thang..... nam.....(7)

Nguoi in phuc hdi Trudng phong (b phan) ké toin Giam dbc )
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, ghi ro ho tén va dong dau)
Luu y:

(1): Nguyén tdc dinh sé Ma s6 ho so: Namthingngay.Md DVQHNS. Sé thir i theo don vi trong
ngay.



DBon vi giao dich voi KBNN ghi theo Ma s6 hé so lan dau ciia don vi khi tham gia dich vu cong mo
tai khoan (néu co), hodac do hé thong DVC ty sinh (truong hop lan dau tham gia dich vu cong).

(2) (3) (4): Ghi s6 quyét dinh, tén co quan ra quyét dinh, ngay/thang/nam ciia quyét dinh da giri
KBNN

(5), (6): Neu don vi ¢6 nhiéu nguon kinh phi, Chii dau tw c¢é nhiéu dir dn hodc dw dn thudc nhiéu
nguon von, nhiéu cdp ngan sach phai dang ky va sur dung nhzeu TK, don vi ldp Bang ké dang ky su
dung tai khoan chi tiét mau sé 06/MTK; ghi ré giao dich vé TK dy todn/ tién giri/ TK ¢6 tinh chdt
tién gui

(7): Do ngwoi in phuc hoi ghi thii cong trén chirng tir phuc hoi.



Théng tin vé chire danh Thong tin khi in phuc hoi
da ky s6 - khi in phuc hoi tai KBNN:
tai KBNN: Ho tén, don
vi, thoi gian ky,.... BAN CHiNH/BAN
SAO MAu sb: 02/MTK

GIAY PE NGHI THAY POI MAU DAU, MAU CHU KY

(Str dung cho truong hop don vi ¢é thay doi vé hé so phdp Iy hodc mau dau, mdu chit ky)

\ERT Y TIT o ¢ RPN
Kinh giri Kho bac Nha NUGC:......coiiiiiiiiiiiieeee e e
Tén don vi: (2).......... ceeerersn MADVOQHNS......oovvioirrionn,
QP thanh 14p s6: (3)............. Do co quan: (4).............. Cap Ngay/thang/nam: (5)......
TEN CO QUAN CAP TTBNM ..ottt en st es st en st et ene st et en et st en st
Ho va t&n Chil ta1 KON ........cciiieiiieci ittt s e s s rr e e e e e s s s snbrbaeeeeesssaennnnes
CMND SO:..uveiieveieeie e e eeia Cép: ngay/thang/nam............ Noi cap...ccoevvereennennn,
QD b nhiém chirc vy ctia Chu tai khoan sb...................... Ngay/thang/nam..............
HO VA 1810 K& tOAN tIUOME: .vvvvvoeveocecctieseeeeeseee e sesesssssss s ssssssassssseseesssssansssssansansnsessens
QP b6 nhiém chirc vu ctia K& todn trudng.............coeeennnns Ngay/thang/nam...............
Thay d6i nay ap dung ddi v6i tai KhOAN: (8)......c.eveeeerereecerirseiieieesieresssesessesesseee s
LY O thay Q012 (7).vseeeeeeerrerreesisesssssesesiesssssassassessesssassssssnssssessss s sesssessssssssssessssssnsens
Mau ddu, miu chir ky:
Chir ky thir nhat Chir ky thir hai
(01 Chu tai khoan va 03 nguoi dugc iy (01 Ké todn trudng va 02 nguoi duoc iy
quyén) quyén
Chi tai khoan Ké toan truong
Hotén:...................




Chircvu:...coovvvene.. 2 2
Ngudi duwge iy quyén Ngudi dwoge iy quyén

Hotén:..........cceee. 1 Hotén:................... 1
Chircvu:................ 2... Chircvui. ..., 2
Nguoi dwoc iy quyén Nguoi dwgce iy quyén

Hotén:.........ooennn. 1 Hotén:................... 1
Chicvu:................ 2 | Chacvu:................ 2

Hotén:..oovvvvvvnnnn. 1
Chircvu:...coovvvene.. 2 e
Mau diu: (1) (2)

Mau chit ky sb (1) va (2) caa ngudi ky chir ky thi nhat va nguoi ky chit ky tht hai phai giéng nhau.

.......... ngay..... thang..... nam... ...
Chu tai khoan

(Ky, ghi ré ho tén va déng ddu)
Phin danh cho KBNN:

Thoi gian thyc hién chuyén doi tir ching tir dién tir sang chimg tir gidy ......... (8)
Ngudiin phue  Truémg phong (bd phan) ké ... , NQay..... thang.....
hoi toan nam.....(8)
(Ky, ghi r6 ho tén) (Ky, ghi ro ho tén) Giam doc

(Ky, ghi ré ho tén va déng dau)
Luu y:

(1): Nguyén tdc ddnh so6 Ma sé ho so: Namthingngay.Md DVQHNS. So6 thir ti theo don vi trong
ngay.

Don vi giao dich voi KBNN ghi theo Ma 6 hé so lan dau ciia don vi khi tham gia dich vu cong mo
tai khoan (néu co), hoac do hé thong DVC ty sinh (truong hop lan dau tham gia dich vu cong).



(2): ghi theo mau dau dang ky
(3) (4) (5): Ghi s6 quyét dinh, tén co quan ra quyét dinh, ngay/théng/ndm cia quyét dinh

(6): Néu don vi c6 nhiéu nguén nguon vén, Chii dau tw c6 nhiéu dir an sie thay doi dp dung doi voi
nhiéu TK twong ung, su dung Bang ké dang ky suw dung tai khoan chi tiet

(7): Ghi ré néi dung thay déi do thay doéi ho so, mau dau, mau chit ky thir nhdt, mau chit ky thir hai

(8): Do ngwoi in phuc hoi ghi thii cong trén chirng tir phuc hoi.



Théng tin vé chire danh Thong tin khi in phuc hoi
da ky s6 - khi in phuc hoi tai KBNN:
tai KBNN: Ho tén, don
vi, thoi gian ky,.... BAN CHINH/BAN
SAO MAu sb: 06a/MTK

BANG KE PANG KY SU DUNG TAI KHOAN DU TOAN CHI TIET

(Str dung trong truong hop don vi giao dich ¢6 nhiéu nguon kinh phi, Chit dau tw ¢é nhiéu dw dn,
dw an tir nhiéu nguon von thugc nhiéu cap ngdan sdach doi voi tai khoan du todn)

M3 56 hd 50 (1).eeunneennnnnn...

STT Pon vi ding ky sir dung tai khoan dw tosn chi tiét

L.1. MADVQHNS/MA DA .ot it e e e et e et e e e e e

Nguon (2) ....... thUuOC CAP NS ..ot ittt ettt e e e e,

INOT dung giao diCN: ... .. e e et e e e e e e e e e e e e e

L.2. MADVQHNS/ME DA .o e e e e e e e e

Nguon (2) .......... thUGC CAP NS ..t ittt eee e e e e e e e e e ee e e e e e eee e,

NOI duNg G180 QICh: ... e

........ ngay..... thang..... nam......
Chau tai khoan

(Ky, ghi ré ho tén va déng ddu)
Phin danh cho KBNN:

CHI’J’NG,TI‘J’ CHUYEN })(}1 TU
CHUNG TU PIEN TU

Thoi gian thuc hién chuyén dbi ..........

ve...., NgAy..... thang..... nam.....

Nguoi in phuc hdi Trudng phong (b phan) ké toin Giam dbc )
(Ky, ghi r6 ho tén) (Ky, ghi ro ho tén) (Ky, ghi ro ho tén va dong dau)
Luu y:
(1): Nguyén tac danh s6 M& sé hé so: Namthingngdy.Ma PVOHNS. So thir tw theo don vi trong
ngay.

Don vi giao dich voi KBNN ghi theo Ma 6 hé so lan dau cia don vi khi tham gia dich vu cong mo
tai khoan (néu c6), hodc do hé thong DVC tu sinh (truong hop lan dau tham gia dich vu cong).
(2): Ghi r6 nguon von dau tw, nguon kinh phi tw chu/Khéong tw chiil...



Théng tin vé chire danh Thong tin khi in phuc hoi
da ky s6 - khi in phuc hoi tai KBNN:
tai KBNN: Ho tén, don
vi, thoi gian ky,.... BAN CHINH/BAN
SAO MAu sb: 06b/MTK

BANG KE PANG KY SU DUNG TAI KHOAN TIEN GUI CHI TIET

(Str dung trong truong hop don vi giao dich theo déi chi tiét tirng dw dn, tirng nguén phdi thu, phdi
tra doi voi tai khoan tién gui, tai khoan co tinh chat tién guri)

M4 s6 ho so: (1)...............
STT Phin ghi ciia don vi giao dich
1.1. MA DVQHNS/ MA DA (2) .evoeeevvveeeeeeinnnn.
thudc cAp NS (3) covvvveieieeieeeeeeeenn, MA& CTMTDA va HT chi tiét (4) ..................
1
ING1 dung giao dich (5): .....ooiiiiiie i
1.2. MaDVQHNS/ MEDA (2) w..'oeeeeeeeeeeeeeeennnn
2 thudc cAp NS (3) vvvrreveeiieeeeiinnnn, Ma CTMTDA va HT chi tiét (4)........couv.......
INGI dung giao diCh (5): . ...veeit e e e e e e e
....... , ngay..... thang..... nam......
Chu tai khoan )
(Ky, ghi ro ho tén va dong dau)
Phan danh cho KBNN:
CHUNG TU CHUYEN POI TU
CHUNG TU PIEN TU
Thoi gian thuc hién chuyén d6i ..........

veeeey NAY..... thang..... nam....
Ngwoi in phuc hoi  Truwdéng phong (bo phan) ké toan Giam doc )
(Ky, ghi r6 ho tén) (Ky, ghi r6 ho tén) (Ky, ghi r6 ho tén va dong dau)



Luu y:

(1): Nguyén tic danh so M& sé ho so: Namthangngay.Ma DVOHNS. S6 thir tw theo don vi trong
ngay. Don vi giao dich voi KBNN ghi theo Ma so ho so lan dau cua don vy khi‘tham gia dich vu
cong mo tai khodn (néu c0), hodc do hé thong DVC ty sinh (truwong hop lan dau tham gia dich vu
cong).

(2): Ghi rd teng M& DVQHNS/Ma DA

(3): Ghi rd Ma cap NS tuwong ing

(4): Ghi ré tieng Mda CTMTDA va HT chi tiét (néu c6)

(5): Ghi ro néi dung giao dich tai khodn



KHO BAC NHA NUOC .............

KHO BAC NHA NUOC.............
Théng tin vé chirc danh Théng tin khi in phuc hoi
da ky s6 - khi in phuc hoi tai don vi QHNS:
tai KBNN: Ho tén, don MAiu s6: 07/MTK
vi, thoi gian ky, ... BAN CHINH/BAN
SAO

THONG BAO TAI KHOAN CUA PON VI MO TAI KHO BAC NHA NUOC

Maséhoso: (1)..........c..nn....

[ 3 11 (22 1 ngay ..../[....[...... cua don
Vit e (ghi tén DVOHNS) ....oveoeeeeeen, Ma DVQHNS ....ovoiiveeeereienes,

Sau khi d3 kiém soat dy du ho so theo quy dinh, Kho bac Nha nuéc dong ¥ theo yéu cau dang ky
tai khoan ctia don vi va thong bao so tai khoan ctia don vi mo tai Kho bac Nha nudc nhu sau:

S8 121 Khoan: (3)...vvveieee e e e Tén tai khoan: (4)

(Hoic giri kém Bang ké tai khoan chi tiét mau 06al/MTK hodc 06b1/MTK ngay... thang... ndm
(5)).

Ngay bt dau hoat dong: ............cooveeveeerieeennnn.. CO AT AN NGAY: v i,
4 Duyét y
Trwéng phong (bo phan) ke toan ... ,ngay ..... the'}ng ....nam....
(Ky, ghi ro ho tén) Giam doc

(Ky, ghi ré ho tén va dong dau)
Phan danh cho DVQHNS:

CHUNG TU CHUYEN DOI TU
CHUNG TU DPIEN TU
Thoi gian thuc hién chuyén doi..................
4 o £ ngay..... thang..... nam......
Nguwai in phuc hoi Chau tai khoan )
(Ky, ghi ro ho tén) (Ky, ghi r6 ho tén va dong dau)

Luu y:

(1): Ghi M4 s6 ho so theo Gidy ding ky cta don vi



(2): Ghi theo Gidy dang ky cua don vi:

- Gidy ky str dung tai khoan va miu déu, mau chir ky

- Hodc Gidy dang ky str dung bd sung tai khoan

- Hodc Gidy dé nghi thay d6i mau ddu, mau chir ky.

(3) (4): Déi véi TK du todn ghi theo ma tdi khoan dw todn TK 95xx (néu don vi ¢0 nhzeu nguon
von, chii dau tw c6 nhiéu dw dn phdi dang ky si dung nhzeu TK twong ing, KBNN ghi ro s6 va tén

tall khodn trén Bdng ké dang ky sur dung tai khoan chi tiét Mau sé 06/MTK), KBNN hach todn, ghi
So tai khoan chi ngan sach theo chirng tir thuc té phat sinh: thuc chi, tam ung, wng truoc...

(5): KBNN gutii kem Bang ké tai khodn chi tiét mau 06alIMTK hodc 06b1/MTK: T rong truong hgp
don vi cO nhiéu nguon kinh phi, Chii dau tw c6 nhiéu dw dn hodc di én thudc nhiéu nguén von,
nhiéu cdp ngdn sdch phdai dang ky va sir dung nhiéu TK.



KHO BAC NHA NUGC .............

KHO BAC NHA NUOC.............
Théng tin vé chirc danh Théng tin khi in phuc hoi tai
dd ky s6 - khi in phuc hoi 7on vi QHNS: x %
tai KBNN: Ho tén, don BAN CHINH/BAN sa0 | Mau so: 06al/MTK
vi, thoi gian ky,....

BANG KE TAI KHOAN DU TOAN CHI TIET
(Sir dung trong truong hop KBNN cdp cdc tdi khoan cho don vi giao dich co nhiéu nguon kinh phi,
Chii dau tw c6 nhiéu dw dn, di dn tir nhiéu nguon von thudc nhiéu cap ngan sach doi voi tai khodn

dw toan) o
Maso hoso: (1).......cooevveiiennnnn,
] Co gia
STT Noi dung don vi da dang ky So tai khoan tri dén
ngay
1.1.MabVQHNS/Ma DA ........... 1.1. SO tai khoan (3) ..............
1 Nguén(2)........... thudc CAP NS Lo.oeeie e e e e e,
NGi dung giao dich: ........................
1.2. Mi DVQHNS/Ma DA ............... [1.2.Sbtaikhoan (3) ..............
2 [Nguon (2)........... thudc cap NS ...
NOi dung giao dich: ........................
VY .. A= ngay ..... thang
Truwéng phong (b6 phan) ke toan Kho bac Nha nwoc
(Ky, ghi ro ho tén) Giam doc

(Ky, ghi ré ho tén va dong diu)
Phan danh cho PVQHNS:

CHUNG TU CHUYEN POI TU
CHUNG TU DIEN TU
Thoi gian thuc hién chuyén dbi..................
4 Y O ngay..... thang..... nam......
Nguwoi in phuc hoi Chau tai khoan )
(Ky, ghi ro ho tén) (Ky, ghi r6 ho tén va dong dau)

Luu y:

(1): Ghi Ma sé ﬁé so theo Gidy dang Ky cua don vi
(2): Ghi ro nguon von dau tw, nguon kinh phi tw chu/Khong tw chul....
(3): Ghi ma tai khoan dw todan -Ma cap NS-Mda DVQHNS

KHO BAC NHA NUOC .............
KHO BAC NHA NUOC.............



Théng tin vé chirc danh Théng tin khi in phuc hoi
da ky s6 - khi in phuc hoi tai don vi QHNS: e
tai KBNN: Ho tén, don Mau so: 06b1/MTK
vi, thoi gian ky, ... ‘ BAN CHINH/BAN SAO
BANG KE TAI KHOAN TIEN GUI CHI TIET CUA PON VI MO TAI KHO BAC NHA
NUOC

(Str dung trong truong hop KBNN cdp tdi khoan cho don vi giao dich theo doi chi tiét tirng dir dn,
tirng nguon phdai thu, phdi tra doi voi tai khoan tién gui, tai khoan co tinh chat tiéen gui)
Masohoso: (1)......................

s7T | Thongtin don vi ding ky sir dung € Phin ghi ciia KBNN tCr? abn
khoan chi tiét: R
ngay
1.1.MAa DVQHNS/Ma DA (2)....cccevvnnnnn... 1.1. S6 tai khoan (6) ..............
thudc cAp NS (3)......oon...... M CTMTDA oo
1 NaHT chitiét (4) .....coovviiiiiiin.
NGi dung giao dich (5): ....oooviiiiiiiii.
1.2.Ma DVQHNS/Ma DA (2)....cccevvnnnnn... 1.2. S6 tai khoan (6) ..............
thudc cAp NS (3).......on...... ME CTMTDA [
2 NVAHTchitiét (@) .......cooeeiiiiiiiii
NGi dung giao dich (5): ....oooviiiiiiiiinn.
........... ngay ..... thang .... nam ....
Truwéng phong (b phin) Ké toan Kho bac Nha nuwéc

Giam dbc ,
(Ky, ghi ro ho tén va dong dau)

Phin danh cho PVQHNS:

CHUNG TU CHUYEN POI TU
CHUNG TU BIEN TU
Thoi gian thyc hién chuyén ddi..................
........ ngay..... thang..... nam......
Nguoi in phuc héi Chi tai khoan
(Ky, ghi ro ho tén) (Ky, ghi ré ho tén va déng ddu)

Luu y:

(1): Ghi Ma sé ho so theo Gidy déing Ky ciia don vi

(2): Ghi r6 ting Ma DPVQHNS/ Md DA

(3): Ghi ré Ma cap NS twong iing

(4): Ghi r tieng Ma CTMTDA va HT chi tiét (néu c0)

(5): Ghi ro néi dung giao dich tai khodn

(6): Ghi ma tai khodn - Ma cap NS - Ma CTMTDA va HT chi tiét (néu c6)



Mdu TKO1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

] TO KHAI
PANG KY SU DUNG DICH VU CONG KBNN

Kinh giri: <Kho bac Nha nudc noi don vi dang ky mé tai khoan giao dich>

Xét cac diéu kién cua don vi dé str dung dich vu cong cia KBNN, chung t6i ding ky sur
dung dich vu cong ctia KBNN va <sd luong> thanh vién tham gia st dung dich vu cong truc tuyén
v6i cac ndi dung sau day:

TEN DVQHNS: oottt bbb bbbttt bbbttt neenes
B8 2140 )2 1 TS
F 17 ) /1
S6 dién thogi: ...c.ovceceveeeennn, Email: ....................... Séfax: ..................................

(Thong tin cua ting thanh vién ding ky tham gia dich vu cong KBNN theo mau TK01-PL
dinh keém)

Chuing t6i cam két va chiu trach nhiém vé cac ndi dung sau day:

- Thong tin dua ra tai to khai nay 1a ding, phu hop véi cac thong tin da ké khai trong I}é SO
dang ky mé va st dung tai khoan KBNN con hi¢u luc va chiu trach nhiém truéc phap luat veé ndi
dung da khai.

- Nhén thong tin phan hdi va cac thong bao cia KBNN bang phuong thire dién tir. Chung toi
chiu trach nhi¢ém vé vi¢c ddm bao an toan thong tin va tinh phap 1y cta cac ndi dung giao dich dién
tr thudc pham vi don vi chung t61 quan 1y va thuc hién.

- Tuén thu va thyc hién day du cac quy dinh ciia phéap luat vé giao dich dién tir va quy dinh
cua phap luat vé dich vu cong da dang ky sir dung./.

.......... , any ....vthéng e AM
THU TRUONG DON VI
(Ky tén va dbng dau)

DANH CHO KHO BAC NHA NUGC

......... ,ngay .....thang ..... nam ........
Lanh dao phong/Trwéng bo phan ........ Lanh dao don vi )
(Ky, ghi ro ho tén) (Ky, ghi r6 ho tén va dong dau)



Mdu TKO01-PL

CONG HOA XA HQI CHU NGHIA VET NAM
Poc lap - Tw do - Hanh phuc

THONG TIN THANH VIEN THA]I;/?GI%{A%I[T DUNG DICH VU CONG KBNN
- Ho va tén:
- S6 CMND: - Ngay cap CMND:
- Noi cap CMND:

- Pia chi thu dién tr (email):

- Pién thoai:

- Thong tin vé chimg thu sd

+ S Serial chung thu sb:

+ Ngay cip: Ngay hét han:

- Bang ky st dung dich vu cong:

(tich dau "X" twong irng vao ndi dung dang kY tham gia sir dung)
[ ] Pang ky m¢& va sur dung tai khoan tai Kho bac Nha nuéec.

[ ] Khai bao phiéu giao nhan hé so giao dich kiém soat chi qua mang va giao dich mét cira véi Kho
bac Nha nudc.

[ ] Giao dién théng tin yéu cau thanh todn qua mang va chuong trinh ké khai yéu cau thanh toan.
- Vai trd tham gia trén hé thong:

Chon mot trong hai vai tro sau:

[ ] Nhan vién nhap dir liéu

[ 1 Nguoi phé duyét

(tich ddu "X" twong vng vao vai tro dang ky tham gia sir dung)

- Chtrc danh tham gia cta thanh vién ddi voi tung tai khoan giao dich cua don vi da dugc mé tai
KBNN:



, Ngay bit | Chy tai khodn | K& todn truong | 12501
Sé tai khoan dau hoat nhap
TT | ctia don vi da [Tén tai khoan|dong - Qé I Nguoi | o | Neuoi
mé tai KBNN gid trj dén|Chu taif o [Ketoan |y by
noa khoan |” "y 7 truong [ " %
gay quyén quyén
)] 2 ©) (4) (5 (6) () (8)
Ghi cha:

- Vai tro chu tai khoan, nguoi duge uy quyén chu tai khoan, ké toan truong, ngudi dugc Gy quyén
ké toan truong phai théng nhit voi thong tin don vi di dang ky véi KBNN theo Thong tu
61/2014/TT-BTC ngay 12/05/2014 (Cac thanh vién dugc dang ky tai cac cot (4), (5), (6), (7) phai la
can bd cua don vi di duoc dang ky cac chirc danh tuong tmg trong hd so mé tai khoan tai KBNN).

- Khong dugc khai ddng thoi cac chirc danh Nhén vién va Nguoi phé duyét; Chu tai khoan (Nguoi
dugc iy quyén chu tai khoan) va Ké toan truong/ Uy quyén Ké toan truong ddi voi cung 1 tai
khoan giao dich cua don vi tai KBNN.

- Pbi v6i cac thanh vién dang ky sir dung chit ky sé dé ky trén ho so dién tir nop KBNN, can phai
thuc hién thu tuc diang ky xin cip chir ky sé véi Ban Co yéu Chinh phu theo quy dinh tai Thong tu
05/2010/TT-BNV ngay 10/7/2010 cua Bo Noi vu. Sau khi cac thanh vién di duoc KBNN cép tai
khoan dang nhap dich vu cong, can thuc hién dang ky va xac thuc chir ky s6 cta thanh vién tham
gia giao dich truc tuyén véi KBNN trén Trang thong tin dich vu cong KBNN theo huong dan cua
KBNN. Déi vo1 cac thanh vién khong yéu cau chir ky sO (Ké toan vién hodc nhan vién cap nhat ho
so) thi khong can ding ky st dung chir ky sb.

- Mau nay duoc sir dung cho thanh vién 1an dau ding ky st dung dich vu cong ctia KBNN.

- Tich déu "X" vao céc cot (4) dén (8) twong mg véi vai tro cua thanh vién tham gia trén dich vu
cong KBNN.



Mdu TK02

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI
PANG KY THAY POI, BO SUNG THONG TIN SU DUNG DICH VU CONG KBNN
Kinh giri: <Kho bac Nha nudc noi don vi dang ky mé tai khoan giao dich>
Xét cac diéu kién cua don vi dé sir dung dich vu cong cua KBNN, chlng t6i dang ky mot sb thong
tin thay d6i, bo sung nhu sau:
1. Thong tin chung cua don vi:
TEN DV QHNS: ..ttt et b e sbe e neane e s beann e
MA DV QHNS: bbb n e
3 I E 1 4§ LSOO SRR PSSR
S6 dién thoai: .......vvvveennne. e, EMail: ..ovvevieiiiiee i SO £AXE o
(Trieong hop don vi ¢ thay doi thong tin chung ciia don vi nhw: dia chi, sé dién thoqi, email, S6 fax
can ghi ré thong tin da dang ky trong To khai sir dung DVC truoce day voi KBNN va thong tin hién
hanh tai thoi diém dang ky thay doi, bé sung).
Ly do thay d6i thong tin sir dung dich vu cong:

Néi dung ding ky thay ddi:

sTT [Noi dung ding ky thay ddi, bo sung Hb so, tai lidu kém theo S6 lwgng thanh
thanh vién j vién

1 [Pang ky thay doi thong tin cua thanh [Theo mau TK02-PL1 kém
vién dang tham gia dich vu cong theo To khai nay
KBNN

2  [Piang ky thém thanh vién méi tham  [Theo mau TKO1-PL kém
oia dich vu cong KBNN theo To khai nay

3 |Ping ky hét hiéu luc thanh vién dang [Theo mau TK02-PL2 kém
tham gia dich vu cong KBNN theo To khai nay

Chung t6i cam két nhan thong tin phan hoi va cac thong bao cia KBNN bang phuong thire dién ti.
Chung t6i chiu trach nhi€ém vé viéc dam bdo an toan thong tin va tinh phap 1y cua cac ndi dung giao
dich dién tir thuoc pham vi don vi chiing t61 quan ly va thuc hién./.

........ , hgay .....thang ..... nam .....

THU TRUONG PON VI
(Ky tén va dong dau)

DANH CHO KHO BAC NHA NUOC

......... ,ngay .....thang ..... nam ........
Lanh dao phong/Trwéng bo phan ........ Lanh dao don vi )
(Ky, ghi ro ho tén) (Ky, ghi r6 ho tén va dong dau)



Mdu TK02-PL1

DPANG KY THAY POI THONG TIN POI VOI THANH VIEN THAM GIA SU DUNG DICH
VU CONG CUA KBNN

Thong tin chung ciia thanh vién da dang ky sir dung dich vu cong voi KBNN:
- Ho va tén:

- Tai khoan dang nhép dich vu cong dang st dung:

Néi dung théng tin ding ky thay déi nhw sau:

(Luu y: Ké khai nhitng néi dung c6 thay déi so véi ndi dung cia thanh vién da dang kY trude day
voi KBNN).

- S6 CMND: - Ngay cap CMND:
- Noi cap CMND:

- Pia chi thu dién tr (email):

- Pién thoai:

- Thong tin vé chimg thu sd

+ S Serial chung thu sb:

+ Ngay cap: Ngay hét han:

- Bang ky st dung dich vu cong:

(tich ddu "X" twong itng vao néi dung dang kY tham gia sir dung)

[ ] Pang ky m& va st dung tai khoan tai Kho bac Nha nudc.

[ ] Khai bao phiéu giao nhan hd so giao dich kiém soat chi qua mang va giao dich mét cira véi Kho
bac Nha nudc.

[ ] Giao dién thong tin yéu cau thanh toan qua mang va chuong trinh ké khai yéu cau thanh toan.
- Vai trd tham gia trén hé thong:

Chon mot trong hai vai tro sau:

[ 1 Nhdn vién nhap div liéu [ 1 Nguwoi phé duyét

- Chuc danh tham gia ctia thanh vién dbi vai tung tai khoan giao dich ctia don vi da dugc mé tai
KBNN:



. Ngay bat Chu tai khoan | K& toan truéng Nglfm
S6 tai khoan dau hoat nhap

TT | cia don vi da |Tén tai khoan|dong - Qé o Newsi | . | Neuoi

mé tai KBNN gid tr dén| Chu @i, oo (K& toan e Cdy
naa khoan | " "y 7| trudng [ "y
gay quyén quyén
@ (2) 3 4 ®) (6) @) 8
Ghi cha:

- Vai tro chu tai khoan, nguoi dugc uy quyén chu tai khoan, ké toan truong, ngudi dugc iy quyén
ké toan truong phai théng nhit voi thong tin don vi da dang ky véi KBNN theo Thong tu
61/2014/TT-BTC ngay 12/05/2014 (Cac thanh vién dugc dang ky tai cac cot (4), (5), (6), (7) phai la
can bo cua don vi di duoc dang ky cac chirc danh tuong tmg trong hd so mé tai khoan tai KBNN).

- Khong duoc khai dong thoi cac chire danh Nhén vién va Nguoi phé duyét; Chu tai khoan (Nguoi
dugc uy quyén chu tai khoan) va K€ toan trudng/ tty quyén Ké todn truéng doi voi cung 1 tai khoan
giao dich ctua don vi tai KBNN.

- Pbi v6i cac thanh vién dang ky sir dung chit ky sé dé ky trén ho so dién tir nop KBNN, can phai
thyc hién thi tuc ding ky xin cdp chit ky s6 voi Ban Co yéu Chinh phu theo quy dinh tai Thong tu
05/2010/TT-BNV ngay 10/7/2010 cua Bo Noi vu. Sau khi cac thanh vién di duoc KBNN cép tai
khoan ding nhap dich vu cong, can thuc hién ding ky va xac thuc chit ky sé cta thanh vién tham
gia giao dich truc tuyén véi KBNN trén Trang thong tin dich vu cong KBNN theo huéng dan cia
KBNN. Béi v6i cac thanh vién khéng yéu cau chit ky s6 (Ké toan vién hodc nhan vién cap nhat hd
s0) thi khong can ding ky st dung chir ky sb.

- Tich ddu "X" vao cac cot (4) dén (8) twong tng voi vai trd cia thanh vién tham gia trén dich vu
cong KBNN.



Mdu TK02-PL2

DPANG KY NGUNG THANH VIEN THAM GIA SU DUNG
DICH VU CONG CUA KBNN

Théng tin chung ciia thanh vién da dang ky s dung dich vu cong voi KBNN:
- Ho va tén:

- Tai khoan dang nhap dich vu cong dang stir dung:

- S6 CMND: - Ngay cap CMND:

- Noi cdp CMND:

- Pia chi thu dién tr (email):

- Pién thoai:

Ly do hét hiéu luc:



Mau TKO03
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

‘ _TO KHAI
PE NGHI NGUNG SU DUNG DICH VU CONG KBNN

Kinh giri Kho bac Nha nudc: .....oooviiiiii e,

1. Thong tin don vi ding ky

Ten DVQHNS: ... . MADVQHNS: L,
3y E 4§ PRSP PR PSPPI
SO AN thOAT: +vveeetee e SO fax: Q. il ...

Ly do ngung st dung dich vu cong:

2. Noi dung dang ky ngirng sir dung

STT Noi dung Ping ky (Panh dau "x" vao
muc dang ky nging st dung)
1) )
1 Pang ky mé va su dung tai khodn tai kho bac nha
nuGc

2  [Khai bao phiéu giao nhan ho so giao dich kiém soat
chi qua mang va giao dich mét ctra thugc linh vue
kho bac

3 |Giao dién yéu cau thanh toan qua mang va chuong
trinh ké khai yéu cau thanh toan

............. ngay ..... thang .....nam ...
THU TRUONG DON VI

(Ky tén va déng dau)
Ghi chu:
Mau dé nghi ngimg sir dung dich vu cong KBNN ding cho don vi da c6 ké khai to khai dang ky sir
dung dich vu c6ng vdi KBNN.
DANH CHO KHO BAC NHA NUGC

......... ,hgay .....thang ..... nam ........
Lanh dao phong/Trwéng bo phan ........ Lanh dao don vi )
(Ky, ghi ro ho tén) (Ky, ghi r6 ho tén va dong dau)



	Mã ngành KT

