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THONG BAO

Vé viéc diéu chinh quy trinh va phiéu giao nhan hd so theo co ché mét cira

Cin ctt Quyét dinh s6 888/QD-BHXH ngay 16/7/2018 cta Bao hiém xi hoi Viét Nam
vé stra d6i, bo sung mot sd diéu Quy trinh thu bao hiém xa hoi, bao hiém y té, bao hiém that
nghiép, bao hiém tai nan lao dong, bénh nghé nghiép; quan 1y s6 bao hiém xa hoi, thé bao
hiém y té ban hanh kém theo Quyét dinh s6 595/QD-BHXH ngay 14/4/2017 ctua Tong Giam
dbc Bao hiém x4 hoi Viét Nam.

Cin ctr Quyét dinh sé 2103/QD-BHXH ngay 06/6/2012 cta Giam doc Bao hiém xa hoi
Thanh phd vé viéc ban hanh quy dinh tiép nhan ho so va tra két qua theo co ché mot cira tai
Béo hiém xa hoi thanh phd H6 Chi Minh;

Cin ctr Cong vin sd 640/BHXH-TCCB ngay 14/03/2013 va Cong vin s 2684/BHXH-
TCCB ngay 30/7/2013 ciia Giam déc Bao hiém xa hoi thanh phd H6 Chi Minh vé viéc trién
khai tiép nhén ho so dién tir theo co ché mot cua lién thong;

Theo dé nghi cua Truong Phong cdp sb thé va Phong Quan 1y thu, Bao hiém x3 hoi
thanh phd H6 Chi Minh diéu chinh quy trinh va phiéu giao nhan hé so theo co ché mot cira,
nhu sau:

1. Poi véi quy trinh giao nhin hd so theo co ché mdt cira, diéu chinh nhw sau:

1.1. Piéu chinh, bd sung Quy trinh giao nhan va giai quyét hd so theo co ché mot cira
(hé so gidy) thudc linh vue cap s6 BHXH, thé BHYT gom 02 quy trinh:

- Cap lai s6 BHXH do mét, hong (Quy trinh 607);

- Quy trinh x4c nhan qua trinh dong BHXH, BHTN (x4c nhan cho ngudi tham gia
dimg dong BHXH, BHTN tai mot don vi, don vi chuyén dia ban sang tinh/thanh phé khéc;
ngudi lao dong di 1am theo hop dong c6 thoi han ¢ nude ngoai tw dang ky dong BHXH bt
budc), xac nhan qua trinh dong cho nguoi tham gia BHXH tu nguyén (Quy trinh 620).

1.2. Diéu chinh, bd sung Quy trinh giao dich hd so dién tir trong linh vuc Thu, cip s6 -
thé gébm 03 quy trinh:

- Ping ky, diéu chinh dong BHXH, BHYT, BHTN, BHTNLD, BNN; cip s6 BHXH,
thé¢ BHYT (Quy trinh 600);



- Ping ky, diéu chinh déng BHXH, BHYT, BHTN, BHTNLD, BNN; cap s6 BHXH,
thé¢ BHYT (Béo giam - Quy trinh 600a);

- Cép lai s6 BHXH do mat, hong (Quy trinh 607).
2. Dbi véi Phiéu giao nhin hd so (PGNHS), diéu chinh nhw sau:
2.1. Piéu chinh phiéu giao nhan hd so (PGNHS) theo co ché mét cira (hd so gidy) gdm

06 phiéu giao nhan hd so (PGNHS): PGNHS 607, PGNHS 608, PGNHS 610,
PGNHS 612, PGNHS 620 va PGNHS 624

2.2. Diéu chinh phiéu giao nhan hd so (PGNHS) giao dich dién tir gdm 04 phiéu giao
nhan hd so (PGNHS): PGNHS 607, PGNHS 608, PGNHS 610 va PGNHS 612.

3. Ngay ap dung: Bao hiém xa hoi thanh phd H6 Chi Minh théng nhat ap dung Quy
trinh va Phiéu giao nhan hd so dé cap 6 Muc 1 va Muc 2, ké tir ngay 24/9/2018.

4. Té chirc thue hién

- Phong Cong nghé thong tin chju trach nhiém phdi hop véi nha cung cip phin mém
tiép nhan ho so, dé diéu chinh cac Quy trinh va Phiéu giao nhan ho so néu trén.

- Céc Phong Nghiép vu c6 lién quan va Bao hiém x4 hoi quan, huyén chiu trach nhiém
t0 churc, trién khai va thuc hién theo ndi dung thong bao nay.

- Ban Bién tap trang thong tin dién tir Bao hiém xa hoi thanh phé H6 Chi Minh cap
nhat quy trinh, biéu mau va phiéu giao nhan hoé so theo quy dinh.

Noi nhdn: " .
-Giam déc BHXH TP.HCM (b/c) KT; GIA,M DQC
-Cac PGD BHXH TP.HCM; PHO GIAM DOC
-Chanh Vin phong;

-Trudng cac Phong Nghiép vu;

-Giam déc BHXH céc quan, huyén;

-Cac don vi, t6 chirc, ca nhan NLD (dé 4p dung); N guyé n Thi Thu
=Trang web BHXH TP.HCM; *

=Luu: VT, VP (PVT,2b).



Quy trinh giao nhan hd so theo co ché mét cira
(dinh kém Théng bdo s6: 1847 [TB-BHXH, ngay 19 /9 /2018
ciia Bdo hiém xa héi thanh phé Ho Chi Minh)

I. Quy trinh tiép nhan hd so, giai quyét va tra két qua thi tuc hanh chinh theo
co ché mdt cira (Quy trinh ho so gidy)

1. Quy trinh cip lai so BHXH do mét, héng. Phiéu giao nhan ho so 607, 02 ban
(Quy trinh 607).

Diéu kién:

- Nguoi lao dong dang lam viéc hoac da nghi viéc chuwa xac nhan qua trinh dong
BHXH, BHTN, BHTNLP-BNN (ké ca da giam han) ndp hé so cho co quan BHXH noi dang
lam viéc hodac da nghi viéc nhung chwa xdc nhdn qua trinh dong hodc ndp thong qua don vi
noi dang lam viéc hodac da nghi viéc nhung chwa xdac nhan qua trinh dong BHXH, BHTN,
BHTNLD-BNN.

- Ngwoi lao dong co qua trinh dong BHXH, BHTN, BHTNLD-BNN o BHXH
tinh/thanh phé khéc hodc trén dia ban TP.HCM, s6 BHXH dd dwoc xdc nhdn qud trinh dong,
néu tai thoi diém ndp ho so khong tiép tuc tham gia BHXH thi nép ho so cho co quan BHXH.

- Ngwoi lao déng c6 qud trinh déng BHXH, BHTN ¢ BHXH tinh/thanh phé khdc da
duwoc xdc nhan sau do tié}) tuc tham gia BHXH trén dia ban TP.HCM thi nop hé so tai co

quan BHXH noi dang tham gia hodc nop thong qua don vi noi dang lam viéc.

Luwu y: Truong hop ho so can phai xac minh qua trinh déng BHXH ¢ tinh khdc hodc nhiéu
don vi noi nguoi lao dong cé thoi gian lam viée thi thoi han gidi quyét ho so khong qud 45
ngay va co quan BHXH sé ¢é van ban théng bdo cho cd nhéan/don vi biét.

1.1. Muc dich: Tiép nhan va giai quyét hd so dé nghi cap lai s6 BHXH do mét, hong
do nguoi tham gia hodc don vi ndp.

1.2. Phwong thirc ndp hd so

Khi ¢6 cac phat sinh nguoi lao dong/don vi (thong qua dich vu Buu dién) céan cu diéu
kién néu trén 1ap va ndp hd so cho co quan BHXH theo phuong thiic sau:

- Nguoi dang lam viée 1ap ho so theo phiéu giao nhan hd so 607 (hd so gidy) ndp cho
don vi noi dang lam viéc hodc ndp cho co quan BHXH.

- Ngudi dang bao luu thoi gian dong BHXH lap hd so theo phiéu giao nhan hd so 607
(hd so gidy) nop cho co quan BHXH.



1.3. Thoi han gidi quyét hé so va tra két qua: 10 ngdy hodc 45 ngay (Truong hop
hé so can phdi xdc minh qua trinh déng BHXH ¢ tinh khdc hodc nhiéu don vi noi nguoi lao

dong c6 thoi gian lam viéc thi thoi han gidi quyét ho so khong qud 45 ngay).

1.4. Quy trinh tom tit

-So db

Buoc 1
: Phong TNTK :
Ngudi tham gia |, >0 % | TTHC, bd phg Buce [ phong (b9 phan)
/Pon vi TNHS/TKQ B4 Cap s0, thé

- Dién gidi quy trinh:

+ Budc 1: Nguoi lao dong/don vi 1ap hd so theo phiéu giao nhan hd so 607 ndp cho co
quan BHXH thong qua Dich vu Buu dién.

+ Budce 2: Phong TNTKQ TTHC, b phan TNHS. Thoi han 0,5 ngay.

+ Budc 3: Phong (Bo phan) cép sb, thé. Thoi han 09 ngay hodc 07 ngay néu cé phat
sinh budc 3.2.

+ Budc 3.2: Phong (bo phan) Quan 1y Thu. Thoi han 02 ngay (néu c6 phat sinh).
+ Budc 4: Phong TNTKQ TTHC, bo phan TKQ. Thoi han 0,5 ngay.
1.5. Quy trinh chi tiét

Buwée 2: Bo phan TNHS. Thoi han 0,5 ngay.

- Tiép nhan hd so cua don vi do Dich vu Buu dién chuyén dén hoc truc tiép tir nguoi
lao dong theo Phiéu giao nhan 607.

- Chuyén toan bd hd so cho Phong (bd phan) cap so, thé.

- Xac nhén giao nhan ho so trén phan mém TNHS.
Luuy:

- Truong hop nguoi lao dong co qua trinh dong BHXH, BHTN, BHTNLD-BNN trudc
do o tinh/thanh phé khdc thi yéu cau nguwoi lao dong ké khai ddy di théng tin qud trinh tham

gia ¢ tinh/thanh phé khdc (tir thang nam dén thang nam, tén don vi, dia chi don vi déng, chirc



danh, céng viéc, mirc lwong), dong thoi cam két chwa (hodc dd) hwéng tro cap BHXH mot

lan, tro cdp that nghiép vao mau TKI-TS.

- Truong hop nguoi lao dong chi cé qud trinh dong BHXH, BHTN trén dia ban
TP.HCM thi co quan BHXH noi tiép nhdn ho so can cir div liéu dong bé trén chwong trinh
quan 1y dé gidi quyét theo quy trinh quy dinh, khéng yéu cau nguoi lao déng ké khai vao madu
TK1-TS.

- Truong hop sé hu héng do 16i co quan BHXH nhw in mo, in nhoé mue... thi cdn bg
TNHS huwéng dan don vi hodc nguoi 1ao déng nép ho so theo PGNHS 630 dé gidi quyét
nhanh.

Budc 3: Phong/bd phan cip sb, thé

- Tiép nhan ho so tir Bo phan TNHS, d6i chiéu giao nhan trén phan mém TNHS.

Buéc 3.1: Kiém tra, d6i chiéu hd so, so BHXH (trudng hop s6 hong) véi dir liéu
trén chwong trinh quan ly

- Kiém tra, d6i chiéu cac chi tiéu trén mau biéu, hd so va s6 BHXH (truong hop sd
hoéng) véi dir li€u trén chuong trinh quan ly:

+ Thong tin ca nhan trén dit liéu quan 1y voi s6 BHXH.

+ Dir liéu cua thoi gian dé nghi cap lai (dién bién luong, chirc danh ...) va téng thoi
gian dong BHXH, BHTN, BHTNLD-BNN chua huong.

+ Néu nguoi lao dong c6 qua trinh tham gia trude d6 ¢ tinh/thanh phd khac chua cé di
lidu tai “chdt s6 bao luu di chuyén” (do chua chét s6) hodc dit liéu khong khép dung voi hd
s0, sO BHXH (truong hop s6 hong) thi c6 vin ban trinh Giam déc BHXH Thanh phd hoic
Giam d6c BHXH quén, huyén (d6i v6i hd so do BHXH quén, huyén giai quyét) ky van ban
dé nghi BHXH tinh, quan/huyén noi ngudi lao dong da tham gia BHXH, BHTN trudc do dé
xac minh lai qua trinh dong.

Luwu : Truong hop ho so can phdi xdc minh qud trinh déng BHXH & tinh khdc hodc
nhiéu don vi noi nguoi lao déng cé thoi gian lam viéc thi thoi han giai quyét hé so khéng qud
45 ngay va co quan BHXH noi gidi quyét hé so phdi cO van ban théng bdo cho nguwoi lao
dong/don vi biét.

- Néu hd so ké khai khong ding, khong du hoic khong du diéu kién cap lai s6 BHXH
thi 1ap Phiéu tra hd so (Mau C02-TS) ghi cht noi dung dé nghi bo sung, hoan chinh dé thong

bao cho cé nhan/don vi biét.



- Néu ho so hodc s6 BHXH (truong hop s6 hong) khong khép dung véi dir liéu dang
quan 1y hodc s6 BHXH bj mat c6 qua trinh dong ¢ tinh/thanh phd khac thi cin cr vin ban xac
nhén qua trinh dong BHXH, BHTN, BHTNLD-BNN ctua BHXH tinh/thanh phé (néu c6), két
qué tra ctru huong BHXH 1 1an, huong tro cip that nghiép 1ap Phiéu dé nghi (Mau C02-TS)
kém vin ban xac nhan va hd so chuyén Phong (B6 phan) Quén 1y Thu dé diéu chinh, nhap dit
li¢u trén chuong trinh quan ly.

Budc 3.2: Phong/bg phan Quan ly thu

- Tiép nhan hd so tir Phong (B phén) cap s, thé.

- Cian ctr vao hd so: nhap bo sung dit lidu cac thong tin vé& nhan than con thiéu trén
chuong trinh quan ly.

- Can ct Phiéu dé nghi, van ban x4c nhan qué trinh déng cuia BHXH tinh, kiém tra,
dbi chiéu nhap bo sung qua trinh déng BHXH, BHTN, BHTNLD-BNN chua huong vao phan
mém TST.

- Chuyén toan bo hd so cho Phong (B0 phén) cép s6, the, luu phiéu dé nghi, van ban
x4c nhan qua trinh dong BHXH, BHTN ctia BHXH tinh.

Buéc 3.3: Phong/bd phin cép so, thé

% Tra ctru dit liéu hwéng BHXH mét lan, tro cip that nghiép va in to roi hwong tro
cAp thit nghiép, bao lwu thoi gian dong BHTN chwa huéng.

- Tra ctu trén trang web cia BHXH Thanh phd tai http://serverpt/tracuu 1 lan va trang

web cua BHXH Viét Nam tai https://tracuu.bhxh.gov.vn/.

- Néu da hwéng trg cap BHXH 1 lan: thyc hién cit qué trinh dong BHXH da huong
trg cAp BHXH 1 lan.

- Néu nguoi lao dong di hwong tro cap that nghiép nhung chwa in to roi huong
tro  cAp thét nghiép, thue hién:

+ Pa hwong tro cAp that nghiép trude ngay 01/01/2015: in to rdi qua trinh BHTN
da huong tai “chdt s6 tai BHXH Viét Nam” trén chuong trinh quan 1y (theo nguyén tdc cat
toan bo qua trinh dong BHTN da huong truoc do).

+ Pa huéng tro cip that nghiép tir sau ngay 01/01/2015: in to rdi qué trinh BHTN
da huong va bao luu thoi gian BHTN chua huong tai “chét s6 tai BHXH Viét Nam” trén
chuong trinh quan 1y (theo nguyén tic cdt qud trinh déng BHIN twong g véi so thang
huwéng BHIN, cir 1 thdng heong tro cdp that nghiép twong vmg véi 12 thang déng BHTN


http://serverpt/tracuu_1_lan
https://tracuu.bhxh.gov.vn/

theo huéng dan tai cong van s6 3722/BHXH-CST ngay 19/11/2015 ciia BHXH Thanh pho).

+ Truong hop khong cé dir lidu tai “chét sb tai BHXH Viét Nam” thi vao dit liéu cua
noi da chét sb trude do dé chuyén dit liéu chdt s6 “BL” tai “chdt s6 bao luu di chuyén”, sau
do in to roi qua trinh dong BHTN da hudng va xac nhén lai qua trinh dong BHTN chua
huong tai “chét s6 taiBHXH Viét Nam”.

Lueu : Néu s dd in to roi hueong tro: cap that nghiép thi khong thiee hién buéce trén.
Bué'c 3.4: Phong/bd phén cép so, thé

#Cip lai to bia, to' roi qua trinh dong BHXH, BHTN, BHTNLD-BNN chwa huéng.
Néu dit liéu trén chwong trinh va ho so, sd6 BHXH (trudng hop sé hong) khép dung,

thue hién:

- Thu hdi toan bd s6 BHXH (s6 mau cii hodc t& bia so, cac trang to roi s6 BHXH) cit

gdc luu cung ho so (d6i véi s6 hong).

- Cap nhat dir liéu cép lai to bia, cép lai to roi s6 BHXH c6 qua trinh BHXH, BHTN

chua huong da duge chdt s6 (néu co) trén chuong trinh quan 1y:

+ Néu nguoi lao dong c6 qua trinh tham gia trude d6 & noi khac da c6 dir liéu tai “chot
s6 bao lwu di chuyén” thi thuc hién nhan dit liéu thoi gian dong BHXH, BHTN, BHTNLD -

BNN dé cap lai to roi so.

- In to bia, to r0i s6 BHXH cdp lai (néu c¢6); 02 Danh sach cap s6 BHXH (Mau D09a-
TS) ky xac nhén, trinh 1anh dao ky duyét va dong dau; 01 bién ban giao nhan s6 BHXH, ky

vao “dai dién bén giao”; danh sach cap to roi so.

- Cap nhat tinh trang hd so vao phan mém TNHS va chuyén t& bia o, to roi s6 (néu
cd); 01 Mau D09a-TS va bién ban giao nhan s6 BHXH cho bo phan TKQ; Luu 01 Mau

D09a-TS va danh sach cap to rdi sé cuing hd so.

- Truong hop nguoi lao ddng ¢é nhiéu s6 BHXH nhung trong dé c¢é sé dd nhdn
BHXH 1 lan va tro cdp that nghiép hodc nguoi lao déng cam két khong thiva nhén thi khéa
dir liéu qud trinh déng BHXH, BHTN di hwong hodc khéng thira nhdn, ldp bién ban hiy sé
liew cing ho so va khéng dwoc phuc hoi lai do div liéu hity dd dwoc chuyén tdp trung vé

BHXH Viét Nam.



- Truong hop kiém tra dir liéu dong bé trén chirong trinh quan 1y néu nguweoi lao déng
¢6 nhiéu s6 BHXH hodc dang tham gia ¢ noi khdc thi van thiee hién cap lai s6é BHXH. Pong
thoi théng bdo ngueoi lao dong c6 nhiéu s6 yéu cau gdp soé theo “Phiéu yéu cau

- Doi véi nguoi lao dong dd c¢é s6 BHXH khi tiép tuc tham gia, do dit liéu qud trinh
doéng & noi khdc chia cdp nhdt kip thoi trén TST, dé kip thoi han gidi quyét hé so va tranh
mdt thoi gian ldp phiéu dé nghi chuyén Phong/bg phdn Qudn 1y thu dé lay div lidu ve,
Phong/bé phdn s6 - thé dwoc phan quyén lay dit liéu qua trinh déng o noi khéc tai muc “chot
s6 bdo heu di chuyén ” nhung khéng dwoc nhdp qud trinh néu khong c6 dir liéu tai “chot sé
bdo leu di chuyén

- Truong hop nguoi dang tham gia, trwée khi cdp lai s6 thwe hién kiém tra dong bo
md s6 BHXH, néu chira ¢6 ma s6 BHXH thi ldp phiéu dé nghi (C02-TS) kém hé so chuyén

cho Phong (b6 phdn) Qudn 1y thu dé dong bé dir liéu ma s6 BHXH.

- Kiém tra qud trinh nhdp dit liéu tham gia tir noi khdc chuyén dén “CQ” (néu c6)
theo dot phdt sinh hay nhdp truc tiép trén chiwong trinh quan 1y, truong hop nhdp truc tiép
néu cé nghi van, lién hé véi noi nhdp dir liéu dé kiém tra, doi chiéu.

- Truong hop nguoi lao dong co qua trinh dong BHXH, BHTN trucc do o tinh/thanh
phé khdc nhung khéng ké khai vao mau TK1-TS néu ¢6 dir liéu trén muc “chot sé bao luu di
chuyén “ thi lgp Phiéu dé nghi (Mau C02-TS) chuyén Phong (Bé phdn) Quan 1y Thu cdp nhdt
dir liéu, ccfp lai s6.

- Néu da chuyén Phong (B6 phdn) Qudn Iy thu ban chinh: “van ban xdc nhin qué
trinh dong ciia Tinh 7, thi cdn b cdp s, thé luu ban photo.

- Truong hop bi mat mét hodc mét sé 10 roi sé6 BHXH cua don vi ndo thi ccfp lai qua
trinh cua don vi do, khong thuc hién ccfp lai toan bo qud trinh tham gia ciia NLD.

- Ho6 so cdp lai s6é BHXH lwu tai Phong (Bé phdn) cdp s6, thé sau 1 nam chuyén
Phong Quan 1y h6 So/Bé phin TNHS ciia BHXH qudn huyén luu trit theo quy dinh.

Buéc 4: B phan TNTKQ
- Tiép nhén ho so tir Phong/bd phan cap so, thé cap nhat vao phan mém TNHS.

- Tién hanh chuyén két qua giai quyét hd so cho Dich vu Buu dién dé tra don vi hoic

trye tiép cho nguoi lao dong.

- Xac nhin giao nhan trén phan mém TNHS.



2. Quy trinh xac nhan qua trinh dong BHXH, BHTN, BHTNLD-BNN cho nguoi
tham gia ddi v6i s6 BHXH chwa dwoc co quan BHXH ra soat, tra s6; Xac nhin va in to
roi s6 BHXH bo sung d6i véi don vi da ndp di s6 tién no; Xdac nhin qua trinh déng cho
ngudi tham gia BHXH tw nguyén. Phiéu giao nhin hd so 620, 02 ban (Quy trinh 620).

Piéu kién: Pon vi da hodn tat thi tuc bdo giam, Ca nhan/Pon vi da thuc hién dcfy du

nghia vu dong BHXH, BHTN, BHTNLPD - BNN.

2.1. Muc dich: Dung dé xac nhan qua trinh dong BHXH, BHTN, BHTNLD-BNN cho
ngudi tham gia ddi voi s6 BHXH chua duoc co quan BHXH ra soét, tra s6 hodc truong hop
don vi gidi thé, pha san, chu bo tron nguoi lao dong chua dugce xac nhan s6; X4c nhén va in
to roi chét s6 BHXH bd sung ddi véi don vi da ndp du s6 tién no; Xac nhan qua trinh dong

cho nguoi tham gia BHXH tu nguyén.

2.1. Phwong thirc ndp hd so

< Poi véi Pon vi sir dung lao dong

Khi nguodi lao dong nghi viéc, ding dong, don vi c6 trach nhiém dong du BHXH,
BHTN, BHTNLD - BNN va 1ap ho so theo phiéu GNHS 620 ndp cho co quan BHXH noi
dang tham gia thong qua T6 chire dich vu buu chinh déi véi cac truong hop:

- Xéc nhan qué trinh dong BHXH, BHTN, BHTNLD - BNN d6i v6i s6 BHXH chua

dugc co quan BHXH ra soat, tra so.

- Xac nhan va in to ro1 s6 BHXH b6 sung do1 véi don vi da nop du so tién no.

2

% Poi véi Nguoi lao dong

Khi ngudi lao dong nghi viée, dimg déng thi 1ap hd so theo phiéu GNHS 620 ndp truc
tiép hodc thong qua Hé thng dich vu hanh chinh c¢6éng cho co quan BHXH noi don vi tham
gia d6i voi cac trudng hop:

- Xac nhan qua trinh déng BHXH, BHTN, BHTNLD - BNN cho ngudi lao dong ddi
v6i truong hop don vi giai thé, pha san, chu bo trén ngudi lao dong chua duge xac nhan s6

hodc xac nhan chdt s6 BHXH bo sung ddi v6i truong hop di chét so tai don vi trude.

- X4c nhan qua trinh déng d6i voi nguoi dong BHXH tu nguyén.



2.2. Thoi han giai quyét hd so va tra két qua: 07 ngay.

2.3. Quy trinh tém tit

Ngudi lao L

dong/Pon vi |
e ' J Buée 3

Budre 1
' Bude 2
Phong TNTKQ Phong (b$ phén) Phong TNTKQ
TTHC, b phén Cép sb, the TTHC, bd phan
TNHS TKQ
- Dién giai quy trinh:

+ Budc 1: Phong TNTKQ TTHC, bo phan TNHS. Thoi han 0,5 ngay.
+ Budc 2: Phong (bd phan) cap s6, thé. Thoi han 06 ngay. Trong d6, Phong/bd
phan Quan 1y thu 02 ngay (néu chuyén Mau C02-TS).
+ Budce 3: Phong TNTKQ TTHC, b¢ phan TKQ. Thoi han 0,5 ngay.
2.4. Quy trinh chi tiét

# Nguwoi lao dong/Pon vi sir dung lao dong

- Ngudi lao dong/Pon vi sir dung lao dong 1ap hd so theo phiéu GNHS 620 ndp cho

co quan BHXH noi dang tham gia.

- Trudng hop don vi ng BHXH: sau khi chuyén nop du s tién no BHXH thi lap

Danh sach dé nghi xac nhan bd sung qué trinh dong BHXH, BHTN, BHTNLD-BNN (Mau
DS- XNBS) ndp cho co quan BHXH noi dang tham gia theo phiéu GNHS 620 (khong can
nop s6 BHXH).

Buwéc 1: Bo phan TNHS. Thoi han 0,5 ngay.

- Tiép nhan ho so cua don vi do dich vu Buu dién chuyén dén; ho so cia ngudi lao

dong ndp truc tiép hoic thong qua Hé thdng dich vu hanh chinh cong. Kiém dém ho so theo

Phiéu giao nhan ho so 620.

- Cap nhat tiép nhan ho so vao phan mém TNHS.
- Chuyén hd so cho Phong/bd phan cap so, thé.
- Xac nhan giao nhan ho so trén phan mém TNHS.

Buwéc 2: Phong (bd phan) cip sd, thé. Thoi han 06 ngay.



Tiép nhén hd so tir bd phan TNHS, dbi chiéu giao nhan ho so trén phén mém TNHS.
2.1. Xac nhan va in to roi chot so BHXH bo sung dbi véi don vi da ndp di so tién

no (don vi khdng cin ndp so).

- Can cit Danh sach dé nghi xac nhan bd sung qua trinh dong BHXH, BHTN,
BHTNLD - BNN (Mau DS-XNBS) ctia don vi va dit liéu thu trén chuong trinh quan 1y thuc
hién xac nhan tiép thoi gian dong BHXH, BHTN, BHTNLD - BNN tai don vi theo phuong

an “BL” dé in to ro1 chot so.

- In to roi s6 BHXH; 01 bién ban giao nhan to roi s6 BHXH ky vao “dai dién bén
giao”; danh sach cip to roi sb.
- Cap nhat tinh trang hd so vao phﬁn mém TNHS va chuyén to roi s6 BHXH, bién

ban giao nhan t& rdi s6 BHXH cho bo phan TKQ. Luu danh sach cap to roi s6 cung hd so.

2.2. X&c nhan chot s6 BHXH bé sung doi v6i trwdmg hop di chét so tai don vi
sau.

- Truong hop s6 BHXH thiéu qué trinh dong BHXH, BHTN, BHTNLD-BNN ctia
don vi trudc (do chua chdt s6) nhung da chdt thoi gian dong ctia don vi sau thi can cir dir liéu
xac nhan qué trinh dong tai don vi dang quéan ly theo phuong an “BL”, sau d6 nhan dir licu
qua trinh dong ctia don vi sau tai “chdt sé bao lru di chuyén” dé chot lai tong toan bo thoi

gian dong theo phuong an “CS”.

- In to ro1 s6 BHXH, to roi chot s6 bd sung “CS”; 01 bién ban giao nhan td roi so6

BHXH ky vao “dai dién bén giao”; danh sach cap to rdi so.

Luu y: To roi “CS” phdi déng ddu gidp lai véi to roi chot sé BHXH trude do.
- Cép nhat tinh trang hd so vao phan mém TNHS va chuyén sé6 BHXH, to roi sb
BHXH, bién ban giao nhan td rdi s6 BHXH cho bo phan TKQ. Luu danh sach cap to roi so

cung hod so.
2.3. Déi v6i s6 BHXH chwa dwge co quan BHXH ra soat, tra so.
Buwéc 1: Kiém tra, ddi chiéu s6 BHXH véi dir liéu trén chwong trinh quén 1y

- Théng tin ca nhan trén dit lidu va s6 BHXH.



Dir liéu da co6 phat sinh giam.

Dt liéu huong ché d thai san.

Tinh hinh thanh toan cua don vi.

- Dit liéu thoi gian dong (dién bién luong, chirc danh ...) tai don vi va Tong thoi gian

dong BHXH, BHTN, BHTNLD - BNN chua hudéng ctia nguoi lao dong.

- Truong hop dit liéu trén chuong trinh quan 1y va s6 BHXH chua khop ding thi lap
Phiéu d& nghi (Mau C02-TS) kém theo s6 BHXH chuyén Phong/bd phan Quan 1y thu kiém
tra, diéu chinh hodc nhap b sung (thoi han 02 ngay).

% Phong/b¢ phan Quan ly thu. Thoi han 02 ngay.
+ Tiép nhan Phiéu dé nghi (Mau C02-TS) va s6 BHXH tir Phong/bo phan cép so, thé.

+ Kiém tra, ra soat, nhap day du noi dung ghi trén s6 BHXH va thong tin dé nghi diéu
chinh (néu c6) theo Phiéu dé nghi (Mau C02-TS) vao phan mém TST:

m vé nhén than: Ho, tén dém, tén, ngay thang ndm sinh, gidi tinh, quéc tich,...

m Nhiap b sung qué trinh déng BHXH, BHTN ¢ noi khac.

Luwu y: Chi nhdp qué trinh déng BHXH chira hieéng vao phan mém TST khi:

+ QU trinh déng BHXH chira hwong trude thang 01/1995 ghi trén s6 da diroc Ky Xac

nhan cua co quan BHXH.

+ Qud trinh déng BHXH chua hwong tir thang 01/1995 tré vé sau phdi c¢é dir liéu tai
“chét s6 bdo lwu di chuyén ” trén phan mém TST va da dwoc co quan BHXH xdc nhdn trén

56 BHXH.
] Cép bac, chirc vu, chirc danh nghé, cong viéc, tén don vi.
m Tién lwong, tham nién nghé, phu cap dong BHXH, BHTN.
m Noi lam vi¢c: dia danh noi lam viéc ciia nguoi lao dong (xa, huyén, tinh).

+ Trudng hop s6 BHXH do BHXH tinh/thanh phé khéac cdp hodc xac nhan bao luu
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trude d6 néu c6 sai sot thi co vian ban trinh Ban Giam déc BHXH Thanh phd giri co quan

BHXH noi cap s6 hodc chot so trude d6 dé xac minh lai.

+ bbi véi truong hop s6 BHXH chua dang, chua du thong tin; s6 BHXH bi rach,
nho¢ khong doc dugc thong tin: 1ap Phiéu hudng dan bo sung hd so (Mau sb 02) chi tiét theo
ting s6 BHXH dé thong bao cho don vi bb sung day du.

+ Chuyén s6 BHXH, Phiéu d& nghi (Mdu C02-TS), Mau s6 02 (néu c6) Phong/bd

phan Cép s6, the.
Budée 2 (Phong/bd phén céip so, thé): Tra ctru dir liéu hwéng BHXH mét lan, tro
cap thit nghiép va in to roi hwong tro cip that nghiép, bio lwu thoi gian déng BHTN

chua huéng.

- Tra ctu trén trang web cua BHXH Thanh phd tai http.\//serverpt/tracuu 1 lan va
trang web cia BHXH Viét Nam tai https://tracuu.bhxh.gov.vn/.

- Néu da hwéng tro cap BHXH 1 lan: thyc hién cit qua trinh dong BHXH da huong
trg cAp BHXH 1 lan.
- Néu nguoi lao dong di hwéng tro cAp thit nghiép nhung chwa in to roi hwong
tro cAp that nghi¢p, thuc hién:
+ Pi hwéng tro cip thit nghiép trwéc ngay 01/01/2015: in to roi qua trinh BHTN
da huong tai “chét so6 tai BHXH Viét Nam” trén chuong trinh quan 1y (theo nguyén tdc cdt
toan bo qua trinh dong BHTN da huong trudc do).

+ Pi huong tro cAp thit nghiép tir sau ngay 01/01/2015: in to roi qua trinh BHTN
da hudng va bao luu thoi gian BHTN chua hudng tai “chdt s6 tai BHXH Viét Nam” trén
chuong trinh quan 1y (theo nguyén tdc cdt qua trinh déng BHTN twong vmg véi sé thing
hiwong BHIN, cit 1 thang huéng tro cap that nghiép twong img véi 12 thang déng BHTN
theo hwéng dan tai cong van sé 3722/BHXH-CST ngdy 19/11/2015 ciia BHXH Thanh pho).

+ Truong hop khong c6 dir ligu tai “chét s6 tai BHXH Viét Nam” thi vao dit liéu cta
noi di chdt s trude d6 dé chuyén dir liéu chdt s6 “BL” tai “chét s6 bao luu di chuyén”, sau
do in to ro1 qué trinh dong BHTN da huong va xac nhan lai qué trinh dong BHTN chua
hudng tai “chét s6 tai BHXH Viét Nam”.

Lueu \: Néu s6 dd in to roi hieong tro: cap that nghiép thi khong thiee hién buéce trén.

Buwée 3: Xac nhan thoi gian déng BHXH, BHTN, BHTNLD, BNN
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- Néu s6 BHXH mau cii, thuc hién cét goc luu cung hd so, cap nhat dir liéu cép lai to

bia s6 trén chwong trinh quan 1y.

- Cap nhat dir liéu cap to roi s6 BHXH dén thoi diém don vi d3 dong BHXH, BHTN,
BHTNLD - BNN va bam tra s6 trén chuong trinh quan 1y.

- Truong hop nguoi lao dong c6 qua trinh tham gia trude d6 ¢ noi khac da co dir licu
tai “chdt s6 bao lwu di chuyén” thi thuc hién nhan dit liéu va xac nhan tiép thoi gian dong
BHXH, BHTN, BHTNLD - BNN tai don vi theo phuong dn “BL” d¢ in to rdi chét so.

- Truong hop nguoi lao dong c6 qua trinh tham gia trudc d6 ¢ noi khac chua cé dir
lidu tai “chdt s6 bao luu di chuyén” nhung da chét trén so thi 1ap Phiéu dé& nghi (Mau C02-
TS) kém theo s6 BHXH chuyén Phong/bd phan Quan 1y thu dé kiém tra, nhdp bo sung (thai
han 01 ngay). Sau do thuc hién xac nhéan tiép thot gian dong BHXH, BHTN, BHTNLD -

BNN tai don vi theo phuong an “BL” dé in to rdi chét sb.

- Truong hop nguoi lao dong c6 qua trinh tham gia trudc d6 ¢ noi khac chua c6 dir

li¢u tai “chot s6 bao luu di chuyén” (do chua chot so6 tai don vi trude) néu:

+ Cung co quan BHXH dang quan 1y va da bao giam: thuyc hién xac nhan thoi gian
dong tai don vi trudc va xac nhan tiép thoi gian dong BHXH, BHTN, BHTNLD - BNN tai

don vi theo phwong an “BL” dé in to rdi chdt so.

+ Khéc co quan BHXH dang quan 1y: thuc hién x4c nhan tiép thoi gian dong BHXH,
BHTN, BHTNLD - BNN tai don vi theo phuong an “BL” dé in to roi chét 6.

- In to bia (trudong hop thu hoi sd6 mau cit), to roi s6 BHXH; 02 Danh sach cép sd
BHXH (Mau D09a-TS) ky xac nhan, trinh lanh dao ky duyét va dong dau (néu co), 01 bién

ban giao nhén to roi s6 BHXH ky vao “dai dién bén giao”; danh sach cap to roi so.

- Cap nhat tinh trang hd so vao phﬁn mém TNHS va chuyén to bia, to roi s6 BHXH,
01 Mau D09a-TS (néu c6), bién ban giao nhan to rdi s6 BHXH cho bd phan TKQ. Luu 01
Mau D09a-TS (néu c6), danh sach cip td roi s6 cing ho so.

- Truong hop don vi chuyén qudn trong dia ban Thanh phé thi khong thuc hién xdc
nhén s6 BHXH.

- Doi véi ngueoi lao dong di c6 sé BHXH khi tiép tuc tham gia, do dit liéu qud trinh
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déng & noi khdc chua cdp nhdt kip thoi trén TST, dé kip thoi han gidi quyét hé so va tranh
mdt thoi gian ldp phiéu dé nghi chuyén Phong/bg phdn Qudn 1y thu dé lay div lidu ve,
Phong/bé phdn s6 - thé dwoc phan quyén lay dit liéu qua trinh déng o noi khdc tai muc “chot
s6 bdo heu di chuyén ” nhung khéng dwoe nhdp qud trinh néu khéng c6 dir liéu tai “chot sé

bdo leu di chuyén

- Truong hop kiém tra dir liéu dong b trén chirong trinh qudn 1y néu nguwoi lao dong
¢6 nhiéu s6 BHXH hodc dang tham gia ¢ noi khac thi van thuce hién in to roi chot sé BHXH.

Pong thoi théng bdo nguoi lao dong c6 nhiéu sé yéu cau gop sé theo “Phiéu yéu cau”.
Budce 3: B) phan TKQ. Thoi han 0,5 ngay.
- Tiép nhén hd so tir Phong/bg phan cép s0, thé, cap nhat vao phﬁn mém TNHS.

- Tién hanh chuyén két qua giai quyét hd so cho Dich vu Buu dién dé tra don vi hodc

truc tiép cho nguoi lao dong.

I1. Quy trinh tiép nhin hd so, gidi quyét va tra két qua thi tuc hanh chinh theo

co ché mot cira (Quy trinh ho so giao dich dién tir)

1. Ping ky, diéu chinh dong BHXH, BHYT, BHTN, BHTNLD, BNN; cip sb
BHXH, thé BHYT (MAu s6 600).

1.1. Muc dich: Tiép nhan va giai quyét hd so don vi ndp béo ting lao dong thudc ddi
tuong cung tham gia BHXH, BHYT, BHTN, BHTNLD, BNN; cip s6 BHXH; cip thé
BHYT; DPon vi dang ky tham gia BHXH, BHYT lan dau; Pon vi di chuyén tr dia ban tinh,
thanh phd khac dén; Ngudi lao dong di 1am viéc theo hop dong c6 thoi han & nudc ngoai
dong BHXH thong qua don vi.

1.2. Thoi han gidi quyét ho sovatra két qua: 05 ngay, trong do:

- BO phan QLT 2,5 ngay.
- Bo phan CST 02 ngay.
- B6 phan TNTKQ 0,5 ngay.

1.3. So do:
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1.4. Quy trinh chi tiét:

a. Ponvi

- Huéng dan nguoi tham gia ty tra ctru thong tin cd nhan trén trang thong tin dién tir
BHXH Viét Nam baohiemxahoi.gov.vn dé cung cip ma sé BHXH cho don vi ké khai ho so.
Trudng hop ngudi tham gia chwa ¢6 mi s6 BHXH thi ké khai To khai tham gia, diéu chinh
thong tin BHXH, BHYT va Phu lyc Thanh vién ho gia dinh (Mau TK1-TS).

- Su dung phén mém ké khai cia BHXH Viét Nam hodc Té chirc I-VAN dé 1ap hd
so; Ky dién tir trén ho so da 1ap va giri dén cong thong tin dién tr BHXH Viét Nam, gom:
Mau TK1-TS; Mau D02-TS (ghi day dit ma s6 BHXH d6i véi truong hop khong ké khai Mau
TK1- TS); Mau TK3-TS (ddi voi truong hop don vi dang ky tham gia lan dau; chuyén dia
ban déng BHXH, BHYT hoic ¢6 thay doi thong tin); Mau DO1-TS (néu co).

- Pon vi ghi chii vao Mau D02-TS, dong thoi giri ban sao (gidy) cho co quan BHXH
(Phong/bd phan Quan Iy thu) qua buu dién ddi véi cac trudng hop sau:

« Céc loai gidy to lam cin cir huong quyén loi BHYT cao hon (Muc I Phu luc 3 - QP
595 va Stra d6i, b6 sung Phu luc 03 ban hanh kém theo Quyét dinh s6 888/QB-BHXH
ngay 16/7/2018 ctia Tong Giam déc BHXH Viét Nam);

«  Hop ddng lao dong (HDPLP) ¢6 thoi han ¢ nudc ngoai hoic HDLD dugc gia han kém
theo van ban gia han HDLD hoic HPLD duoc ky méi tai nude tiép nhan lao dong theo
hop dong ddi vdi ngudi lao dong di 1am viéc & nude ngoai theo hop ddng tai Tiét a, ¢ va
d Piém 1.7 Khoan 1 Diéu 4 Qb 595.

*  Giy phép kinh doanh hoic Quyét dinh thanh lap dbi voi don vi ddng ky tham gia lan
dau; chuyén dia ban déng BHXH, BHYT hodc c6 thay doi thong tin.

Luweu Y: Pon vi chi ké khai phat sinh ting lao déng trén Mau DO2-TS déi véi ho so
dién tir Mau s6 600.

- Sau khi ndp ho so thanh cong, don vi nhan dugc Thong bao xac nhan ndp hd so
BHXH dién tir (Mau 02/TB-GDDT); Trong vong 04 ngay lam viéc, don vi s€ nhén Thong
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bao giai quyét hd so giao dich dién tir va tra két qua (Mau 03/TB-GDDT) tai dia chi thu dién
tir dd dang ky hodc tai cong thong tin dién tr BHXH Viét Nam.

- Pon vi khi nhan to bia s6 BHXH, th¢ BHYT do co quan BHXH chuyén dén qua
Buu dién thi trd cho nguoi lao dong luu gitr.

b. Phong/bd phian quéan ly thu

- Tiép nhan ho so ctia don vi tir phan mém ti€p nhan ho so.

- Cap nhat thong tin Mau TK1-TS vao di liéu thu (néu chua c6 nhan than).

Luu y: Trieong hop khi cdp nhdt, thong tin trén Mau TK1-TS triing khép véi thong tin
ngueoi tham gia da dwoc cap ma sé BHXH thi ghi md s6 BHXH vao Mau D02-TS, khéng thiee
hién nhdp théng tin mau TK1-TS vao co sé dit liéu.

- Nhap phat sinh ting theo Mau D02-TS vao di liéu thu.

- Trudng hop don vi di chuyén tir dia ban tinh, thanh phé khac dén: thyc hién theo
Quy trinh chuyén don vi tai muc Tro gitp » Huéng din st dung trén phan mém TST dé
chuyén s6 lao dong, s6 ng, thang hoan thanh, nhan qua trinh cta toan bd ngudi lao dong va
nhap phat sinh ting theo phuong an “TD”.

- Ghi cha vao phan mém tiép nhén hd so: ndi dung dé& nghi don vi bd sung, hoan
chinh hd so d6i véi cac truong hop ké khai khong dung, khong du, khong cip nhat vao dir
liéu thu.

Chuyén hé so dién tir dén Phong/bd phan cép sd, thé qua phin mém TNHS.

Phong/bé phan cip sb, thé

o

Tiép nhan ho so tir Phong/bd phan Quan 1y thu trén phan mém TNHS.

Cin ¢t ho so, ban Tong hop danh sach lao dong tham gia BHXH, BHYT, BHTN,
BHTNLD, BNN (Mau s6 D02a-TS) tir dit liéu di dugc cap nhat trén chuong trinh quan 1y:

+ Cap nhat dir liéu cap méi to bia s6 BHXH (néu c6) va thé BHYT (néu c6 thay doi

théng tin).

+ In to bia, thé¢ BHYT; in 02 Danh sach cap s6 BHXH (Mau D09a-TS), 02 Danh sach
cap th¢ BHYT (Mau D10a-TS) ky xac nhan, trinh lanh dao ky duyét va dong dau hoic
chuyén file (d6i voi don vi ¢o s6 lao dong 16n) dé thong bao cho don vi; In 01 bién ban giao
nhan s6 BHXH, thé BHYT ky vao “dai dién bén giao”.

+ Cap nhat tinh trang hd so vao phén mém TNHS va chuyén to bia 0, thé BHYT; 01
Mau D09a-TS, 01 Mau s6 D10a-TS va bién ban giao nhan s6 BHXH, thé BHYT cho b phan
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TKQ. Luu 01 Mau D09a-TS, 01 Mau sé D10a-TS (néu co).

+ Trudng hop thé¢ BHYT khong thay doi thong tin thi cap nhat dit liéu thoi han st
dung thé va in danh sach cdp thé BHYT (Mau 10a-TS) dé tra cho don vi nhung khong in
thé.

+ Truong hop nguoi lao dong dirng dong do nghi khéng lwong, nghi 6m, thai sdin
(KL, OF, TS) sau dé ting lai (ON) thi khdng in thé BHYT, in 02 Danh sich cdp thé BHYT
(méu s6 D10a-TS) ky xdc nhdn, trinh lanh dao kY duyét va déng ddu hodc chuyén file (d6i
v6i don vi 6 sb lao dong 16m) dé théng bdo cho don vi

+ Ldp Phiéu sir dung phéi bia s6 BHXH (Mdu CO06-TS), Phiéu sir dung phéi thé
BHYT (CO7-TS) va M¢ s6 theo déi tinh hinh cdp s6 BHXH, thoi han sir dung thé BHYT; tinh
hinh sir dung phéi s6 BHXH, phéi thé BHYT (Mdau S04-TS, S05-TS, S06-TS, SO7-TS). Céc
logi Phiéu sir dung va S6 theo doi duoc quan ly trong co so dir liéu, chi thuc hién in khi ¢
yéu cau ciia Lanh dao, doan kiém tra hodc co quan c6 tham quyén.

d. Phong/by phin TNTKQ

Tiép nhén bia s6 BHXH, thé BHYT tur Phong/bd phan cép s6, thé; chuyén tra don vi
qua buu dién. Ghi nhan tra két qua trén phan mém tiép nhan ho so.

2. Piang ky, diéu chinh déng BHXH, BHYT, BHTN, BHTNLD, BNN; cip s6
BHXH, thé BHYT (B4o giam) (Mau s6 600a)

2.1. Muc dich: Tiép nhan va giai quyét hd so ctia don vi bao giam cho ddi twong cing
tham gia BHXH, BHYT, BHTN, BHTNLD - BNN do thoi vi¢c, nghi huu, nghi thai san, nghi
khong lwong, nghi huong ché do; Nguoi lao dong vé nude, két thuc hop dong lam viéc ¢
nudc ngoai dang dong BHXH thong qua don vi; Xac nhan qua trinh BHXH, BHTN,
BHTNLD - BNN; Cip thé BHYT cho d6i twong 6m dau dai ngay; Pon vi ngimg tham gia, di
chuyén noi khéc, giai thé, pha san; Pon vi tam dimg dong vao quy huu tri, tir tuat.

2.2. Phwong thirc ndp ho so

Khi nguoi lao dong nghi viée, dimg dong, don vi c6 trach nhiém dong du BHXH,
BHTN, BHTNLD - BNN va lap ho so dién tir theo nghiép vu Dang ky, diéu chinh déng
BHXH, BHYT, BHTN, BHTNLD, BNN; cap s6 BHXH, th¢ BHYT (B4o giam) (Mau s
600a):

- Truong hop s6 BHXH da ra sot va tra so cho ngudi lao dong, co quan BHXH cin cir
hd so bao giam thuc hién x4c nhan va in to roi s6 BHXH dén thoi diém da dong BHXH,
BHTN, BHTNLD - BNN chuyén vé don vi dé tra cho ngudi lao dong.
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- Trudng hop s6 BHXH chua dugc co quan BHXH ra soat va tra so thi co quan BHXH
khong xac nhan qua trinh BHXH, BHTN theo hd so dién tir 600a, don vi c6 trach nhiém lap
hd so gidy theo phiéu giao nhan hd so (PGNHS) 620 kém s6 BHXH ndp cho co quan BHXH
qua buu dién dé duoc ra soat, cap nhat dir liéu, xac nhan va in to roi s6 BHXH dén thoi diém
da dong BHXH, BHTN, BHTNLD - BNN, chuyén vé don vi dé tra cho nguoi lao dong.

- Trudng hop don vi no, sau khi dugc co quan BHXH xac nhan, in to roi s6 BHXH
dén thoi diém da dong du tién BHXH, BHTN, BHTNLD - BNN, don vi ¢6 trach nhiém ndp
du s6 tién no va lap Danh sach xac nhan bd sung qué trinh dong BHXH, BHTN, BHTNLD -
BNN cho ngudi lao dong (khong can ndp s6 BHXH) giri theo PGNHS 620 cho co quan
BHXH dé in to roi s6 BHXH xac nhan bo sung.

2.3. Thoi han giai quyét ho so va tra két qua: 05 ngay, trong do:

- B6 phan QLT 02 ngay; Bo phan CST 2,5 ngay; Bo phan TNTKQ 0,5 ngay.

2.4. So do:
1
Don vi R + Cbng thong tin dién tir BHXH Viét Nam

* .
P 5 ' 2
: v

B¢ phin 4 | By phin 3 | B phén

TNTKQ (¢~~~ CST [** QLT

2.5. Quy trinh chi tiét:

a. Donvi

- Str dung phén mém ké khai cia BHXH Viét Nam hodc T6 chirc I-VAN dé lap hd
so; Ky dién tir trén ho so di 1ap va giri dén cong thong tin dién tir BHXH Viét Nam, gdm:
Mau D02-TS; Mau DO1-TS (néu co).

- Trudng hop nguoi lao dong nghi viéc dé huong ché do 6m dau do mic bénh thude
Danh muc bénh cin chira tri dai ngay do B trwéng Bé Y té ban hanh kém theo Théong
tw s6 46/2016/TT-BYT ngay 30/12/2016: don vi ghi “Om dai ngay” vio cot ghi chu trén
Mau D02-TS.

- Trudng hop nguoi lao dong nghi viée dé huong ché do 6m dau tir 14 ngay tré 1én
trong thang: don vi ghi “Om 14 ngay” vao cot ghi chii trén Mau D02-TS.

- Ddi v6i trudng hop don vi tam ding dong vao quy huu tri va tir tudt; giai thé; cham
dut hoat dong; chuyén dia phuong khac: don vi phai giam thu toan bd lao dong cua tit ca cac
ma don vi (YN, BW, AD,...) ma don vi dang tham gia va gui Quyét dinh/van ban cua co
quan Nha nuéc ¢6 thim quyén cho co quan BHXH bang buu dién.
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Luuy:

+ Truong hop nguoi lao déng théi viéc, cham dit HPLD, nghi khong hwéng lirong:
don vi lgp danh sach bdo giam giri co quan BHXH tir ngay 20 dén ngdy cudi clng cia thing
truée thang nghi thi khéng phdi déng BHYT. Néu bdo giam tir ngay 01 cia thang nghi thi
phdi déng bé sung gid tri thé BHYT 01 thang va thé c6 gid tri sit dung dén hét thang do.

+ Don vi chi ké khai cdc truong hop gidm lao déng trén Mau D02-TS doi véi ho so
dién tir Mau s6 600a.

- Sau khi ndp ho so thanh cong, don vi nhan dugc Thong bao xac nhin ndp ho so
BHXH dién tir (Mau 02/TB-GDPT); Trong vong 04 ngay lam viéc, don vi s& nhan Thong
béo giai quyét ho so giao dich dién tir va tra két qua (Mau 03/TB-GDDT) tai dia chi thu dién
tur da dang ky hoac tai céng thong tin di¢n trt BHXH Viét Nam.

- Pon vi khi nhéan to bia va to roi s6 BHXH; thé BHYT (néu c6) do co quan BHXH

chuyén dén qua Buu dién thi tra cho nguoi lao dong luu gitr.

b. Phong/bd phan quan |y thu

- Tiép nhan hd so ctia don vi tir phan mém tiép nhan ho so.
- Nhap phét sinh gidm lao dong trén Mau D02-TS vao dit liéu thu. Truong hop don
vi chuyén quan trén dia ban Thanh phd thi nhap phat sinh theo phuong an “GD”.

- Truong hop don vi ghi chu “Om dai ngay”: tich “Thu héi thé” khi nhap phat sinh
giam thu BHXH, BHYT, BHTN, BHTNLD-BNN; cip méi ma don vi quan 1y d6i twong dm
dau dai ngdy ADXXXX_ (néu chua c6); Nhap phét sinh ting thu BHYT vao md ADXXXX
dé cap thé BHYT co gia tri lién tuc (vi du: OF tai phat sinh thang 8/2018, nhdp tang thu
BHYT theo ma ADXXXX _tir thang 9/2018).

- Truong hop don vi ghi chii “Om 14 ngay”: khong tich “Thu hoi thé” khi nhap
phét sinh giam thu BHXH, BHYT, BHTN, BHTNLD-BNN, ngudi lao dong nghi viéc dé
huong ché d6 6m dau tir 14 ngay tro 1én trong thang duoc sir dung thé BHYT dén hét thang
d6 ma khong phai dong tién BHYT (khong qua 02 thang trong 01 nim).

- Péi voi trudng hop don vi tam dimng dong vao quy huu tri va tir tudt; giai thé; pha
san; chdm dut hoat dong; chuyén dia phuong khéc: giam thu toan bd lao dong cua tat ca cac
ma don vi (YN, BW, AD,...) ma don vi dang tham gia; pé nghi don vi con ng BHXH chuyén
nop tién day du; Cap nhat “Ngay giam”; “Ly do giam” vao thong tin Danh myc don vi.

- Ghi cht vao phan mém tiép nhan ho so:
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+ “Ma don vi d6i twong 6m dau dai ngay sb luong the” (vi du: AD0089Z 15: cdp 15
the BHYT theo ma AD0089Z).

+ No6i dung dé nghi don vi bo sung, hoan chinh hd so d6i véi cac truong hop ké khai
khong dung, khong du, khong cap nhat vao dir lidu thu.

- Chuyén hd so dién tir #én Phong/bo phan cip sb, thé bang phan mém tiép nhan hd
SO.

c. Phong/bd phan cip sb, thé

- Tiép nhan hd so tir Phong/bd phan Quan 1y thu trén phin mém TNHS.

- Can cir ho so, ban Tong hop danh sach lao dong tham gia BHXH, BHYT, BHTN,
BHTNLD - BNN (Mau s6 D02a-TS), ban Tong hop danh sach nguoi chi tham gia BHYT
(MAu D03a-TS) (néu co) tir dit liéu da duoc cap nhat trén phan mém TST:

c.l. Xac nhan thoi gian dong BHXH, BHTN, BHTNLD - BNN

c.1.1 Poi véi s6 BHXH di dwoe ra soat, bAm tra sé trén TST (da in to roi 4027

hoic in to bia ting mdi hoan toan) tai don vi.

- Can cu dir liéu thu trén phr:?m mém TST thuc hién cap nhat dir licu cép to 1o s6
BHXH dén thoi diém don vi i dong BHXH, BHTN, BHTNLD - BNN.

- In to roi s6 BHXH; 01 bién ban giao nhan to roi s6 BHXH ky vao “dai dién bén

giao”’; danh sach cap to roi so.

- Céap nhat tinh trang hd so vao phén mém TNHS va chuyén to 1o $O BHXH, bién ban

giao nhan to roi s6 BHXH cho bd phan TKQ. Luu danh sach cap to rdi s6 cting hd so.

c.1.2 Poi v6i s6 BHXH da dwoc ra soat, bAm tra so trén TST va xac nhin “BL”,
sau d6 tiép tuc tham gia BHXH, BHTN, BHTNLPD - BNN.

Budéc 1: Thue hién kiém tra dir liéu trén chwong trinh quan ly

- Dir liéu da c6 phat sinh giam.

- Dit liéu huong ché d¢ thai san.

- Tinh hinh thanh toan cua don vi.
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- Dit liéu thoi gian dong (dién bién luong, chirc danh ...) tai don vi va Tong thoi gian
dong BHXH, BHTN, BHTNLD - BNN chua hudng ctia nguoi lao dong.

- Truong hop dit liéu chua khép dung (tring qua trinh, thiéu chirc danh, thai san > 6
thang,...) thi lap Phiéu dé nghi (Mau C02-TS) chuyén Phong (Bo phan) Quan 1y thu kiém tra,
diéu chinh (thoi han 0,5 ngay).

Buéc 2: Tra ciu dir liéu hwéng BHXH mét lan, tro cip that nghiép va in to roi
huéng tro cap that nghiép, bio lwu thoi gian déng BHTN chwa huéng.

- Tra ctru trén trang web caa BHXH Thanh phd tai http:/serverpt/tracuu 1 lan va trang
web cia BHXH Viét Nam tai https://tracuu.bhxh.gov.vn/.

- Néu da hwéng tro cap BHXH 1 1an: thyc hién cit qua trinh dong BHXH d3 huong
trg cAp BHXH 1 lan.

- Néu nguoi lao dong da hwéng tro cip thit nghiép nhung chwa in to roi huwéng
tro  cAp that nghiép, thuc hién:
+ Pi huéng tro cip thit nghi¢p truée ngay 01/01/2015: in to roi qué trinh BHTN
d3 huong tai “chdt s6 tai BHXH Viét Nam” trén chwong trinh quéan 1y (Cdt toan bé qud trinh
dong BHTN da huong truoc do).

+ Pi huwong trg cAp that nghi¢p tir sau ngay 01/01/2015: in to roi qua trinh BHTN
da huong va bao luu thoi gian BHTN chua huong tai “chét s6 tai BHXH Viét Nam” trén
chuong trinh quéan 1y (Cdt qud trinh déng BHTN twong ving véi sé thang hieong BHTN theo
nguyén tdc cir 1 thang hwong tro cdp that nghiép twong vmg véi 12 thdng déng BHIN theo
hwéng dan tai cong vin sé 3722/BHXH-CST ngay 19/11/2015 ciia BHXH Thanh phé).

+ Truong hop khong c6 dit ligu tai “chét s6 tai BHXH Viét Nam” thi vao dit liéu cta
noi da chét s6 trude d6 dé chuyén dir liéu chdt sd6 “BL” tai “chédt s6 bao luu di chuyén”, sau
do in to ro1 qua trinh dong BHTN da hudng va xac nhén lai qua trinh dong BHTN chua
huong tai “chét s6 tai BHXH Viét Nam”.

Luu y: Néu sé dd in to roi huong tro cdp that nghiép thi khéng thie hién budc trén.

Buwéc 3: Xac nhan thoi gian dong BHXH, BHTN, BHTNLD, BNN

- Cap nhat dir liéu xac nhan va cép to roi s6 BHXH dén thoi diém don vi dd dong

BHXH, BHTN, BHTNLD - BNN trén phan mém TST.
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- Truong hop nguoi lao dong cé qua trinh tham gia trudc d6 ¢ noi khac da co6 dir licu
tai “chdt s6 bao lwu di chuyén” thi thuc hién nhan dir liéu va xac nhan tiép thoi gian dong

BHXH, BHTN, BHTNLD - BNN tai don vi theo phuong an “BL” dé in td roi chdt so.

- Truong hop nguoi lao dong cé qua trinh tham gia trude d6 ¢ noi khac chua c6 dir
lidu tai “chét s6 bao lwu di chuyén” (do chua chét sb tai don vi trude) néu:

+ Cung co quan BHXH dang quan ly va da bao gidm: thuc hién xac nhan thoi gian
dong tai don vi trudc va xac nhan tiép thoi gian dong BHXH, BHTN, BHTNLD - BNN tai
don vi theo phwong an “BL” dé in to rdi chdt so.

+ Khéc co quan BHXH dang quan 1y: thuc hién x4c nhan tiép thoi gian dong BHXH,
BHTN, BHTNLD - BNN tai don vi theo phuong an “BL” d¢ in to rdi chét so.

- In t& roi s6 BHXH; 01 bién ban giao nhén to roi s6 BHXH ky vao “dai dién bén
giao™; danh sach cap to roi so.

- Trudng hop don vi no: xac nhan, in to roi s6 BHXH dén thoi diém da dong du tién
BHXH, BHTN, BHTNLD - BNN va lap Thong b&o (mdu dinh kém) dé nghi don vi sau khi
chuyén ndp du s tién no thi 1ap Danh sach xac nhan bd sung qua trinh déng BHXH, BHTN,
BHTNLD - BNN cho nguoi lao dong (khong can ndp s6 BHXH) giri theo PGNHS 620 cho
co quan BHXH d¢é in to roi s6 BHXH xac nhan bo sung.

- Cap nhat tinh trang hd so véao phén mém TNHS va chuyén to roi s6 BHXH, bién ban
giao nhan to roi s6 BHXH; Thong bao (mdu dinh kém) d6i voi don vi ng cho bd phan TKQ.
Luu danh sach cép to roi sé cuing hd so.

Luuy;

- Trwong hop don vi chuyén qudn trong dia ban Thanh phé thi khéng thuc hién xdc
nhdn sé BHXH.

- Déi véi nguoi lao déng da cé s6 BHXH khi tiép tuc tham gia, do dit liéu qud trinh
doéng & noi khdc chia ¢dp nhdt kip thoi trén TST, dé kip thoi han gidi quyét hé so va tranh
mdt thoi gian Idp phiéu dé nghi chuyén Phong/bé phdn Qudn ly thu dé ldy div liéu ve,
Phong/bé phdn s6 - thé dwoc phdn quyén ldy dit liéu qud trinh déng & noi khdc tai muc “chot
$6 bdo luru di chuyén ” nhung khong duwoc nhdp qud trinh néu khéng cé dir liéu tai “chot sé
bado leu di chuyén”

- Truong hop kiém tra dir liéu dong bé trén chwong trinh quan Iy néu nguoi lao dong
c6 nhiéu sé BHXH hodc dang tham gia ¢ noi khadc thi van thue hién in to roi chét sé BHXH.
Pong thoi théng bdo nguoi lao dong c6 nhiéu sé yéu cau gop sé theo “Phiéu yéu cau”.

c.2. Poi v6i ho so cap thé BHYT cho dbi twong 6m dau dai ngay:
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- Cap nhat dir liéu cdp, in thé BHYT trén phan mém TST; 02 Danh sich cip thé
BHYT (Mau D10a-TS) ky xac nhan, trinh lanh dao ky duyét va dong dau dé thong bao cho
don vi; In 01 bién ban giao nhan thé¢ BHYT ky vao “dai di¢n bén giao”.

- Cap nhat tinh trang hd so vao phan mém TNHS va chuyén thé¢ BHYT; 01 MAu s
DIOa- TS va bién ban giao nhan thé¢ BHYT cho b phian TKQ. Luu 01 Mau s D10a-TS cling

ho so.

d. Phona/bd phan TNTKO

Tiép nhén to bia, to roi s6 BHXH tir Phong/bd phan cép s6, thé; chuyén tra don vi

qua buu dién. Ghi nhan tra két qua trén phan mém tiép nhan ho so.

3. Quy trinh cép lai s6 BHXH do mit, héng (Mau s6 607)

Diéu kién:

- Nguoi lao dong dang lam viéc hoac da nghi viéc chua xac nhdn qua trinh dong
BHXH, BHTN, BHTNLP-BNN (ké ca da giam han) ndp hé so cho co quan BHXH noi dang
lam viéc hoac da nghi viéc nhung chwa xac nhan qua trinh dong hodc nop thong qua don vi
noi dang lam viéc hodc da nghi viéc nhung chua xdc nhan qua trinh dong BHXH, BHTN,
BHTNLD-BNN.

- Nguwoi lao dong co qua trinh dong BHXH, BHTN, BHTNLD-BNN o BHXH
tinh/thanh ph(f khac hodc trén dia ban TP.HCM, so BHXH da dwoc xac nhan qud trinh dong,
néu tai thoi diém ndp ho so khong tiép tuc tham gia BHXH thi ndp hé so cho co quan BHXH.

- Nguoi lao déng cé qud trinh dong BHXH, BHTN ¢ BHXH tinh/thanh phé khéc da
dwoc xdc nhan sau do tiérp tuc tham gia BHXH trén dia ban TP.HCM thi nop hé so tai co
quan BHXH noi dang tham gia hodc nop thong qua don vi noi dang lam viéc.

Lueu y: Triweong hop hé so can phai xdc minh qud trinh déng BHXH ¢ tinh khdc hodc nhiéu
don vi noi ngueoi lao déng cé thoi gian lam viée thi thoi han gidi quyét ho so khong qué 45
ngay va co quan BHXH sé ¢é van ban théng bdo cho cd nhéan/don vi biét.

3.1. Muc dich: Tiép nhan va giai quyét ho so dé nghi cap lai s6 BHXH do mét, hong

do nguodi tham gia hoac don vi nop.

3.2. Phwong thirc ndp ho so

Khi c6 cac phat sinh nguoi lao dong/don vi can ctr diéu kién néu trén 1ap va guri ho so
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dién tir theo ma hd so 607 cho co quan BHXH.

3.3. Thoi han gidi quyét hd so va tra két qua: 10 ngay hoic 45 ngay (Truong hop
hé so can phdi xdc minh qud trinh déng BHXH ¢ tinh khdc hodc nhiéu don vi noi nguoi lao

dong c6 thoi gian lam viée thi thoi han gidi quyét ho so khong qud 45 ngay).

3.4. Quy trinh tém tit

- So db:
Ngwoi tham gia/ Bl 2
Pon vi r ------ -+ Cong thong tin di¢n tivt BHXH Vi¢t Nam
on vi B
i '
: i B3
: \ 4
X B4 B3.1 o
B¢ phin TNTKQ |q--------=-=-- B¢ phin CST |« » By phin QLT

- Dién giai quy trinh:
Budc 1

Trudng hop ngudi tham gia ty ndp hd so thi ké khai, cung cap ho so theo hudng din
tai Muc A; DPon vi thuc hién ké khai, cung cép hd so theo hudng dan tai Muc B.

A.NGUOI THAM GIA (1 nép ho so cho co quan BHXH)

- Str dung phﬁn mém ké khai ctia BHXH Viét Nam hodc T6 chirc [-'VAN dé lap Mau
TKI-TS (ghi day dit ma sé BHXH néu co);

- Scan file hinh 4nh T khai cap s6 BHXH da duoc duyét ddi véi nguoi lao dong co
qua trinh tham gia trudc thang 01/1995. Truong hop mat t& khai thi ndp toan bd ho so goe cd

lién quan theo phiéu giao nhan ho so 607 (ho so gidy).

- Ky dién tir trén hd so da lap va giri dén cong thong tin dién tr BHXH Viét Nam
hodc qua T6 chuc I-VAN.

B. PON VI

- Str dung phan mém ké khai cia BHXH Viét Nam hodc T6 chirc I-VAN dé 1ap hd
s0, gom: Mau TK1-TS (ghi day du ma s6 BHXH néu c6); Mau DO1-TS (néu c6).

- Scan file hinh anh To khai cip s6 BHXH da duoc duyét ddi voi nguoi lao dong c6
qué trinh tham gia trudce thang 01/1995.
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- qu dién tir trén ho so da 1ap va gui dén cong thong tin dién tir BHXH Viét Nam
hodc qua T6 chuc I-VAN.

Buéc 2: Sau khi ndp ho so thanh cong, don vi/ngudi lao dong nhan Thong béo xac
nhan ndp hd so BHXH dién tir (Mau 02/TB-GDDT); Trong vong 04 ngay lam viéc, don vi s&
nhan Théng bao giai quyét hd so giao dich dién tir va tra két qua (Mau 03/TB-GDDT) tai dia
chi thu dién tr da dang ky hoac tai céng thong tin dién tr BHXH Viét Nam.

Buéc 3: Phong (Bd phan) cap so, thé. Thoi han 9,5 ngay. Trong d6, Phong (bd phén)
Quan 1y thu 02 ngay néu cé phat sinh.
Buérc 4: Phong TNTKQ TTHC, bo phan TKQ. Thoi han 0,5 ngay.
3.5. Quy trinh chi tiét
Buéc 3: Phong (bd phén) cép so, thé
- Tiép nhan ho so dién tir ciia don vi/ngudi lao dong tir phan mém tiép nhan ho so.
Buéce 3.1: Kiém tra, ddi chiéu ho so, s6 BHXH (truong hop sé hong) véi dir liéu
trén chwong trinh quan ly
- Kiém tra, dbi chiéu cac chi tiéu trén mau biéu, hd so va s6 BHXH (truong hop sd

hong) véi dit li€u trén chuong trinh quan ly:

+ Thong tin ca nhan trén dit liéu quan 1y voi s6 BHXH.

+ Dir liéu cua thoi gian dé nghi cép lai (dién bién lwong, chuc danh ...) va tong thoi
gian dong BHXH, BHTN, BHTNLD-BNN chua hudng.

+ Néu nguoi lao dong c6 qua trinh tham gia trude d6 ¢ tinh/thanh phd khac chua c6 di
lidu tai “chdt s6 bao luu di chuyén” (do chua chét s6) hodc dit liéu khong khép dung voi hd
s0, sO BHXH (truong hop s6 hong) thi ¢6 van ban trinh Giam déc BHXH Thanh phd hoic
Giam d6c BHXH quén, huyén (d6i v6i hd so do BHXH quén, huyén giai quyét) ky van ban
dé nghi BHXH tinh, quan/huyén noi ngudi lao dong da tham gia BHXH, BHTN trudc d6 dé
xac minh lai qua trinh dong.

Lueu : Truong hop ho so can phdi xdc minh qua trinh déng BHXH & tinh khdc hodc
nhiéu don vi noi nguoi lao dong cé thoi gian lam viéc thi thoi han gidi quyét ho so khéng qud
45 ngay va co quan BHXH noi gidi quyét hé so phdi ¢é van ban théng bdo cho nguwoi lao
dong/don vi biét.

- Néu hd so ké khai khong dang, khong du hodc khong du diéu kién cép lai s6 BHXH

thi ghi chii noi dung dé nghi bd sung, hoan chinh hd so trén phian mém tiép nhan hd so dé
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thong bao cho ca nhan/don vi biét.

- Néu hd so hodc s6 BHXH (trudong hop s6 hong) khong khép ding véi dir lidu dang
quén 1y hodc s6 BHXH bi mét c6 qué trinh dong ¢ tinh/thanh phd khac thi cin cir vin ban xac
nhan qua trinh dong BHXH, BHTN, BHTNLD-BNN cta BHXH tinh/thanh phé (néu co), két
qua tra ctru huong BHXH 1 1an, hudng trg cap that nghiép lap Phiéu dé nghi (Mau C02-TS)
kém vin ban x4c nhan va hd so chuyén Phong (B6 phan) Quén 1y Thu dé diéu chinh, nhap dit
liéu trén chuong trinh quan ly.

Buwéce 3.2: Phong/bo phian Quén ly thu

- Tiép nhan ho so tir Phong (B9 phan) cap so, the.

- Can ctr vao hd so: nhap bd sung dir lidu cac thong tin vé& nhan than con thiéu trén
chuong trinh quan ly.

- Can ctr Phiéu dé nghi, van ban x4c nhan qua trinh déng ctia BHXH tinh, kiém tra,

dbi chiéu nhap bo sung qua trinh déng BHXH, BHTN, BHTNLD-BNN chua hudng vao phan
mém TST.

- Chuyén toan b hd so cho Phong (Bo phan) cap sd, thé, luu phiéu dé nghi, vin ban
xac nhan qua trinh ddong BHXH, BHTN ctia BHXH tinh.

Buéc 3.3: Phong/bd phén cép so, thé

% Tra ciru dir liéu hwéng BHXH mét lan, tro cip that nghiép va in to roi hwong tro
cAp that nghiép, bio hru thoi gian déng BHTN chwa hwéng.

- Tra ctru trén trang Web cua BHXH Thanh phd tai http ://serverpt/tracuullan va trang
web cua BHXH Viét Nam tai https://tracuu.bhxh.gov.vn/.

- Néu da hwéng tro cAp BHXH 1 lan: thuc hién cit qué trinh dong BHXH dd huong
trg cAp BHXH 1 lan.

- Néu nguoi lao dong di huéng tro cip thit nghiép nhung chwa in to roi hwéng
tro cap thit nghi¢p, thue hién:

+ Pi huéng tro cap that nghiép truéc ngay 01/01/2015: in to roi qué trinh BHTN
d3 huong tai “chdt s6 tai BHXH Viét Nam” trén chuong trinh quan 1y (theo nguyén tdc cat

toan bo qua trinh dong BHTN da hwong truoc do).

+ P huwong tro cip that nghiép tir sau ngay 01/01/2015: in to roi qua trinh BHTN
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da huong va bao luu thoi gian BHTN chwa hudng tai “chét so tai BHXH Viét Nam” trén
chuong trinh quan 1y (theo nguyén tic cdt qud trinh déng BHTN twong vmg véi sé thing
huwéng BHTN, cir 1 thdng hieong tro cap thdt nghiép twong vmg véi 12 thang déng BHTN
theo hirémg dan tai cong van sé 3722/BHXH-CST ngay 19/11/2015 ciia BHXH Thanh pho).

+ Truong hop khong c6 dir ligu tai “chét s6 tai BHXH Viét Nam” thi vao dit liéu cta
noi da chdt so trude do dé chuyén dir liéu chdt s6 “BL” tai “chét s6 bao luu di chuyén”, sau
do in to roi qua trinh dong BHTN da hudng va xac nhén lai qua trinh dong BHTN chua
huong tai “chdt s6 tai BHXH Viét Nam”.

Lueu §: Néu s6 dd in to roi hieong tro cap that nghiép thi khéng thiee hién buée trén.

Buéc 3.4: Phong/bd phin cip so, thé
% CAp lai to bia, to roi qua trinh dong BHXH, BHTN, BHTNLD-BNN chwra huéng.
Néu dir liéu trén chuong trinh va hd so, s6 BHXH (truong hop s6 hong) khop ding, thuc
hién:

- Thu hdi toan b s6 BHXH (sé) mau cii hodc t& bia sd, cac trang to roi ) BHXH) cit
gdc luu cung ho so (d6i véi s6 hong).

- Cap nhat dir liéu cép lai to bia, cap lai to 101 s6 BHXH c6 qua trinh BHXH, BHTN
chua huong da dugc chdt s6 (néu ¢o) trén chuong trinh quan 1y:

+ Néu nguoi lao dong c6 qua trinh tham gia truéc d6 & noi khac di ¢6 dit liéu tai “chot
s6 bao lwu di chuyén” thi thyc hién nhan dit liéu thoi gian dong BHXH, BHTN, BHTNLD -
BNN dé cép lai to roi so.

- In to bia, to 10i s6 BHXH cip lai (néu c¢6); 02 Danh sach cap s6 BHXH (Mau D09a-
TS) ky xac nhén, trinh 1anh dao ky duyé¢t va dong dau; 01 bién ban giao nhan s6 BHXH, ky

vao “dai dién bén giao”; danh sach cap to roi so.

- Cap nhat tinh trang h6 so vao phan mém TNHS va chuyén td bia s6, to roi s6 (néu
c6); 01 Mau D09a-TS va bién ban giao nhan s6 BHXH cho bd phan TKQ; Luu 01 Mau
D09a-TS va danh sach cap to roi s6 cting ho so.

Luuy:
- Truong hop nguoi lao déng cé nhiéu s6 BHXH nhung trong dé ¢ sé dd nhdn

BHXH 1 lan va tro cdp that nghiép hodc nguoi lao déng cam két khong thira nhan thi khéa
dit liéu qud trinh déng BHXH, BHTN da hwéng hodc khéng thira nhdn, Idp bién ban hity sé
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lew cing ho so va khéng dwoc phuc hoi lai do div liéu hiy dd duoc chuyén tdp trung vé
BHXH Viét Nam.

- Truong hop kiém tra dir liéu dong bé trén chirong trinh quan 1y néu ngueoi lao déng
¢6 nhiéu sé BHXH hodc dang tham gia ¢ noi khdc thi van thye hién cdp lai s6é BHXH. Pong

thoi thong bao nguoi lao dong co nhiéu so yéu cau gop so theo “Phiéu yéu cau ”

- Doi véi ngueoi lao dong da c¢é s6 BHXH khi tiép tuc tham gia, do dit liéu qua trinh
dong ¢ noi khdc chia cdp nhdt kip thoi trén TST, d@é kip thoi han gidi quyét ho so va tranh
mat thoi gian ldp phiéu dé nghi chuyén Phong/bg phdn Qudn 1y thu dé lay div lidu ve,
Phong/bé phén s6 - thé dwoc phdn quyén ldy dir liéu qua trinh déng 6 noi khdc tai muc “chot

’

$6 bdo luu di chuyén ” nhwng khéng dwoc nhdp qud trinh néu khéng cé dir liéu tai “chot sé

bdo lwu di chuyén”.

- Truong hop nguoi dang tham gia, trude khi cdp lai sé thwe hién kiém tra dong bo
md s6 BHXH, néu chira ¢6 ma s6 BHXH thi ldp phiéu dé nghi (C02-TS) kem ho so chuyén
cho Phong (b6 phdn) Quan Iy thu dé dong bé dir liéu md s6 BHXH.

- Kiém tra qud trinh nhdp div liéu tham gia tir noi khdc chuyén dén “CQ” (néu c6)
theo dot phat sinh hay nhdp truc tiép trén chuwong trinh qudn 1y, truong hop nhdp truc tiép
néu cé nghi van, lién hé véi noi nhdp dir liéu dé kiém tra, doi chiéu.

- Truong hop nguoi lao dong co qua trinh dong BHXH, BHTN trucc do o tinh/thanh
phé khdc nhung khéng ké khai vao mau TK1-TS néu c¢é dir liéu trén muc “chét sé bdo heu di
chuyén” thi lgp Phiéu dé nghi (Mau C02-TS) chuyén Phong (Bé phdan) Quan Iy Thu cdp nhdt

dir liéu, cap lai so.

- Néu da chuyén Phong (Bé phdn) Quan Iy thu ban chinh: “van ban xdc nhdn qud
trinh dong cua Tinh ”, thi can bo cap so, the luu ban photo.

- Truong hop bi mat mét hodc mét s6 to roi s6 BHXH ciia don vi ndo thi cd'p lai qua
trinh cua don vi do, khong thuc hién cdp lai toan bo qua trinh tham gia cua NLD.

- Ho so cap lai s6 BHXH heu tai Phong (B6 phdn) cdp sé, thé sau 1 nam chuyén
Phong Quan Iy h6 so/Bo phdn TNHS ciia BHXH qudn huyén luu trit theo quy dinh.

Budce 4: B¢ phan TNTKQ
- Tiép nhan ho so tir Phong/bd phén cép s, thé cap nhat vao phan mém TNHS.

- Tién hanh chuyén két qua giai quyét ho so cho T6 chirc dich vu buu chinh dé tra don
vi hoic truc tiép cho nguoi lao dong.

- Xéc nhan giao nhan trén phan mém TNHS./.
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Phiéu giao nhdn hoé so ndy dp dung ké tir ngay 24/9/2018

S6 Ho s0: 607/............... /SO CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PHIEU GIAO NHAN HO SO
Loai hd so: C4p lai s6 BHXH do mat, héng
(Thoi han giai quyét loai ho so nay: 10 ngay hoac 45 ngay)

3. Pia chi nhan tra két qua hd so qua buu dién (NEU CO): .vuvvevvecvreeeeeeeeeeeeeee e,

STT Loai gidy to, biéu mau S6 lwong

I. | Cép lai s6 BHXH do mit:

T khai tham gia, diéu chinh théng tin BHXH, BHYT (mau TK1-TS, 01

ban/nguoi)
Déi véi nguoi lao dong co qua trinh tham gia truéc thang 01/1995 va
chua dugc co quan BHXH ra soat so, ho so can bo sung:

2.

- To khai cap s6 BHXH da duogc duyét [

- Néu mit to khai thi nop ho so gbc O

Il. | Cép lai s6 BHXH do héng:

To khai tham gia, diéu chinh théng tin BHXH, BHYT (mau TK1-TS, 01
ban/nguoi)

Luu y:

1. Truong hop sé6 BHXH bi mat hogc réach, hong (khong xdc dinh dwoc qud trinh déng) can
phdi xdc minh qud trinh déng BHXH ¢ tinh khac hogc nhiéu don vi noi nguoi lao déng co thoi
gian lam viéc thi thoi han gidi quyét khdng qua 45 ngay.

2. Déi Véi truong hop cd nhin nguoi lao dong nép hé so cap mat sé BHXH khi nhdn két
qua gidi quyét ho so: Nguwoi lao dong cung cap ban chinh giagy CMND dé doi chiéu. Truong
hop nhdn thay thi nguoi nhdn cung cdp gidy uy quyen theo ding quy dinh kém ban chinh
CMND dé doi chiéu.

3. Néu ngp ho so va nhan két qua qua buu dién thi thoi han gidi quyét ho so sé cong thém
02 ngay cho moi luot.

Ngay tra két qua: cordd...120..... (Qua han trd hd so 30 ngdy néu ca nhan chua dén nhan, co
quan BHXH s¢& chuyén ho so vao kho Iuu trix).

Cén b tiép nhan ho so Ngudi ndp ho so
(KY, ghi ho tén) (KY, ghi ho tén)



Phiéu giao nhdn hé so ndy dp dung ké tir ngay 24/9/2018

S6 Ho 50 608............... /SO CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic

PHIEU GIAO NHAN HO SO
Loai hd so: Cip lai s6 BHXH do thay déi ho, tén, chir dém;
ngay, thang, nim sinh; giéi tinh, dan tdc; quoc tich.
(Thoi han giai quyét loai hd so nay: 10 ngay)

1. Tén ¢ nhaAn/AON VI .ovoviiiiiiiiiiiiiiicc e Ma dON VI v
2. DIEN thoal: ..cooviiiiiiiii i Email: ..o
3. Pia chi nhan tra két qua hd so qua but dién (DU CO): wvuvvveeveevciceeeeeeeeeeee e

So

TT
I | Nguwdi tham gia:

TS khai tham gia, diéu chinh thong tin BHXH, BHYT (mau TKI-TS, 01

ban/nguoi)

- Gidy khai sinh hodc trich lyc khai sinh do co quan c6 tham quyen vé ho tich

cap theo quy dinh va chimg minh nhén dan/thé can cudc cong dan/hg chiéu

2. | (ban sao dwoc chitng thuc hodc ban sao dwoc cap tir 50 goc). 7

- Truong hop 1a Dang vién: thyc hién theo hudng dan cua co quan c6 thdm

quyen.

S6 BHXH (d6i véi truong hop nguoi lao dong bao luu qua trinh déng BHXH

trudc ngay 01/01/2008)

Il | Pon vi:

1. | Bang ké thong tin (mau DO1-TS) (néu co)

Loai gidy to, bi¢u miu S6 lwgng

1.

Luu y:
1. Thu tuc nop ho so:

- Nguoi dang lam viéc nép ho so cho don vi noi dang lam viéc hodc ndp cho co quan BHXH.

- Nguoi dang bao lwu thoi gian dong BHXH nop cho co quan BHXH.

2. Pon vi/nguwoi tham gia phdi chiu trach nhiém truéc phdp ludt vé viéc ké khai ho so.

3. Néu ndp hé so va nhdn két qua qua buu dién thi thoi han gidi quyét hé so sé cong thém 02
ngay cho méi luot.

Ngay tra két qua: ...../..../20..... (Qua han tra hd so 30 ngay néu ca nhan chua dén nhan, co quan
BHXH s¢€ chuyén ho so vao kho luu trir).
............... ,ngay...... thang...... nam...... .
Can bo tiep nhan ho so Nguwoi nop ho so
(Ky, ghi ho tén) (Ky, ghi ho tén)
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Phiéu giao nhdn hé so ndy dp dung ké tir ngay 24/9/2018

S6 ho so: 610/............... /THE CONG HOA XA HQI CHU NGHIA VIET NAM

Déc lap - Tu do - Hanh phic

PHIEU GIAO NHAN HO SO

Loai ho so: Cap lai thé BHYT do thay ddi mi quyén loi kham chira bénh; thay doi noi
kham chira bénh; thay ddi thong tin in trén thé; bé sung ma noi ddi twong sinh sdng;
ddi thoi diém hwéng di 05 nim lién tuc; cap thé BHYT cho ky truéc do thiéu thong tin.

1. TEN CANhAN/AON VI: .o M3 don vi:

(Thoi han giai quyét loai hd so nay: 03 ngiy)

2. Dién thoai: . ...Email:.
3. Dia chi nhan tra ket qua ho SO qua buu dlen (néu co) .........................................

STT

Loai gidy to, biéu mau

So6 lrgng

Nguwoi tham gia:

T khai tham gia, diéu chinh thong tin BHXH, BHYT (mau TK1-TS,
01 ban/nguoi).

A. DPoi thé BHYT do diéu chinh ho, tén, chir dém; ngay thang, nam
sinh; gi6i tinh. Ho so kém theo gém mot trong cac gidy to sau (ban
sao dwoc chitng thue hodc ban sao dwoc cdp tir s6 goc):

a) Poi véi ddi twong chi tham gia BHYT

- Gidy chimg minh nhan dan hoic thé cin cudc cong dan hoic ho
chiéu.
b) Poi v6i ddi trgng cing tham gia BHXH, BHYT
- Gidy khai sinh hodc trich lyc khai sinh do co quan c6 tham quyén

vé ho tich qép theo quy dinh va Gidy chimg minh nhan dan/thé cin
cudc/hd chiéu.

- Truong hop la Dang vién: thue hién theo huong dan cta co quan
¢6 tham quyén.

B. Poi thé BHYT do dwoc hwdng quyén lgi BHYT cao hon. Ho so
kém theo gom mot trong cac gidy to sau (bdn sao dwoc chitng thuc
hodc ban sao dwoc cdp tir s6 goc):

- Gidy to ching minh (néu c6) theo Muc I Phu luc 3 Quyét dinh sb
595/Qb-BHXH ngay 14/4/2017 va Muc I Phu luc 03 ban hanh kéem
theo Quyét dinh 888/QD-BHXH ngay 16/7/2018 ctia Tong Giam ddc
BHXH Viét Nam.

C. Doi thé BHYT theo mikc hwéng ciua nhom doi twong la nguoi
dan tdc thiéu so6 dang sinh sdng tai viing c6 diéu kién kinh té xa hi
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Phiéu giao nhdn hé so nay dp dung ké tir ngay 24/9/2018

khé khin; ngudi dang sinh séng tai viing c¢é diéu kién kinh té xa
hi dic biét kho khiin; ngwdi dang sinh sdng tai xa dao, huyén dao.
Hb so kém theo gdm mét trong cac gidy to sau (bdn sao dwoc chimg
thuc hodc ban sao duoc cd’p tir s6 géc):

- SO ho khau hodc s6 tam tri hodc Giay xac nhan cuia UBND cap
xa noi c6 doi tugng cu tru.

Il | Pon vi:

Danh sach khong du théng tin cap thé¢ BHYT ky trude (cua co quan
1. | BHXH lép gui tra don vi ky tru6ce). Ap dung cho truong hop cap the
BHYT cho ky truoc do thiéu thong tin.

2. | Bang ké thong tin (mau DO1-TS) (néu c6)

Luu y:
1. Thu tuc nop ho so:

- Nguoi ciing tham gia BHXH, BHYT nép ho so cho don vi noi dang lam viéc hodc nép
cho co quan BHXH noi cdp thé BHYT.

- Ngueoi chi tham gia BHYT: nép hé so cho co quan BHXH noi thudn tién (trén dia ban
Tp.HCM).

2. Viéc d6i thé BHYT do thay déi noi kham chita bénh ban dau chi thuc hién vao thang
dau moi quy.
3. Néu ngp ho so va nhdn két qua qua buu dién thi thoi han giai quyét ho so sé cong thém

02 ngay cho méi luot.

Ngay tra két qua: ............ ... Y [eeiiiiiiinnin (Qua han tra hd so 30 ngay néu ca nhan
chua dén nhan, co quan BHXH s& chuyén ho so nay vao kho luu trir)

............... ,ngay...... thang...... ndm......
Can bd tiép nhan ho so Ngudi np ho so
(Ky, ghi ho tén) (Ky, ghi ho tén)
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Phiéu giao nhdn hé so ndy dp dung ké tir ngay 24/9/2018

S hd 07 612/....ooree. ITHE CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic
PHIEU GIAO NHAN HO SO
Loai ho so: cép lai thé BHYT do héng, mat
(Thoi han giai quyét loai hd so nay: 02 ngay)

1. Tén ngudi tham gia/don Vii .ocovevviiiiiiiiniecee Ma don vi:

2. DPIEN thOL: .eviiiiiiiciii e Email:.....

3. Dija chi nhan tra két qua hd so qua buu dién (néu co):

STT Loai gidy to, biéu miu S6 luong

1. [T khai tham gia, diéu chinh théng tin BHXH, BHYT (mau TK1-TS,
01 ban/nguoi)

Luu y:
1. Thii tuc nép hé so:

- Nguoi cing tham gia BHXH, BHYT ndp ho so cho don vi noi dang lam viéc hodc ngp cho
co quan BHXH noi cdp thée BHYT.

- Nguwoi chi tham gia BHYT: ndp hoé so cho co quan BHXH noi thudn tién (trén dia ban
Tp.HCM).

2. Néu nép ho so va nhin két qua qua buwu dién thi thoi han gidi quyét ho so sé cong thém 02
ngay cho maoi luot.

Ngay tra két qua & .oovvvneeee. /120 ........... (Oud han trd hé so 30 ngdy néu cd nhan chwa dén
nhén, co quan BHXH sé chuyén ho so nay vao kho leu tri).

Can b tiép nhan ho so Nguoi ngp ho so

(Ky, ghi ho tén) (Ky, ghi ho tén)



Phiéu giao nhdn hé so nay dp dung ké tir ngay 24/9/2018

S6 ho 502 620/..c.cueenennnnn... /SO

PHIEU GIAO NHAN HO SO

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

Loai hd so: Xdc nhan qua trinh déng BHXH, BHTN, BHTNLD-BNN cho ngudi
tham gia ddi v6i s6 BHXH chwa dugc co quan BHXH ra soat, tra so; Xac nhan va in to
roi s6 BHXH b6 sung doi véi don vi da ndp di s6 tién no; Xdc nhin qua trinh déng cho
ngwoi tham gia BHXH tu nguyén.

(Thoi han giai quyét loai hd so nay: 07 ngay)

1. Tén cA nhaAn/AON VI: .ooiiiiiiiiiiie e MaA don Vit

2. PIN thOai: ..ocvvviiiii i Email: oo,

3. Pia chi nhan tra két qua hd so qua buu di¢n (néu (/0] [ERURRORRRD 4 SRR

STT

Loai giay to, biéu mau

S6 lwong

Diéu kién: Pon vi su dung lao dong da hoan tat thi tuc bdo giam, Ca nhdan/Pon vi da thuc
hién day du nghia vu dong BHXH, BHYT, BHTN, BHTNLD, BNN.

S6 BHXH (mAu sb cii, 01 sd/ngudi) [ hodc

L | To bia sé BHXH (s6 mau méi, 01 to bia/nguoi), O

2. | Céc to roi s6 BHXH.

3 Danh sach xac nhéan bo sung qua trinh déng BHXH, BHTN, BHTNLD-
' BNN (mau DS-XNBS)

4 T& khai tham gia, diéu chinh thong tin BHXH, BHYT (mau TK1-TS, 01
" | ban/nguoi)

Luu y:
1. Thu tuc nop ho so:

- Poi véi s6 BHXH (mdu cii) don vi chi ghi va xdc nhdn qud trinh tham gia BHXH,

BHTN dén thang 12/2009, tir thing 01/2010 khéng ghi vao s6 BHXH.

- Muc 3: dp dung doi véi don vi sir dung lao dong dé nghi xa¢ nhdn bé sung qud trinh
déng BHXH, BHTN, BHTNLP-BNN cho nguoi lao dong (khéng can phdi nép sé6 BHXH) sau

khi don

vi dd ngp du so tién no.

- Muc 4: dp dung déi véi ngudi lao dong d@é nghi xdc nhdn sé BHXH do don vi da gidi

thé, phd san dé cé can cir phdp 1y va tat todn thu BHXH.
2. Néu ndp ho so va nhdn két qua qua buu dién thi thoi han gidi quyét hé so sé cong thém
02 ngay cho méi lwot.

Ngay tra két qua : ...../...../20....
co quan BHXH sé chuyén ho so nay vao kho luu trir).

Can b tiép nhan ho so
(Ky, ghi ho tén)

(Qu& han tra hé so 30 ngay néu cd nhan chwa dén nhdn,

Ngudi ndp ho so
(Ky, ghi ho tén)
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Phiéu giao nhdn hé so ndy dp dung ké tir ngay 24/9/2018

S8 hd so” 624/ /SO CONG HOA XA HQI CHU NGHIA VIET NAM
T Poc 1ap - Tw do - Hanh phic

PHIEU GIAO NHAN HO SO

Loai hd so: Cép, ghi s6 thoi gian cong tac truwde thang 01/1995; didu chinh 1am nghé

hoic cong viéc ning nhoc, doc hai, nguy hiém hoic dic biét niing nhoc, ddc hai, nguy
hiém truéc ngay 01/01/1995 hoic thoi gian dam nhi¢m chirc danh truwée thang 01/1998

ddi véi can bd cap xa.
(Thoi han giai quyét loai ho so nay: 10 ngay)

1. TEén cd nhAn/GON VI: cooveeiiieeiiii e Ma don vii...oooeeeeens
2. DI thoai: ..ocoovviiiiiii i s Emaili.....cc. v,

STT Loai gidv t&, biéu miu S6 lwong
T khai tham gia, diéu chinh thong tin BHXH, BHYT (mauTK1-TS, 01

1. ban/nguoi)

) S6 BHXH, cac to roi s6 BHXH kém theo (doi véi sé BHXH chua dirge co

' quan BHXH ra soat)

3. [Phiéu bao hd so (néu co)
Ho6 50, gidy t& ban chinh c6 lién quan theo Phu luc 01 ban hanh kém theo
Quyét dinh 595/QD-BHXH ngay 14/4/2017 va Phu lyc 01 ban hanh kem
theo Quyét dinh 888/Qb- BHXH ngay 16/7/2018 cta Tong Gidm doc
BHXH Viét Nam:

4.

Luu y:

1. Thu tuc nop hé so:
Nguwoi dang lam viéc ngp hé so cho don vi noi dang lam viéc hodc nép cho co quan BHXH noi

don vi dang tham gia BHXH.

Nguoi dang bao luu thoi gian dong BHXH nop cho co quan BHXH.
2. Néu nép ho so va nhin két qua qua buu dién thi thoi han gidi quyét ho so sé cong thém 02 ngay
cho méi luot.

Ngay tra két qua: .......ccooveervenne s .. . YRUC...... (Qua han tra hd so 30 ngdy, ca nhan/don vi
chua dén nhéan,co quan BHXH s€ chuyén ho so nay vao kho luu trix).

Ngudi np ho so

Cin b tiép nhan hd so
(Ky,ghi ho tén)

(Ky, ghi ho tén)
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BAO HIEM XA HOQI VIET NAM
PHU LUC 01
CAC LOAI GIAY TO LAM CAN CU DPE CAP, GHI, PIEU CHINH SO BHXH

(Ban hanh kém theo Quyét dinh so 595/0P-BHXH ngay 14/4/2017 ciia Tong Gidm doc
BHXH Viet Nam)

1. Cong ndi thoi gian nhung khong phai dong BHXH

1.1. Trudng hop cap va ghi xac nhan thoi gian déng BHXH cho ngudi lao dong co
thoi gian cong tac trude nam 1995 (khong bao gdm ngudi bi ky luat budc théi viée hodc tu
b6 viéc, bi phat t giam trude ngay 01/01/1995), hd so bao gom:

a) Ly lich gbc va 1y lich bo sung (néu c6) cua nguoi lao dong, quyét dinh tiép nhan,
hop dong lao dong, cac gidy td co lién quan khac nhu: quyét dinh nang bac luong, quyét dinh
diéu dong hodc quyét dinh chuyén cong tac, quyét dinh phuc vién xuét ngil, chuyén nganh,
gidy thoi tra luong.

b) Dbi v6i ngudi nghi chd viée tir thang 11/1987 dén trude ngay 01/01/1995: hd so
nhu diém a, thém Quyét dinh nghi cho viéc va Danh séch cua don vi hodc céac giéy to xac
dinh nguoi lao dong c6 tén trong danh sach cua don vi dén ngay 31/12/1994.

- Trudng hop khong co quyét dinh nghi chd viée thi phai ¢6 xac nhan bang vin ban
ctia thi truong don vi tai thoi diém 1ap ho so dé nghi cap s6 BHXH, trong d6 dam bao nguoi
lao dong c6 tén trong danh sach cua don vi tai thoi diém c6 quyét dinh nghi cho viée va chua
hudng cac khoan trg cAp mot lan.

- Trudng hop don vi di giai thé thi do co quan quan 1y cip trén truc tiép xac nhan.

1.2. Truong hop cap va ghi xac nhan thoi gian dong BHXH ddi vai can bo, cong
chtrc, vién chirc, cong nhan, quan nhin va céng an nhan dan thudc bién ché cac co quan Nha
nudce, to chic chinh tri - x3 hoi, doanh nghi¢p Nha nudc, don vi luc luong vii trang da Xuét
canh hop phép ra nudc ngoai, da vé nudc nhung khong dung han hoic vé nudc dung thoi han
nhung don vi cli khong bo tri, sép xép duogc viéc lam va nguoi lao dong tu do dugce cu di hgp
tac lao dong sau khi vé nude tiép tuc tham gia dong BHXH bit budc (khong bao gdm nhimng
truong hop vi pham phap ludt & nudc ngoai bi truc xuit vé nudc hodc bi ky luat budc phai vé
nudc hodc bi phat tu giam trude ngay 01/01/1995):

a) Ho so kém theo ctia nguoi lao dong c6 thoi han & nude ngoai theo Hiép dinh cua
Chinh phti bao gom:

- Ly lich gdc, 1y lich bo sung (néu c6), cac giay to goc co6 lién quan dén thoi gian lam
viée, tién luong cuia nguoi lao dong trude khi di lam viée & nude ngoai; quyét dinh tiép nhan
trd lai 1am viée doi voi truong hgp nguoi lao dong ve nudc va ti€p tuc lam viée trude ngay
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01/01/1995. Truong hop khong c¢6 Quyét dinh tiép nhan thi dugc thay thé bang 1y lich do
nguoi lao dong khai khi dugc tiép nhén trd lai lam vi¢c hodc 1y lich cua nguoi lao dong khai
¢6 xac nhan cua don vi tiép nhan.

- Ban chinh “Thong bao chuyén tra” hodc “Quyét dinh chuyén tra” ctia Cuc Hop tac
qudc té vé lao dong (nay 1a Cuc Quan Iy lao dong ngoai nudc) cip. Truong hop khong con
ban chinh “Thong bao chuyén tra” hodc “Quyét dinh chuyén tra” thi phai c6 Gidy xac nhan
vé thoi gian di hop tac lao dong dé giai quyét ché do bao hiém xa hoi ctia Cuc Quan 1y lao
dong ngoai nude trén co s don dé nghi ctia nguoi lao dong.

- Giéy x4c nhan chua nhan ché do tro cép mét lan, trg cép phuc vién, Xuét ngil sau
khi vé nuéc cia co quan, don vi truc tiép quan Iy ngudi lao dong trude khi di cong tac, 1am
viéc c6 thoi gian & nudc ngoai. Trudng hop co quan, don vi di giai thé thi co quan, don vi
quan 1y cAp trén tryc tiép xac nhan.

b) Ho so kém theo cua nguoi di 1am viéc & nudc ngoai theo hinh thic hop tac truc
tiép gitra cac BO, nganh va UBND céc tinh, thanh phd véi cac t6 chirc kinh té cta nudc ngoai
bao gom:

- Ly lich gbc, Iy lich bb sung (néu co), cac gidy to gbc c6 lién quan dén thoi gian lam
viéc, tién lwong ciia nguoi lao dong trude khi di lam viée & nude ngoai; quyét dinh tiép nhan
tré lai 1am viée d6i voi truong hop ngudi lao dong vé nude va tiép tuc lam viée trude ngay
01/01/1995. Truong hop khong c6 Quyét dinh tiép nhan thi dwoc thay thé bang Ly lich do
nguoi lao dong khai khi duogc tiép nhén trd lai lam vi¢c hodc 1y lich cua nguoi lao dong khai
¢6 xac nhan cua don vi tiép nhan.

- Giéy x4c nhan chua nhan ché do trg cép mot 1an, trg cép phuc vién, Xuat ngll sau
khi vé nudc ciia co quan, don vi truc tiép quan 1y nguoi lao dong trudce khi di cong tac, lam
viéc ¢o thoi gian ¢ nudc ngoai. Truong hop co quan, don vi di giai thé thi co quan, don vi
quén 1y cap trén truc tiép xac nhan.

- Ban chinh Quyét dinh ctr di cong tac, 1am viéc ¢ thdi han & nude ngoai hoic ban
sao Quyét dinh trong truong hop ngudi lao dong duogc cir di cong tac, 1am viée c6 thoi han &
nudc ngoai bang mot Quyét dinh chung cho nhiéu ngudi.

+ Truong hop khong con ban chinh Quyét dinh ctr di cong tac, lam viéc ¢ thoi han &
nudc ngoai thi dugc thay thé bang ban sao Quyét dinh c6 xac nhan cua don vi ct di.

+ Truong hgp khong co Quyét dinh ctr di cong tac, lam vi¢e, hoc tap, thuc tap co6 thoi
han ¢ nudc ngoai thi phai co xac nhan bang vin ban cua thil trudng co quan, don vi cir ngudi
lao dong, trong d6 ghi rd thoi gian nguoi lao dong dugce cur di cong tac, lam viéce, hoc tép,
thuc tdp co6 thoi han & nudc ngoai va phai chiu trach nhiém trude phép luat vé noi dung xéc
nhan. Trudng hop co quan, don vi ctr di khong con ton tai thi co quan quéan 1y cip trén truc
tiép xac nhan va chiu trach nhiém trudc phap luat vé ndi dung xac nhan.
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¢) Hb so kém theo ctia nguoi di hoc tap, thuc tap & nudc ngoai bao gdom:

- Ly lich gbc, 1y lich b sung (néu c6), cac gidy to gbe c¢b lién quan dén thoi gian 1am
viéc, tién luong ctia ngudi lao dong trude khi di 1am viée & nude ngoai; quyét dinh tiép nhan
tré lai 1am viéc ddi véi truong hop nguoi lao dong vé nude va tiép tuc 1am viée trude ngay 01
thang 01 nam 1995. Truong hop khong co6 Quyét dinh tiép nhan thi dugc thay thé bang Ly
lich do nguoi lao dong khai khi dugc tiép nhan tr¢ lai 1am viéc hodc 1y lich cua nguoi lao
dong khai c6 xac nhan ctia don vi tiép nhan.

- Gidy x4c nhan chwa nhan ché do trg cap mot 1an, trg cip phuc vién, xuit ngii sau
khi vé nude cta co quan, don vi truc tiép quan 1y nguoi lao dong trudce khi di cong tac, lam
viéc c6 thoi gian & nudc ngoai. Trudng hop co quan, don vi di giai thé thi co quan, don vi
quan 1y cap trén tryc tiép xac nhan.

- Ban chinh Quyét dinh cir di hoc tap, thuc tap c6 thdi han & nuéc ngoai hodc ban sao
Quyét dinh trong truong hop nguoi lao dong duoc cir di hoc tap, thuc tip ¢ thoi han & nudc
ngoai bang mot Quyét dinh chung cho nhiéu ngudi.

+ Truong hop khong con ban chinh Quyét dinh cu di hoc tap, thuc tap c6 thoi han ¢
nude ngoai thi dugc thay thé bang ban sao Quyét dinh c6 x4c nhan ciia don vi cir di.

+ Truong hop khong co Quyét dinh cu di cong tac, lam viéc, hoc tap, thuc tap co thoi
han & nudc ngoai thi phai c6 xac nhan bang vin ban cia thu trudng co quan, don vi clr ngudi
lao dong, trong do ghi ro thoi gian nguoi lao dong dugc cur di cong tac, lam viéc, hoc tap,
thuc tap co6 thoi han ¢ nude ngoai va phai chiu trach nhi€ém trudc phap luat vé noi dung xac
nhan. Trudng hop co quan, don vi ctr di khong con ton tai thi co quan quéan 1y cap trén truc
tiép xac nhén va chiu trach nhi€m trudc phap luat vé nodi dung x4c nhan.

d) Ho so kém theo ciia nguoi di 1am chuyén gia theo Hiép dinh ctia Chinh phu bao
gom:

- Ly lich gbc, 1y lich bo sung (néu c6), cac gidy to gbe ¢b lién quan dén thoi gian lam
viéc, tién luong ctia ngudi lao dong trude khi di 1am viéc & nude ngoai; quyét dinh tiép nhan
tro lai lam viéc ddi véi truong hop ngudi lao dong vé nude va tiép tuc lam viée trudc ngay
01/01/1995. Truong hop khong ¢6 Quyét dinh tiép nhan thi dugc thay thé bang Ly lich do
nguoi lao dong khai khi duogc tiép nhan trd lai lam viéc hoac 1y lich cua nguoi lao dong khai
¢6 xac nhan ciia don vi tiép nhan.

- Giéy x4c nhan chua nhan ché d tro cép mét 1an, tro cép phuc vién, Xuét ngll sau
khi vé nudc ctia co quan, don vi truc tiép quan 1y ngudi lao dong trude khi di cong tac, lam
viée c6 thoi gian & nudc ngoai. Trudng hop co quan, don vi di giai thé thi co quan, don vi
quan 1y cép trén truc tiép xac nhan.

- Ban chinh Quyét dinh ctr di 1am chuyén gia & nudc ngoai hoic ban sao Quyét dinh
trong trudng hop ngudi lao dong duge cir di 1am chuyén gia bang mot Quyét dinh chung cho
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nhiéu nguoi.

+ Trudng hop khong con ban chinh Quyét dinh cir di 1am chuyén gia & nudc ngoai thi
duogc thay thé bang ban sao Quyét dinh ¢ xac nhan cta don vi ctr di.

+ Truong hop khong co Quyét dinh cu di cong tac, lam viéc, hoc tap, thuc tap co thoi
han & nudc ngoai thi phai ¢6 xac nhan bing vin ban cua thu truéng co quan, don vi cir ngudi
lao dong, trong d6 ghi rd thoi gian nguoi lao dong dugce cur di cong tac, lam viéce, hoc tép,
thuc tap co6 thoi han ¢ nude ngoai va phai chiu trach nhi€ém trudc phap luat vé noi dung xac
nhan. Trudng hop co quan, don vi cir di khong con ton tai thi co quan quan 1y cip trén truc
tiép xac nhan va chiu trach nhiém trudc phap luat vé nodi dung x4c nhan.

- Gidy xé4c nhan cta co quan quan Iy chuyén gia vé viéc dd hoan thanh nghia vu dong
g6p cho ngan sach nha nuoc va dong BHXH theo quy dinh ctia Nha nudc cua chuyén gia
trong thoi gian lam viéc & nudc ngoai.

1.3. Dbi tugng 12 ngudi lao dong tu do duogc ctr di lao dong hop tac sau khi vé nudce
tiép tuc tham gia dong BHXH bit budc thi thdi gian cong tac tinh huéng BHXH duogc xem
xét, giai quyét. Ho so bao gom:

a) Ban chinh Quyét dinh ctr di lao dong hop tac nudc ngoai hodc ban sao Quyét dinh
trong truong hop ngudi lao dong dugc cir di lam viée c¢6 thdi han & nudc ngoai bang mot
Quyét dinh chung cho nhiéu nguoi.

Trudng hop khong con ban chinh Quyét dinh cir di cong tac, 1am viéc c6 thoi han &
nude ngoai thi dugc thay thé bang ban sao Quyét dinh c6 xac nhan cua Bo cha quan dbi véi
nguoi lao dong lam viéc ¢ nude ngoai hodc xac nhan cua S¢ Lao dong - Thuong binh va Xa
hoi dia phuong dbi voi ngudi lao dong do dia phuong cir di.

b) Ban chinh “Thong bao chuyén tra” hodc “Quyét dinh chuyén tra” ctia Cuc Hop tac
qudc té vé lao dong (nay 1a Cuc Quan 1y lao dong ngoai nudc) cap;

Trudng hop khong con ban chinh “Thong bao chuyén tra” hodc “Quyét dinh chuyén
tra” thi phai c6 Gidy x4c nhan vé thoi gian di hop tac lao dong dé giai quyét ché do bao hiém
x4 hoi ctia Cuc Quan 1y lao dong ngoai nudc trén co s& don dé nghi cua ngudi lao dong (theo
Mdu s6 2 han hanh kém theo Théng tw sé6 59/2015/TT-BLDTBXH ngay 29/12/2015 ciia B
Lao dong - Thwong binh va Xa héi quy dinh chi tiét va huéng dan thi hanh mét so diéu ciia
Ludt BHXH vé BHXH bdt budc).

1.4. Ghi x4c nhan thoi gian dong BHXH ddi v&i can bo co thoi gian lam vi¢c ¢ xa,
phuong, thi tran, bao gom ca chirc danh khéac theo quy dinh tai Khoan 4, Diéu 8 Thong tu
lién tich s6 03/2010/TTLT-BNV-BTC-BLDTBXH, hd so kém theo bao gdom:

- HO so, 1y lich goc cua ca nhan;
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- Céc gidy t0 lién quan chig minh thoi gian lam viéc & xa, phuong, thi tran (danh
sach, Quyét dinh phan cong, Quyét dinh huong sinh hoat phi...);

1.5. Trudng hop ghi xac nhan thoi gian dong BHXH ddi v6i nguoi ¢ thoi gian lam
Chu nhiém Hop tac x3 nong nghiép, ngu nghiép, diém nghiép c6 quy méd toan xi, hd so kém
theo bao gém:

- Hb so 1y lich gbc ctia c4 nhan, ho so dang vién khai trong thoi gian 1am Chi nhiém
hop tac x4, so sach hodc gidy to lién quan nhu: danh sach trich ngang, danh sach chi tra sinh
hoat phi, danh sach hoic Quyét dinh phé duyét, cong nhan két qua bau cir... thé hién co thoi
gian 1am Cha nhiém Hop tac xa tir ngay 01/7/1997 tré vé trude. Truong hop khong co gidy to
néu trén nhung c6 co so xac dinh ngudi lao dong cé thoi gian [am Chu nhi€ém Hop tac xa thi
UBND cip x3 phdi hop véi Pang uy, HDND x4 noi ngudi lao dong ké khai c6 thoi gian 1am
Cha nhiém hop tac xa cac minh, néu du cin cir xac dinh nguoi lao dong c6 thoi gian 1am Chi
nhiém hop tac x4 thi c¢6 van ban (bién ban) xac nhan vé thoi gian lam Chu nhiém Hop tac x4,
thoi gian cong tac giit chirc danh, chirc vu theo quy dinh tai Piéu 1, Quyét dinh s6 250/QD-
TTg va cam két chju trach nhiém trudc phap luat vé ndi dung xac nhén.

- Danh sach phé duyét cia UBND tinh, thanh phé truc thudc Trung uong (goi tat
UBND tinh) ddi v6i nguoi lao dong c6 thoi gian lam Chu nhiém hop tic xi ¢6 quy md toan
x4 tir ngay 01/7/1997 trd vé truée (Mau do UBND tinh ban hanh).

- Danh sich phé duyét ho so tinh thoi gian 1am Chu nhiém Hop tic xa cia UBND
tinh.

- Gidy xac nhan vé thoi gian 1am Chu nhiém Hop tac xa (Mau s6 02-QD250 kém
theo Quyét dinh sé 250/QD-TTg ngay 29/01/2013 ctia Thu tuéng Chinh phi) dbi v6i ngudi
khong cu tra tai tinh, thanh phd c6 thoi gian 1am chu nhiém Hop tac xa.

1.6. Truong hop ghi xac nhan thoi gian dong BHXH theo quy dinh tai Khoan 2,
Diéu 23 Nghi dinh s 115/2015/ND-CP ngay 11/11/2015 ctia Chinh pht, hd so bao gom:

- Quyét dinh: phuc vién hodc xuét ngtl hodac thoi viéc;

- Giay xac nhan chua hudng ché do trg cap theo Quyét dinh sd 47/2002/QD-TTg
ngay 11/4/2002; Diém a Khoan 1 Diéu 1 Quyét dinh s6 290/2005/QD-TTg ngay 08/11/2005;
Quyét dinh s6 92/2005/QB-TTg ngay 29/4/2005; Quyét dinh sb 142/2008/QD-TTg ngay
2/10/2008; Quyét dinh s6 38/2010/QBD-TTg ngay 06/5/2010; Quyét dinh s6 53/2010/QD-TTg
ngay 20/8/2010 va Quyét dinh s6 62/2011/QD-TTg ngay 09/11/2011 cta Thu tuéng Chinh
phu;

- Quyét dinh vé viéc thu hoi Quyét dinh huong ché d6 va sb tién trg cép mot 1an theo
Quyét dinh s6 142/2008/QD-TTg ngay 27/10/2008 va Quyét dinh sé 38/2010/QD-TTg ngay
06/5/10 ctia Thu tudng Chinh phu d6i véi can b xa (néu co).
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- Gidy xé4c nhan chua giai quyét trg cap thoi viéc hodc trg cap mot lan, tro cAp xut
ngii, phuc vién, BHXH mét 1an d6i véi truong hop quan nhén, céng an nhan dan phuc vién,
xuét ngil, thoi viée tir ngay 15/12/1993 dén ngay 31/12/1994.

2. Piéu chinh 1am nghé cong viéc ning nhoc, ddc hai, nguy hiém hoic diic biét
niing nhoc, dc hai, nguy hiém

Hb so gém 1 trong céac loai gidy to sau: Quyét dinh phan cong vi tri cong viéc, hudng

lwong; Hop dong lao dong, Hop ddng lam viéc va cac gidy to khac c6 lién quan dén viée diéu
chinh.

3. Thay d6i noi lam viéc
Quyét dinh (vin ban) chimg minh dia diém 1am viéc

4. Piéu chinh ho, tén, chir dém; diéu chinh ngay thang nim sinh; giéi tinh, dan

tdc; quoc tich

- Gidy khai sinh hoic trich luc khai sinh do co quan c6 tham quyén vé h tich cap
theo quy dinh va ching minh thu/thé cin cudc/hd chiéu.

- Truong hop 1a dang vién theo hudng din cta co quan c6 tham quyén.
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PHU LUC 01

CAC LOAI GIAY TO LAM CAN CU PE CAP, GHI, PIEU CHINH SO BHXH

(Ban hanh kém theo Quyét dinh so 888/QP-BHXH ngay 16/7/2018 ciia Tong Gidm doc
BHXH Viet Nam)

1. Bai b6 Khoan 1.3, Muc 1, Phu luc 01
2. Sira ddi, bd sung Piém a Khoan 1.2 Muc 1 Phu luc 01 nhw sau:

“a) HO so kém theo ctia nguoi lao dong co thoi han & nudc ngoai theo Hiép dinh cia
Chinh phu va cua ngwoi di lam dgi trwong, phién dich, can by vung do nwoc ngoai trd
lwong bao gobm:”

3. Sira d6i, b6 sung gach diu dong (-) thir 3 Khoan 1.6 Muc 1 Phu luc 01 nhw sau:

“1.6. - Trudng hop ghi xac nhan thoi gian déng BHXH theo quy dinh tai Khoan 2, Diéu
23 Nghi dinh sé 115/2015/ND-CP ngay 11/11/2015 cta Chinh ph, hd so bao gém: Quyét
dinh vé viéc thu hoi Quyét dinh hudng ché d6 va sb tién tro cép mét 1an theo Quyét dinh s6
142/2008/0D-TTg ngay 27/10/2008 cia Thi twéng Chinh phit hoic Quyét dinh s
38/2010/QD-TTg ngay 06/05/10 cia Thu tuéng Chinh pha vé viée sira d6i, bo sung Quyét
dinh s6 142/2008/QD-TTg ngay 27/10/2008 ctia Thii tuéng Chinh phu vé viéc thuc hién ché
d6 d6i voi quan nhan tham gia khang chién chéng My ctru nude c6 dudi 20 ndm cong tac
trong quan do6i di phuc vién, xuat ngii vé dia phuong hoic Quyét dinh thu hoi cac Quyét dinh
hudng tro cap hang thang hodc trg cap mot 1an theo quy dinh tai Quyét dinh s 62/2011/QD-
TTgngay 09/11/2011 cua Thu tuéng Chinh phu.”

40



Phiéu giao nhin hé so nay dp dung ké tiv ngay 24/9/2018

PHIEU GIAO NHAN HO SO
Loai ho so: cap lai s6 BHXH do mit, héng
(Thoi han giai quyét loai hd so nay: 10 ngay hodc 45 ngay)

So

STT Loai giay to, biéu mau lwgng

I.  |Cap lai so BHXH do mit:

1. To khai tham gia, diéu chinh thong tin BHXH, BHYT (mau TK1-TS, 01 ban/nguoi)

D6i v6i nguoi lao dong c6 qua trinh tham gia trude thang 01/1995 va chua duge co quan
BHXH ra soat s6, hd so can bd sung:
- To khai cdp s6 BHXH da dugc duyét o

- Néu mét to khai thi ndp hd so gbe o

Il. - |C4p lai s6 BHXH do héng:

1. T khai tham gia, diéu chinh thong tin BHXH, BHYT (mau TK1-TS, 01 ban/ngudi)

Luuy:
1. Truong hop sé BHXH bi mdt hodc rach, hong (khéng xdc dinh dwoc qud trinh déng)
can phdi xdc minh qud trinh déng BHXH ¢ tinh khdc hodc nhiéu don vi noi nguoi lao dong

c6 thoi gian lam viée thi thoi han gidi quyét khong qud 45 ngay.

2. Pon vi/nguoi tham gia phdi chiu trdach nhiém trude phdp ludt vé viée ké khai hé so-

3. Néu nép ho so va nhdn két qua qua buu dién thi thoi han gidi quyét ho so sé cong thém
02 ngay cho méi luot.

GIAO BUUDIEN LUC .......... GIO.......... NGAY......... THANG.......... NAM...........

Két qua s6 BHXH, thé BHYT (néu
c6) s€ dugc co quan BHXH tra qua
Buu dién.

Ngay tra két qua........... /. 9 S
.................. Ngay....thang...... nam.....
Can b tiép nhan ho so
(Ky, ghi ho tén)

Ngudi ndp hd so

(Ky, ghi ho tén) 607




Phiéu giao nhdn hé so nay dp dung ké tir ngay 24/9/2018

S6 ho so: CONG HOA XA HQI CHU NGHIA VIET NAM
M4u s6: 608 Déc 1ap - Tw do - Hanh phc

PHIEU GIAO NHAN HO SO
Loai hd so: cap lai so BHXH do thay déi ho, tén, chir dém;
ngay, thang, nadm sinh; gi¢i tinh, dian tc; quf')c tich.
(Thoi han giai quyét loai ho so nay: 10 ngay)

3. Pia chi nhan két qua hd so qua buu dién (08U CO):uuvrrrrvnrirereeereeeeeeieean,

S6 TT [Loai gidy to, biéu miu $6 lugng

Nguwoi tham gia:

1 [To khai tham gia, diéu chinh thong tin BHXH, BHYT (mAu TK1-TS, 01
© [ban/nguoi)

- Gidy khai sinh hoic trich luc khai sinh do co quan c6 thAm quyén vé ho tich cip
theo quy dinh va chirng minh nhan dan/thé cin cude cong dan/ho chiéu (bdn sao
2. |dwoc chumg thuc hodc ban sao duwoc ccfp fir 56 géc).

- Truong hop 13 Pang vién: thuc hién theo huéng dan cta co quan c6 thim quyén.

3. |S6 BHXH (ddi voi truong hop ngudi lao dong bao luu qua trinh dong BHXH trudc
ngay 01/01/2008)

1 Don vi:

1 [Bang ké thong tin (mau DO1-TS) (néu c6)

Luu y:

1. Pon vi/nguwoi tham gia phdi chiu trach nhiém trude phdp ludt vé viéc ké khai ho so.

2. Néu ndp ho so va nhdn két qua qua buwu dién thi thoi han giai quyét hé so sé cong thém
02 ngay cho méi luot.

GIAO BUU PIEN LUC...GIO....NGAY...THANG...NAM.....
Két qui so BHXH, thé BHYT

(néu co) s€ dugc co quan BHXH

tra qua Buu dién.

Ngay tra ket qua:............o..... [ivioiiiniannn, [, Newoi nop hd so

........ , Ngay.......thang........nam..... (Ky, ghi ho tén)

Can b tiép nhin ho so
(Ky, ghi ho tén)
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So ho so:

MAu sb: 610

Loai hd so cip lai thé BHYT do thay d6i ma quyén loi kham chira bénh; thay d6i noi
kham chira bénh; thay do6i thong tin in trén thé; b6 sung ma nei doi twgng sinh song;

CONG HOA XA HQI CHU NGHIA VIET NAM

PHIEU GIAO NHAN HO SO

Poc 1ap - Tw do - Hanh phuc

ddi thoi diém hwéng di 05 nim lién tuc; cap thé BHYT cho ky truéc do thiéu thong tin.

(Thoi han giai quyét loai ho so nay: 03 ngay)

STT

Loai gidy to, biéu miu

Nguwoi tham gia:

T khai tham gia, diéu chinh thong tin BHXH, BHYT (mau TK1-TS, 01
ban/nguoi).

A. Poi thé BHYT do diéu chinh ho, tén, chir d¢ém; ngay thang, nam sinh;
gi¢i tinh. H) so kém theo gdm mét trong cac gidy td sau (bdn sao dwoc chirmg
thiee hodc ban sao dwoc cdp tir s6 goc).
a) P6i voi ddi twong chi tham gia BHYT

- Gidy chtrg minh nhan dan hodc thé cin cudc cong dan hodc ho chiéu.
b) P6i véi doi twong cung tham gia BHXH, BHYT

- Giéy khai sinh hodc trich luc khai sinh do co quan c6 tham quyén vé ho
tich cAp theo quy dinh va Gidy chimg minh nhan dan/thé cin cudc/hd chiéu.

B. P6i thé BHYT do dwoc hwéng quyén lgi BHYT cao hon. H so kém theo
gom mat trong cac gidy td sau (bdn sao dwgc chitng thie hodc ban sao dwoc cdp
tir 56 goc):

- Gidy to chimg minh (néu c¢6) theo Muyc I Phu luc 3 Quyét dinh sé 595/QD-

BHXH ngay 14/4/2017 va Muc I Phu luc 03 ban hanh kém theo Quyét dinh|
888/QP-BHXH ngay 16/7/2018 ctia Tong Giam déc BHXH VietNam.

C. DPdi thé BHYT theo mirc hudng ciia nhom ddi twong 1a ngwoi din toc
thiéu so6 dang sinh song tai viing c6é diéu kién kinh té xi hdi khé khiin; nguoi
dang sinh song tai viing c6é diéu kién kinh té xa hoi dic biét khé khin; nguwoi
dang sinh sdng tai xi dao, huyén dio. HO so kém theo gdm mdt trong cac gidy
to sau (ban sao dwoc chirmg thuc hodac ban sao dwoc cap tie 56 géc):

- S6 ho khau hodc sb tam tri hodc Giéy xac nhan caa UBND cép X4 noi ¢o

d6i tuong cu tru.
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Il Pon vi:

1. |Danh sach khong du thong tin cAp thé¢ BHYT ky trude (ciia co quan BHXH lap
gui tra don vi ky trude). Ap dung cho truong hop cdp thé BHYT cho ky triede do
thiéu thong tin.

2. [Bang ké thong tin (mau DO1-TS) (néu co)

1. Pon vi/ngwoi tham gia phdi chiu trach nhiém trude phdp ludt vé viéc ké khai ho so.

2. Viéc doi thé BHYT do thay d6i noi kham chita bénh ban dau chi thuc hién vao thang
dau moi quy.

3. Néu ngp hé so va nhdn két qud qua buu dién thi thoi han gidi quyét hé so sé cong
thém 02 ngay cho maoi luot.

GIAO BUU PIEN LUC.....GIO......NGAY..... THANG......NAM

Két qua s6 BHXH, thé BHYT (néu c6) s& duoc co quan BHXH tra qua Buu dién.
Ngay tra két qua:.........ccoeunenee Lo, [ 8

.......... ,ngay......thang......nam..........

C4n b tiép nhan ho so

KO, ohi B 16 :
(KY, ghi ho tén) Ngudi ndp hd so

(Ky, ghi ho tén)
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S6 hd so: CONG HOA XA HQI CHU NGHIA VIET NAM
MAu sb: 612 Péoc 1ap - Tu do - Hanh phiic

PHIEU GIAO NHAN HO SO
Loai hd so: cip lai thé BHYT do héng, méat

(Thoi han giai quyét loai hd so nay: 02 ngay)

2. Din thoai:......ccceiiieiiiie e Emaili......cooiiviieiiiieic

3. Pia chi nhan tra két qua hd so qua buu dién (NEU COY:u.vrvrrrrrnreirreerereesrseee e

STT Loai gidy to, biéu miu S6 lwong

Td khai tham gia, diéu chinh thong tin BHXH, BHYT (mau
TK1-TS, 01 ban/nguoi)

Luuy:

Pon vi/ngudi tham gia phai chiu trach nhiém trude phap luat vé viéc ké khai ho so.
Néu ndp ho so va nhan két qua qua buu dién thi thoi han giai quyét ho so sé cong thém 02
ngay cho méi luot.

GIAO BUUBIEN LUC.....GIO........... NGAY......... THANG........... NAM .........

Két qua s6 BHXH, th¢ BHYT (néu c6) sé& duoc co quan BHXH tra qua Buu dién.
Ngay tra két qua:..cooveeevvveneen, [.c.... ... [ ...,

Can b tiép nhan ho so

) . A Ngudi ndp hd so
Ky, ghi ho tén :
(Ky, ghi h ) (Ky, ghi ho tén)
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Méu TK1-TS
(Ban hanh kém theo QD s6: 595/Qb-BHXH
ngay 14/4/2017 cia BHXH Viét Nam)

BAO HIEM XA HQI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phic

TO KHAI

THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HQI, BAO HIEM Y TE
(Ap dung doi véi ngwoi tham gia chwa dwoc cdp ma sé BHXH va thay déi thong tin)

I. Péi v6i nguoi chwa dwoc cip ma sé6 BHXH (nguwoi tham gia chi ké khai tir chi tiéu [01] dén
chi tiéu [13] dwoi day).

[01]. HO VA tBIL (VIE! CHIF i HOQ): ...ttt ettt
[02]. Ngay, thang, nam sinh: ....... [ ... [, [03]. GiO1 tinh: ..o
[04]. QUOC tiCh ..o, [05]. DAN TOC oo eesese et ees et en s se s eess s en e
[06]. Noi ding ky gidy khai sinh: [06.1]. X& (phuong, thi trin): ..........cc.oeveeeeeeerirseersrssesessensenns
[06.2]. Huyén (quan, thi xa, Tp thugc tinh): ...........coceveeennnnn. [06.3]. Tinh (TP): «ooeevverriiaieeninnns
[07]. Pia chi nhan két qua: [07.1]. s6 nha, duong phd, thOn XOM: w..c..eeeveeveeereceerssieeseeeeeeeseeseseeneen,
[07.2]. XA (phuong, thi trdn): ................ccccercunenn. [07.3] Huyén (qudn, thi xa, Tp thudc tinh):

[10]. Ho tén cha/me/ngudi giam ho (doi vdi tré em diedi 6 toi); ......o.oveveereereereereereerieerersrseenes
[11]. MUc tién dong: .....ccocvvevverivrrnenn, [12]. Phuong thirc dONng: .....covvvvveveeeeeeeeeseeieresee e
(Chi tiéu [11], [12] chi ap dung déi véi nguoi tham gia BHXH tw nguyén)

[13]. Noi ding ky kham bénh, chira bénh ban dau (khéng dp dung déi véi nguoi tham gia BHXH
T FIGUYETL)Y e e et e et e et e e e e tae eane e aaeeeaas

[14]. Truong hop nguoi tham gia BHYT theo ho gia dinh dugc giam trir marc dong thi ké khai
thém Phu luc (Phu luc kém theo) va khong phai ndp, xudt trinh s6 ho khau, chimg minh thu, thé
can cudc.

I. Poi véi ngudi di dwoe cAp ma so BHXH thay doi théng tin ghi trén so BHXH, thé
BHYT (nguoi tham gia chi ké khai tir chi tiéu [01] dén chi tiéu [05] duéi day)

[01]. HO VA t&1 (Viét CATEIN NOA): .......cvoveeeeeeeeeeeeeee sttt

[02]. Ngay, thang, nam sinh: .... / ....... [, [03]. Ma 86 BHXH: .......vvvvieiieeieiceeeienis



[04]. NOi dung thay d01, YEU CAU: ..cuvevreeeieeeeeeiieeeesieees et tese sttt sses sttt

[05]. Hd so kém theo (néu co):

XAC NHAN CUA BON VI T6i cam doan nhirng ndi dung ké khai la dung va chiu trach
(chi dp dung doi véi nguoi lao dong nhiém trudc phap luat vé nhimg ndi dung di ké khai
dang tham gia BHXH bdt bugc thay doi ... ,Ngay ....... thang ....... nam .......
ho, tén dém, tén, ngay, thang, nam sinh) Nguwoi ké khai

(Ky, ghi 6 ho tén)

HUONG DAN LAP
To khai tham gia, diéu chinh thong tin bao hiém xi hdi, bao hiém y té
(Méu TK1-TS)
a) Muc dich:

- Ké khai cac thong tin nguoi tham gia BHXH, BHYT, BHTN va thanh vién Ho gia dinh khi
khong c6 ma s6 BHXH.

- K& khai khi ¢6 yéu cau diéu chinh thong tin tham gia BHXH, BHYT, BHTN, BHTNLD-BNN
nhu: nhan than, chic danh nghé, phuong thirc dong, noi dang ky KCB ban dau...

b) Trach nhiém lap:

- Nguoi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

- Cha/me/ngudi giam ho (d6i voi Tré em dudi 6 tudi).

c¢) Thoi gian lap:

- Dbi v6i nguoi lao dong cung tham gia BHXH, BHYT, BHTNLD-BNN; nguoi chi tham gia

BHXH bit budc; nguoi tham gia BHXH tw nguyén: Khi tham gia khi chua duoc cip ma sb
BHXH hoic diéu chinh thong tin tham gia BHXH, BHYT, BHTN, BHTNLD, BNN.

- Béi v6i ngudi chi tham gia BHYT:

+ Tré em dudi 6 tudi chua dugc cp thé BHYT;

+ Nguoi tham gia khi c6 diéu chinh thong tin; nguoi tham gia chua duoc cip méa sé BHXH.
d) Phuong phép lap:

* P6i voi nguwoi chuwa dwoe cdp ma s6 BHXH: Ngudi tham gia chi ké khai tir chi tiéu [01] dén
chi ti€u [13] dudi ddy. Truong hop nguoi tham gia BHYT theo ho gia dinh dé giam trir muce
dong thi ké khai bo sung chi ti€u [14]. Phu luc thanh vién hd gia dinh.

[01]. Ho va tén: ghi déy du ho, chir dém va tén béng chit in hoa c6 diu cua nguoi tham gia
BHXH, BHYT, BHTN, BHTNLD-BNN



[02]. Ngay thang nam sinh: ghi day dii ngay thang ndm sinh nhu trong gidy khai sinh hodc ching
minh nhan dan, ho chiéu, thé can cudec.

[03]. Gi6i tinh: ghi gidi tinh cia nguoi tham gia (néu 1 nam thi ghi tir “nam” hodc néu 1a nit thi
ghi tr “nir

[04]. Qudc tich: ghi nhu trong gidy khai sinh hodc chimg minh nhan déan, ho chiéu, thé cin cude.
[05]. Dén toc: ghi nhu trong gidy khai sinh hodc chirg minh nhan dan, ho chiéu, thé cin cudc.
[06]. Noi dang ky Giéy kh?.i sinh: ghi rd tén xa (phuong, thi trén), huyén (quan, thi xa, thanh phé
thudc tinh), tinh, thanh phd da dang ky giay khai sinh.

Trudng hop chua xac dinh dugc noi cap gidy khai sinh lan dau thi ghi nguyén quan (truong hop
sat nhap, chia tach dia giéi hanh chinh thi ghi theo tén dia danh tai thoi diém ké khai) hoac ghi
theo noi dang ky hd khau thuong trt hodc tam tru.

[07]. Pia chi nhan két qua: ghi day du dia chi noi dang sinh song dé co quan BHXH gui tra sO
BHXH, th¢ BHYT hodc két qua giai quyét thu tuc hanh chinh khac: s6 nha, duong pho, thén
x6m; xa (phuong, thi tran); huyén (quan, thi xa, thanh pho thudc tinh); tinh, thanh pho.

[08]. S6 chimg minh nhan dan/H$ chiéu/Thé cin cudc: ghi s6 chimg minh nhan dan hodc ghi s
ho chiéu hoac ghi s6 Thé can cudc.

[09]. Sb dién thoai lién hé: ghi sb dién thoai lién hé (néu c6).

[10]. Ho tén cha hodc me, hodc nguoi giam ho (ap dung ddi véi tré em dudi 6 tuéi): Ghi ho tén
cha hodc me hodc ngudi giam ho.

[11]. Mirc tién dong (ap dung di véi ngudi tham gia BHXH tu nguyén): ghi mirc thu nhap thang
do nguoi tham gia BHXH ty nguyén lya chon.

[12]. Phuong thire dong (ap dung dbi voi nguoi di lao dong & nude ngoai, ngudi tham gia BHXH
tu nguyén): ghi cu thé phuong thitc dong 1a 03 thang hoac 06 thang hoac 12 thang ...

[13]. Noi dang ky KCB ban dau: ghi noi dang ky kham bénh, chira bénh BHYT ban dau (danh
sach dang ky noi KCB ban dau dugc co quan BHXH thong bao hang ndm gtri cho cho don vi,
UBND xa, dai ly thu).

[14]. Phu luc the}nh ViéI} ho gia djnh: Ké khai dﬁy du, chinh xac thong tin toan bd thanh vién ho
gia dinh trong s6 ho khau hodc so tam tri cia nguoi tham gia BHYT theo h gia dinh dugc giam
trir murc dong.

* Poi voi nguoi da dugc cap mi s6 BHXH thay doi thong tin ghi trén s6 BHXH, thé BHYT:
Chi ap dung dbi v6i nguoi thay doi thong tin ghi trén s6 BHXH, th¢ BHYT

[01]. Ho va tén: ghi day du ho, chit dém va tén bang chit in hoa c¢6 diu cia ngudi tham gia
BHXH, BHYT, BHTN, BHTNLD-BNN

[02]. Ngay thang nam sinh: ghi day da ngdy thang nam sinh nhu trong gidy khai sinh hodc chimg
minh nhan dan, ho chiéu, thé can cudc.

[03]. M4 s6 BHXH: Ghi mi s6 BHXH cua nguoi tham gia.

[04]. Noi dung thay doi, yéu cau: ghi noi dung yéu cau thay ddi nhu: ho tén, ngay thang nim
sinh, cdc thong tin lién quan dén chuc danh, nghé nghiép, cong viéc, phuong thirc dong, noi ding
ky KCB ban dau...



[05]. H) so kém theo:
- B6i v6i nguoi diéu chinh thong tin, ghi cac loai gidy to& chirng minh.
- Dbi v6i nguoi tham gia duge huong quyén loi BHYT cao hon, ghi cac loai gidy to ching minh.

Sau khi hoan tit viéc ké khai, ngudi tham gia ky ghi 6 ho tén. Trudng hop ké khai thay doi vé
nhan than (ho, t€n dém, tén; ngay, thang, ndm sinh, gidi tinh) da ghi trén s6 BHXH, thé BHYT
thi phai c6 x4c nhan ctia don vi noi ngudi lao dong dang lam viée. Dbi v6i nguoi dang bao luu
thoi gian dong BHXH thi khong phai xac nhan.



MAau DS-XNBS

Ma GO VI cooviiiiiiieeeeeeeee
Piachi: oo,

DANH SACH XAC NHAN BO SUNG QUA TRiINH PONG BHXH, BHTN

BHTNLD-BNN cho nguoi lao dong theo danh séch sau:

STT Ho va tén S6 s6 BHXH xac nhin bé sung dén thang
1 2 3 4
1 Nguyén Vin A 0205202...... 08/2018
2

Don vi
(ky tén, dong dau)

Lueu y: mau nay dp dung cho phiéu giao nhdn hé so 620.



BAO HIEM XA HOI TP.HO CHI MINH
PHONG......... /BHXH quéan, huyén........

Con no tién BHXH, co quan BHXH chi thuc hién xac nhan, in to roi dén thoi diém da
dong du tién BHXH, BHTN, BHTNLD-BNN theo quy dinh tai Quyét dinh s6 595/Qb-
BHXH cuia BHXH Viét Nam.

pé nghi don vi sau khi chuyén ndp du s6 tién no thi 1ap Danh sach dé nghi xac nhén
bd sung qua trinh déng BHXH, BHTN, BHTNLD-BNN cho ngudi lao dong  (Mau DS-
XNBS) ndp cho co quan BHXH theo PGNHS 620 (khong can ndp s6 BHXH) dé in td roi s6

xac nhan bo sung./.

Lwu V: mdu ndy dp dung cho Quy trinh 600a
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