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So: 1511/TB-BHXH TP.HG Chi Minh, ngay 19 thang 07 nam 2017

THONG BAO
Vé viéc tiép nhan, giai quyét ho so xac nhin qua trinh déng BHXH, BHTN cho
ngudi lao dong ddi voi truomg hop s6 BHXH di dwoc ra soat va tra cho ngudi lao
dong quan ly.

Trong khi cho diéu chinh, bd sung quy trinh va phiéu giao nhan hd so (GNHS)
103 va 301, dbi voi s6 BHXH da dwoge co quan BHXH ra soat theo phiéu GNHS 320
va don vi sir dung lao dong da ban giao cho nguwai lao dong quan ly, sau do nguoi lao
dong nghi viéc dé xac nhan qué trinh déng BHXH, BHTN cho nhimng trudong hop nay,
BHXH Tp. H5 Chi Minh hudng dan thyc hién nhu sau:

1. Péi véi don vi sir dung lao dong:

Sau khi lap thi tuc bdo giam lao dong, don vi l1ap Phiéu GNHS 301 kém Phiéu yéu
cau xac nhan qua trinh dong BHXH, BHTN cho ngudi lao dong (theo mdu dinh kem),
khdng nop kém theo BHXH va cac to roi, ndp cho co quan BHXH thong qua to chic
dich vu buu chinh d& in to roi s6 Xac nhan qua trinh dong BHXH, BHTN tir théang
dong BHXH, BHTN tiép theo dén thang ngudi lao dong dimg dong hodc dén thang
don vi dd déng du tién dé tra cho ngudi lao dong.

2. Pbi véi co quan BHXH:

Phong Tiép nhan va Tra két qua thu tuc hanh chinh/bo phan tiép nhan ho so xac nhan
qua trinh déng BHXH, BHTN cho ngudi lao dong nhu huéng dan tai Muc 1 néu trén.
Phong/bd phan Cap so, thé can cir Phiéu yéu cau cua don vi kiém tra trén phan mém
TST (NTG Bao hiém — Tra ctru c& nhan —» nhap s6 s6 —Tim kiém) néu da tra sé
thi thuc hién xac nhan qua trinh dong BHXH, BHTN cho nguoi lao dong theo quy
trinh 301 tai théng bao s6 2458/TB-BHXH ngay 07/10/2016 caa BHXH Thanh phé va
in 1o roi s6 Xac nhan qué trinh déng BHXH, BHTN chua huong tir thang dong BHXH,
BHTN tiép theo dén thang ngudi lao dong dimg dong hodc dén thang don vi da déng
du tien.
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PHIEU YEU CAU , 7
(V/v xac nhan qua trinh dong BHXH, BHTN cho nguoi lao dong doi véi truong hop so
BHXH da duogc co quan BHXH ra soat, tra cho ngudi lao dong quan ly)

Dé nghi BHXH........ccovevrieenne. xac nhan qua trinh dong BHXH, BHTN cho.................
nguoi lao dong theo danh sach sau:
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